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September 4, 2013 CITY OF HILLSBORO, PUBLIC WORKS DEPT, ENG. DIV.  

 

 
INVITATION TO BID FOR PUBLIC IMPROVEMENTS 
 
BID SUBMITTED BY: ___________________________________ 

BID NO.: BID NO.: 10705 BID CLOSING/OPENING  DATE AND TIME:  9/17/2013 2:00PM 
DESCRIPTION: NW 253rd Avenue Improvements Phase One -  Installation of Storm Sewer and 

Creek Crossings 
PROJECT MANAGER: Charlie Shell PHONE: (503) 681-6252 FAX: (503) 681-6245 
  E-MAIL: charlie.shell@hillsboro-oregon.gov 
PREBID CONFERENCE: NO   
 

THIS PROCUREMENT IS FORMAL.  FAXED BIDS WILL NOT BE ACCEPTED.  
SEALED BIDS will be received until the BID CLOSING DATE and TIME noted above by the City of 
Hillsboro at:  

PUBLIC WORKS DEPT. ENGINEERING DIVISION 
CITY OF HILLSBORO 
150 EAST MAIN STREET, FLOOR # 4 
HILLSBORO, OR 97123 

 

POINT OF CONTACT: All questions concerning the bidding, material or technical requirements should be 
directed to the Project Manager listed above.  For Copies of the Bid Documents please contact the Project 
Manager listed above (or):  Public Works, Engineering Division, 503-681-6146.   
 

BIDDER’S NOTE: The following is a proposed estimated price range $500,000 - $750,000 
 

FOR MORE INFORMATION please refer to Section I “Instructions to Bidders”.  

TABLE OF CONTENTS 
*** THE ENTIRE BID BOOK IS TO BE RETURNED *** 

WHEN RETURNING THE ENTIRE BID BOOK THE ITEMS MARKED WITH AN “X” INDICATES PAGES TO BE 
COMPLETED (SEE NOTE1) 

PAGE 

SECTION: Invitation to Bid/Table of Contents  1 
 Advertisement  2 

I. Instructions to Bidders   3 
II. Special Terms and Conditions  5 

III. Insurance Requirements  7 
IV. Residency Information X 8 
V. Certification of Compliance With Discrimination Laws X 8 

VI. Certificate of Compliance with Oregon Tax Laws X 8 
VII. Verification of Responsibility X 8 

VIII. Drug Testing Policy Certification X 8 
IX. Bid Proposal Form X 9 

X Signature Page/Construction Contractors Board Registration X 10 
XI. First Tier Subcontractor Disclosure Form X 11 

ATTACHMENTS: The following attachments are hereby incorporated by reference:   
• Specifications (Supplemental and Special)   
• Drawings (Consisting of 77 Pages and/or dated August 27, 2013)   
• Report of Geotechnical Engineering Services   
• Installation Guides   
• City of Hillsboro Standard Terms & Conditions for Public Improvement Contracts (Rev. June, 2011)   

PREVAILING WAGE RATES: incorporated by reference and/or attached,  
P W R. for Public Works Contracts in Or. (BOLI, Rev. July 1, 2013  available at: 
http://www.oregon.gov/BOLI/WHD/PWR/pwr_book.shtml) 

 N/A 

NOTE 1: Bidder is responsible for completing and returning any page(s) in any attachment(s) which require a 
response. (THE ENTIRE BID BOOK IS TO BE RETURNED)  
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ADVERTISEMENT 
 

CITY OF HILLSBORO 
INVITATION TO BID 

 
NW 253rd Avenue Phase One 

Installation of Storm Sewer and Creek Crossings 
 

Project # 10705 
 

Sealed bids will be received only at the office of the City of Hillsboro Public Works Department, Engineering Div., 150 E 
Main St, Fourth Floor, Hillsboro, Oregon 97123, by Charlie Shell, Project Manager, by 2:00 p.m. on Tuesday, September 17, 
2013 (Bid Closing).  The bids will be opened (Bid Opening) immediately after the stated Bid Closing time.  Within two (2) 
hours of the bid closing, by 4:00 p.m., Tuesday, September 17, 2013, all bidders must have submitted their First Tier 
Subcontractor Disclosure form. 
 
The general nature and approximate quantities of work shall include furnishing all equipment, materials and labor required 
to install the following: 
 

Furnish all equipment, materials, and labor to complete the construction of approximately 574 linear feet of 
12” storm sewer pipe, 375 linear feet of 14” storm sewer pipe, 249 linear feet of 20” storm sewer pipe, 826 
linear feet of 30” storm sewer pipe, 14 storm sewer manholes, the installation of one approximately 22 foot 
wide by 96 foot long precast concrete arch culvert creek crossing (the City will provide the precast 
components), the installation of one approximately 15 foot wide by 96 foot long precast concrete arch 
culvert creek crossing (the City will provide the precast components), and associated excavation, 
embankment, erosion control, restoration, and repair work. 

 
 
Contract documents may be obtained from the office of the Public Works Department, Engineering Div, 150 E Main 
St, Fourth Floor, Hillsboro, Oregon 97123, for $25 (non-refundable) plus postage for mailing.  Please call (503)-681-
6146 for additional information. 
 
 
This contract will be for a Public Work which makes it subject to ORS 279C.800 to 279C.870 (prevailing wage laws, Oregon 
Bureau of Labor & Industry). 
 
Each bid must contain a statement as to whether the bidder is a resident bidder as defined in ORS 279A.120. 
 
Each bid must also contain the Contractor’s Oregon Construction Contractors Board (CCB) registration number. 
 
The bidding documents may be reviewed at the above address or at many of the area plan centers. 
 
All bidders must be prequalified.  Bidders must demonstrate the ability to perform the type of work that is required 
for this project through the prequalification application.  Prequalification applications must be submitted twenty four 
(24) hours in advance of the bid submittal time and date noted above.  Prequalification applications may be obtained at the 
address given above. 
 
The City of Hillsboro reserves the right to reject any bid not in compliance with all prescribed public contracting procedures 
and requirements and may reject for good cause all bids upon a finding of the City of Hillsboro that it is in the public interest 
to do so and at its sole option may waive any minor informalities in any bid..[ORS 279C365(1)] 
 
Dated this 29th day of August, 2013 
 
CITY OF HILLSBORO 
 
 
__________________________ 
City Recorder 

 
 
Please Publish: 
Hillsboro Tribune / News-Times: Sept. 6th and 11th, 2013 
Daily Journal:        Sept. 6th and 9th, 2013 
Hillsboro Chamber of Commerce 
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SECTION I.  INSTRUCTIONS TO BIDDERS: 
 
All bids are subject to the provisions and requirements of the City of Hillsboro Public Contracting 
Ordinance, Administrative Rules, City of Hillsboro Standard Conditions for Public Improvement Contracts, 
the Oregon Revised Statutes and the Attorney General's Model Public Contract Rules .   
 
1. BID DOCUMENTS: (A) Bidders shall be responsible 
for obtaining all bid documents, including all attachments 
and/or addenda for the Invitation to Bid. 
 
(B) Failure of the bidder to obtain all of the documents, 
including attachments and/or addenda could result in bid 
rejection due to failure of the Bidder to have all of the bid 
information or failing to return any required documents 
with their bid. 
 
(C) In order to be added to the Planholders List, Bidders 
must register with the City Department issuing this ITB. 
 
(D) Failure of a Bidder to register could result in bid 
rejection due to failure of the Bidder to have all of the bid 
information or failing to return any required documents 
with their bid. 
 
(E) Bidders may also request copies of bid documents 
by e-mail, telephone or fax from the person or firm listed 
on page one of this Invitation to Bid. 
 
2. APPLICABLE STANDARD CONDITIONS: The 
Standard Conditions which apply to the work on this 
project are found in the latest edition of the City of 
Hillsboro Standard Terms & Conditions for Public 
Improvement Contracts. The Bidder shall obtain and 
become acquainted with the applicable provisions of 
these Standard Conditions. This document is available 
from the Department issuing the bid. 
 
3. PROTEST OF SPECIFICATIONS OR CONTRACT 
TERMS: A bidder who believes bid specifications are 
unnecessarily restrictive or limit competition may submit 
a protest, in writing, to the City. To be considered, 
protests shall be received at least five (5) days before the 
bid closing date. 
 
The right to protest bid specifications and/or contract 
terms is provided in OAR 137-049-0260, as a provision 
for "checks and balances" on the ITB. The City shall 
promptly respond to each written protest, and where 
appropriate, issue all revisions, substitutions, or 
clarifications via addendum(s). 
 
Envelopes containing bid protests shall be marked as 
follows: 
 BID SPECIFICATION PROTEST 
 BID NUMBER, CLOSING DATE 
 
Protest of technical or contractual requirements shall 
include the reason for protest, supported by documented 
factual information, and any proposed changes to the 
requirement. 
 

4. BID SUBMISSION: Sealed bids, containing a 
minimum of one (1) original signed bid response 
including any addenda which require signature, shall be 
received and date and time-stamped by the City prior to 
bid closing. No bid received after bid closing date and 
time shall be considered. To ensure that your bid 
receives priority treatment within our mailing system, your 
bid should be labeled with the following information:  
 
BID #, BID DUE DATE & TIME:  09/17/13  2:00PM 

 
Charlie Shell 
CITY OF HILLSBORO 
Public Works Department, Engineering Division 
150 EAST MAIN STREET, FLOOR # 4 
HILLSBORO, OR  97123 

 
The City is not responsible for the proper identification 
and handling of any bid not submitted in a timely manner. 
 
5. SIGNATURE ON BID: Bids shall be signed in ink by 
an authorized representative of the bidder. Signature on 
a bid certifies that the bid is made without connection with 
any person, firm or corporation making a bid for the same 
goods and/or services and is in all respects fair and made 
without collusion or fraud. Signature on a bid also certifies 
that the bidder has read, fully understands and agrees with 
all bid specifications, terms and conditions. No 
consideration will be given to any claim resulting from 
bidding without fully comprehending all requirements of the 
Invitation to Bid. 
 
Bidders shall only enter information within the bid 
document where it is requested or required. Bidders shall 
not make any alterations to the Original Solicitation 
Document. Any bid that has been altered may be 
rejected. 
 
6. BID WITHDRAWALS: No bidder may withdraw a bid 
after the deadline set for bid closing unless award is 
delayed for a period exceeding thirty (30) days. 
 
7. BID OPENING: Bids received in response to this 
Invitation to Bid shall be publicly opened at the scheduled 
bid opening, where the date; time and place are noted 
on page one (1) of this Invitation to Bid.  Bidders who 
attend the bid opening shall be informed only of the 
names of bidders submitting bids and the total bid price. 
No other information shall be available at that time. 
Award decisions will NOT be made at the bid opening. 
 
8. INVESTIGATION OF REFERENCES: the City 
reserves the right to investigate the references and the 
past performance of any bidder with respect to its 
successful performance of similar services, compliance 
with specifications and contractual obligations, and its 
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lawful payment of suppliers, subcontractors, and 
workers. The City may postpone the award or execution 
of the contract after the announcement of the apparent 
successful bidder in order to complete its investigation. 
The City reserves the right to reject any bid response or 
to reject all bid responses at any time prior to the City’s 
execution of contract, upon good cause and upon the 
City finding that it is in the public interest. 
 
9. INTENT TO AWARD NOTICE: Pursuant to OAR 137-
049-0450(3), the City reserves the right to announce the 
Intent to Award prior to the formal bid award by a Bid 
Tabulation Sheet by faxing or mailing the Bid Tabulation 
Sheet to all bidders. This shall serve as a notice to all 
bidders of the City’s intent to make the award to the lowest 
responsible and responsive bidder(s). Bidders shall have 
two (2) days within which they can view the bid file(s) by 
appointment or request any clarifications, etc. concerning 
the award(s). After the expiration of this two (2) day period, 
the City shall proceed with the formal award of the 
contract(s).  
 
10. PROTEST OF AWARD: Bidders shall have two (2) 
days, after the City announces their intent to award, 
within which to file a written protest.  OAR 137-049-0450 
provides that the protest must specify the grounds upon 
which the protest is based.  The City will not accept 
protests submitted more than two (2) days after the intent 

to award notice.  (See also the City of Hillsboro Standard 
Terms and Conditions, Part III #15) 
 
11. PRIOR ACCEPTANCE OF DEFECTIVE 
PROPOSALS: Due to limited resources, the City 
generally will not completely review or analyze any bid 
response which on its face fails to comply with the 
requirements of the bid documents or which clearly is not 
the best bid, nor will the City generally investigate the 
references or qualifications of those who submit such bid 
responses. Therefore, neither the release of a bidder’s 
bid bond, the return of a bid response, nor 
acknowledgment that the selection is complete shall 
operate as a representation by the City that a response 
was complete, sufficient, or lawful in any respect. 
 
12. NOTICE OF AWARD: After expiration of the five (5) 
day period and resolution of all protests, the City will 
proceed with final award.  The successful bidder(s) will 
be given a notice of award following authorization by the 
Hillsboro City Council or other governing body. 
 
13. COMMENCEMENT OF WORK: Contractor shall 
commence no work under this contract until all 
certificates of insurance, as required in Section III, have 
been provided and a Notice to Proceed has been issued 
by the City. 
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SECTION II.  SPECIAL TERMS AND CONDITIONS 
 
Any additional terms and conditions contained within the City of Hillsboro Standard Conditions for Public 
Improvement Contracts are incorporated into and made a part of this section by this reference. It is the 
responsibility of the bidder to be familiar with all terms and conditions contained within both documents. 
 
1. DEFINITIONS: (See also COH Standard Terms and 
Conditions) 
 
“Contractor” means the Person, including a a Consultant 
as defined in OAR 137-048-0110(1), with whom the City 
enters into a Contract. 
 
“The City” means the City of Hillsboro. 
 
“The City Purchasing Office” means the Purchasing 
Division of the City of Hillsboro. 
 
“Days”: if not preceded by any other designation means 
calendar days, including weekdays, weekends and 
holidays.  “Business Days” means Monday through 
Friday excluding City of Hillsboro holidays.  “Working 
Days” are designated as the days that work is done or 
can be done on the project. 
 
2. HEADINGS: The section headings in this Contract 
are included for convenience only; they do not give full 
notice of any portion of the terms of this Contract and are 
not relevant to the interpretation of any provision of this 
Contract. 
 
3. BIDDER CERTIFICATIONS: (A) Bidder certifies that 
this bid has been arrived at independently and has been 
submitted without any collusion designed to limit 
independent bidding or competition. 
 
(B) Bidder certifies compliance with State of Oregon 
statutory requirements governing registration of 
corporations and/or assumed business names. 
 
4. DISCLOSURE OF CONFLICT OF INTEREST: All 
bidders shall disclose, on the Invitation to Bid, any 
relationship to the manager or person in charge of 
evaluating the contract performance. Failure to disclose 
such information may be grounds for termination of the 
contract. 
 
5. PREVAILING WAGE RATES (PWR)-BOLI 
REQUIREMENTS: The Contractor and all subcontractors 
shall comply with the provisions of ORS 279C.800 
through 279C.870, relative to Prevailing Wage Rates 
established by the Bureau of Labor and Industries 
(BOLI), as outlined in Sections C.1 and C.2 of the 
General Conditions when the contract price exceeds 
$50,000 or when $2,000 or more of Federal funds are 
used. 
 
This ITB and the resulting Contract are subject to the 
BOLI requirements and the ”PREVAILING WAGE 
RATES for Public Works Contracts in Oregon.” The BOLI 
wage rates referenced for this ITB are listed on page one 
of this ITB.  The Work will take place in Washington 
County, Region 2.  The BOLI PWRs are to be found at: 
http://www.oregon.gov/BOLI/WHD/PWR/pwr_book.shtml  
 

6. BID SECURITY: a 10% Bid Bond is required for this 
project.  Contractor shall have ten (10) days to provide 
the required certificates of insurance, a 100% 
performance bond, and a 100% payment bond from the 
date of the “Notice of Intent to Award.”  If the contractor 
fails to provide the required certificates of insurance and 
performance bond and payment bond, the bid bond or 
other security required to be submitted with this bid shall 
be forfeited to the City of Hillsboro. (See City of Hillsboro 
“Standard Terms & Conditions” for form and additional 
information.) 
 
7.1 PERFORMANCE BOND AND PAYMENT BOND: A 
100% Performance Bond and 100% Payment bond to be 
submitted on the City of Hillsboro Performance Bond 
Payment Bond forms are required for this project.[ORS 
279C.380] (See City of Hillsboro “Standard Terms & 
Conditions” for forms and additional information.) 
 
7.2 WARRANTY BOND: A warranty bond submitted on 
the City of Hillsboro warranty bond form is required for 
this project [HMC 2.56.100] before the final payment on 
the contract is issued.  The warranty security furnished 
by the Contractor for the work performed will be ten 
percent (10%) of the original contract amount to 
guarantee replacement and repair of the public 
improvements as described in the contract for a period of 
one year following the issuance of the written Notice of 
Substantial Completion.  (See City of Hillsboro “Standard 
Terms & Conditions” for form and additional information.) 
 
8. METHOD OF AWARD: Award shall be made to the 
lowest responsive and responsible bidder for the total of 
the items selected for award. The City reserves the right 
to withdraw any item(s) from award consideration if it is in 
the best interest of the City. 
 
9. CONTRACT PROVISIONS BINDING: The provisions 
of this contract shall be binding and shall supersede 
those of any other document concerning transactions 
conducted under this contract between CONTRACTOR 
and the CITY. 
 
10. AMENDMENTS: The terms of this contract shall not 
be waived, altered, modified, supplemented or amended in 
any manner whatsoever without prior written approval of 
the City Purchasing Office. 
 
11. RESPONSIBILITY FOR DAMAGES/HOLD 
HARMLESS: Contractor shall be responsible for all 
damage to property, injury to persons, and loss, 
expense, inconvenience, and delay that may be caused 
by, or result from, the carrying out of the Work to be done 
under this Contract, or from any act, omission or neglect 
of the Contractor, his subcontractors, personnel, or 
agents, and the Contractor shall indemnify, defend and 
hold harmless the Owner against any claims arising from 
said damage, injury, loss or expense. 
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12. HAZARD COMMUNICATION: Products which 
contain hazardous chemicals, as defined by Oregon 
Administrative Rules Chapter 437, must be labeled, 
tagged or marked with the following information: 
 
(A) Identity of the hazardous chemical(s); 
 
(B) Appropriate hazard warning; and name and address 
of the chemical manufacturer, importer or other 
responsible party. 
 
Upon request, Contractor shall provide a Material Safety 
Data Sheet, as required by CHAPTER 437-002-360 (35), 
29 CFR 1910.1200, for any item included in this contract 
which contains hazardous chemicals. 
 
Bidders should address questions about the 
Administrative Rules referenced in this section to the 
Department of Consumer and Business Services, 
Oregon Occupational Health & Safety Administration 
Section, Labor and Industries Building, Salem, Oregon 
97310, (800) 922-2689, FAX: (503) 947-7463. 
 
13. CONTACT PERSON: Contractor shall designate one 
or more person(s) responsible for Contractor’s work under 
this contract. Contractor shall provide to the City the 
names, addresses and telephone numbers of such 
person(s) and shall keep this information current at all 
times. 
 
14. NONDISCRIMINATION: Contractor shall comply with 
all applicable requirements of federal and state civil 
rights and rehabilitation statutes, rules and regulations. 
 
15. AWARD TO FOREIGN CONTRACTOR: If the amount 
of this contract exceeds $10,000 and if Contractor is not 
domiciled in or registered to do business in the State of 
Oregon, Contractor shall promptly provide to the Oregon 
Department of Revenue and the Secretary of State 
Corporation Division all information required by those 
agencies relative to this contract. The City shall withhold 
final payment under this contract until Contractor has met 
this requirement. 
 

16. SECURITY OF DOCUMENTS AND PROPERTY: All 
City property, materials and documents and all personal 
property of the City employees are to be left undisturbed 
and are not to be handled, read or otherwise used by 
Contractor or Contractor’s employees.  Contractor shall 
consider all documents confidential.  Any disclosure of 
confidential information or removal of City property by 
Contractor or Contractor’s employees shall be cause for 
immediate contract cancellation. Any liability, including 
but not limited to, attorney fees, arising from any action 
or suit brought against the City because of Contractor’s 
willful or negligent release of information, documents or 
property shall be borne by Contractor. 
 
17. SILENCE OF SPECIFICATION: The apparent silence 
of this specification and supplemental specification as to 
any detailed description concerning any point, shall be 
regarded as meaning that only the best commercial 
practice is to prevail and that only materials and 
workmanship of first quality are to be used. 
 
18. LIQUIDATED DAMAGES. Failure to complete the 
Project by the specified time will result in damages to the 
City.  The parties to this contract agree that establishing 
the exact amount of damages the City will incur will be 
difficult.  In order to compensate the City, the parties to 
this contract have estimated the amount the City would 
be damaged for every calendar day completion is 
delayed.  Consequently, the Contractor agrees to pay the 
City the sum of $700 per day, not as a penalty but as 
liquidated damages, for each day elapsed beyond the 
Substantial Completion date set forth in the bid 
document.  The total liquidated damages shall be 
deducted from the final payment due the Contractor.  The 
City may waive its right to claim part or all of the 
liquidated damages due under this provision, but such 
full or partial waiver shall not negate or abridge any other 
right of action the City may have to enforce the 
provisions of this Contract.  Contractor will not contest 
such sums as being other than a reasonable measure of 
delay damages in the event those damages become 
payable under these provisions. 
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SECTION III.  INSURANCE REQUIREMENTS 

(Also See Part VI Section G COH Standard Terms and Conditions) 
 
The apparent low bidder shall provide all required proof of insurance and bonding (See City of Hillsboro 
Standard Terms & Conditions) to the Department issuing the Bid within ten (10) days from the date on the 
“Notice of Intent to Award.”  Failure to present the required documents within ten (10) days may be 
grounds for bid rejection. 
 
 
Insurance Coverages-The following insurance coverages and dollar amounts are required pursuant to this Subsection: 
 
 Insurance Combined Single Limit Annual Aggregate 
 Coverages Per Occurrence Limit 
 
Commercial General Liability $1,000,000 $2,000,000 
  
Commercial Automobile Liability $1,000,000        $2,000,000 
 
Extended Coverage shall be for a Minimum of three (3) years after Final Completion (see G.4.1 COH Standard Terms & 
Conditions.) 
 
 
 
Additional Insured: Add the following as Additional Insureds under the Contract: 
 

• “The City of Hillsboro its elected and appointed officials, officers, agents, employees and volunteers” 
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Each Bidder (offeror) must read and comply with the following Sections.  Failure to do so may 
result in bid/proposal (offer) rejection. 
 

SECTION IV.  RESIDENCY INFORMATION 
 
ORS 279A.120(2) states “For the purposes of awarding a public contract, a contracting agency shall: (a) Give preference to 
goods or services that have been manufactured or produced in this state if price, fitness, availability and quality are otherwise 
equal; and (b) Add a percent increase to the bid of a nonresident bidder equal to the percent, if any, of the preference given to 
the bidder in the state in which the bidder resides.” 
 
“Resident bidder” means a bidder that has paid unemployment taxes or income taxes in this state during the 12 calendar 
months immediately preceding submission of the bid, has a business address in this state and has stated in the bid whether the 
bidder is a “resident bidder” [ORS 279A.120(1)(b)]. 
 
“Non-resident bidder” means a bidder who is not a “resident bidder” as defined above [ORS 279A.120(1)(b)]. 
 
 Check one: Bidder is a ( )  RESIDENT bidder ( )  NON-RESIDENT bidder. 
 

SECTION V.  CERTIFICATION OF COMPLIANCE WITH DISCRIMINATION LAWS 
 
By my signature in Section X of this ITB, I hereby attest or affirm under penalty of perjury that I am authorized to act on behalf of 
Contractor in this matter, and to the best of my knowledge the Contractor has not discriminated against minority, women or 
emerging small business enterprises certified under ORS 200.055, in obtaining any required subcontract or against a business 
enterprise that is owned or controlled by or that employs a disable veteran as defined in ORS 408.225.   
 

SECTION VI.  CERTIFICATION OF COMPLIANCE WITH OREGON TAX LAWS 
 
By my signature in Section X of this ITB, I hereby attest or affirm under penalty of perjury that I am authorized to act on behalf of 
Contractor in this matter, that I have authority and knowledge regarding the payment of taxes, and that Contractor is, to the best 
of my knowledge, not in violation of any Oregon Tax Laws. 
 
For purposes of this certificate, 'Oregon Tax Laws' means those programs listed in ORS 305.380(4) which is incorporated 
herein by this reference. Examples include the state inheritance tax, personal income tax, withholding tax, corporation income 
and excise taxes, amusement device tax, timber taxes, cigarette tax, other tobacco tax, 9-1-1 emergency communications tax, 
the homeowners and renters property tax relief program and local taxes administered by the Department of Revenue (Lane 
Transit District Self-Employment Tax, Lane Transit District Employer Payroll Tax, Tri-County Metropolitan Transit District of 
Oregon “Tri-Met” Employer Payroll Tax, and Tri-Met Self-Employment Tax). 
 

SECTION VII.  VERIFICATION OF RESPONSIBILITY 
 
The City reserves the right, pursuant to ORS 279C.375 and OAR 137-049-0390, to investigate and evaluate, at any time prior to 
award and execution of the contract, the lowest bidder’s (apparent successful offeror’s) ability to perform the contract.  
Submission of a signed offer shall constitute approval for the City to obtain any information the City deems necessary to 
conduct the evaluation.  The City shall notify the apparent successful offeror, in writing, of any other documentation required.  
Being a responsible bidder may include having the appropriate financial, material, equipment, facility and personnel resources 
and expertise, or ability to obtain the resources and expertise to perform the contract.  Contractor shall have a satisfactory 
record of contract performance.  The Contractor shall also have a satisfactory record of integrity.  An unsatisfactory record of 
integrity may include previous violations of state environmental laws or a false certifications made to any Public Agency.  The 
Contractor is to be qualified legally to contract with the City of Hillsboro.  Failure to promptly provide any requested information 
may result in bid/proposal rejection. 
 
The City may postpone the award of the contract after announcement of the apparent successful offeror in order to complete its 
investigation and evaluation. Failure of the apparent successful offeror to demonstrate responsibility, as required under ORS 
279C.375 and OAR 137-049-0390, may render the offeror non-responsible and shall constitute grounds for offer rejection. 
 

SECTION VIII.  DRUG TESTING POLICY CERTIFICATION 
 
DRUG-TESTING POLICY CERTIFICATION: 
 
By my signature in Section X of this ITB, I hereby attest or affirm under penalty of perjury that I am authorized to act on 
behalf of Contractor in the matter, and to the best of my knowledge the Contractor has a drug-testing program in place 
which applies to all employees. Contractor shall maintain a drug-testing program at all times during the performance of the 
Contract awarded. Failure to maintain such a program shall constitute a material breach of contract.[ORS 279C.505] 
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SECTION IX.  BID PROPOSAL FORM                              BID SUBMITTED BY: _______________________________

ITEM # DESCRIPTION UNIT QUANTITY UNIT PRICE AMOUNT

1 Mobilization, Bond, Insurance LS 1

2
Furnish, Install and Maintain Erosion and Sediment 
Control Measures LS 1

3
Site Preparation, Clearing and Grubbing (including 
brush and tree removal, fence removal/relocation and LS 1

4 Traffic Control LS 1

5 Construction of Haul Road

a)  Furnish and Install Geotextile Fabric SY 2700

b)  Furnish and Install Crushed Rock Ton 1560

6 Furnish and Install Storm Pipe, full depth rock backfill   

a)  12" C-900 Storm Pipe LF 374

b)  12" HDPE Storm Pipe LF 180

c)  14" C-905 Storm Pipe LF 375

d)  20" C-905 Storm Pipe LF 249

e)   30" Ductile Iron Storm Pipe LF 428

f)  30" Class III Reinforced Concrete Storm Pipe  LF 385

7 Furnish and Install Storm Manhole

 a)  48" Manhole with Cone EA 6

 b)  60" Sumped Manhole EA 3

 c)  72" Flat Top Manhole EA 1

 d)  72" Sumped Flat Top Manhole EA 1

 e)  84" Flat Top Manole EA 1

 f)  84" Storm Water Quality Manhole EA 1

8 Furnish and Install Pipe Outfall EA 1

9
Excavation (does not include material excavated for 
storm sewer construction) CY 1600

10 Embankment (Structural or Top Soil) CY 3500

11 Install Arch Culverts
a)  Install City supplied precast concrete footings to 
manufacturer's specifications (Contech will deliver to 
site FOB) LS All

b)  Install City supplied arch culverts to manufacturer's 
specifications (Contech will deliver to site FOB) LS All
c)  Install City supplied precast concrete headwalls and 
wing walls to manufacturer's specifications (Contech 
will deliver to site FOB) LS

12 Unanticipated Work T&M 50,000.00$                                 

Bid Total 
SUBSTANTIAL COMPLETION DATE: November 15, 2013
FINAL COMPLETION DATE:  January 15, 2014

METHOD OF  AWARD: Award shall be made to the lowest responsive and responsible bidder for the total of the items  
selected for award.  Award shall be made to one bidder and one bidder only.  The City reserves the right to withdraw
any item(s) from award consideration if it is in the best interest of the City to do so.

253rd Ave Storm and Earthwork (Phase 1)

The Bidder proposes to furnish all material, equipment, tools, and labor, and perform all work for the items listed below:        
This proposal is in strict accordance with the plans and specifications attached, on the basis of the lump sum and / or unit prices as 
follows.   Refer to Measurement & Payment section for additional information. 
. 

BID NO. 
Page 9

ITB Page 9



BID NO.   
Page 10 

  ITB Phase One     Page 10 

SIGNATURE OF BIDDER’S DULY AUTHORIZED REPRESENTATIVE 
 
THIS OFFER MUST BE SIGNED IN INK BY AN AUTHORIZED REPRESENTATIVE OF THE OFFEROR. ANY ALTERATIONS OR 
ERASURES TO THE OFFER MUST BE INITIALED IN INK BY THE UNDERSIGNED AUTHORIZED REPRESENTATIVE. 
 
The undersigned acknowledges, attests and certifies individually and on behalf of the Offeror that: 
(1) He/she is a duly authorized representative of the Offeror, has been authorized by Offeror to make all representations, attestations, and 
certifications contained in the bid/proposal document and all addenda, if any issued, and to execute this bid/proposal document on behalf of 
Offeror; 
(2) Offeror, acting by its authorized representatives, has read and understands all bid/proposal instructions, specifications, and terms and 
conditions contained in this bid/proposal document (including all listed attachments and addenda, if any issued; 
(3) Offeror certifies that this bid/proposal had been arrived at independently and has been submitted without collusion designed to limit 
independent bidding or competition; 
(4) Offeror is bound by and will comply with all requirements, specifications, and terms and conditions contained in this bid/proposal 
document (including all listed attachments and addenda, if any issued; 
(5) Offeror will furnish the designated item(s) and/or service(s) in accordance with the bid/proposal specifications and requirements and will 
comply in all respects with the terms of the resulting contract upon award; 
(6) OFFEROR WILL PROVIDE/FURNISH FEDERAL EMPLOYEE IDENTIFICATION NUMBER OR SOCIAL SECURITY NUMBER WITH 
BID SUBMISSION. 
 
I hereby acknowledge having received and duly considered the following addenda to the specification and the following revision or additions 
to the plans: Addenda No __________ to No. __________ Inclusive. 

 
------RETURN THE ENTIRE BID BOOK WITH ALL REQUIRED FORMS COMPLETED----- 

 
___________________________________________________________________________________________________________________ 
Bidder (COMPANY) Name        FEIN ID# or SSN (REQUIRED) 
 
___________________________________________________________________________________________________________________ 
Bidder Address 
 
___________________________________________________________________________________________________________________ 
Authorized Signature        Date 
 
___________________________________________________________________________________________________________________ 
Title of Authorized Representative 
 
___________________________________________________________________________________________________________________ 
Contact Person     Phone    Fax 

CONSTRUCTION CONTRACTORS BOARD 
 
(1) Offerors shall be licensed with the State of Oregon Construction Contractors Board (CCB) prior to bidding on Public Improvement 
Contract(s).  FAILURE TO COMPLY WITH THIS REQUIREMENT SHALL RESULT IN BID REJECTION. 
 
(2) All Subcontractors participating in the project shall be similarly registered with the Construction Contractors Board at the time they 
propose to engage in subcontract work.  The CCB registration requirements apply to all public works contracts unless superseded by 
federal law.  Offerors SHALL provide their Construction Contractors Board (ORS 701.055) registration number below: 
 
  CONSTRUCTION CONTRACTORS BOARD REGISTRATION NO.:  _____________ EXPIRATION DATE OF CCB NO.:  _____________ 
(Construction Contractors Board, 700 Summer Street NE, Suite 300, Salem, Oregon 97310, telephone (503) 378-4621) 
 

THIS SECTION TO BE COMPLETED BY THE CITY OF HILLSBORO 
 
The City of Hillsboro, hereby awards a contract to the above bidder for the item(s) and/or service(s) designated on 
the bid invitation as: 
 
Project Name: NW 253rd Avenue Phase One – Installation of Storm Sewer and Creek Crossings 
 
Alternates (if any):______________________________________________________ 
 
Total Contract Price Awarded: ________________________ Contract # _________________ Term/Expires: ___________ 
 
 
___________________________________________________________________________________________________________________ 
For the City of Hillsboro MAYOR/Chairperson Utilities Commission/Director/Project Manager    Date 
 
 
___________________________________________________________________________________________________________________ 
Attest:      CITY RECORDER     Date 
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SECTION XI. FIRST-TIER SUBCONTRACTOR DISCLOSURE FORM INSTRUCTIONS 

 
1. Pursuant to ORS 279C.370, bidders are required to disclose information about certain first-tier subcontractors when the 
Public Contracting Agency estimates the contract value for a Public Improvement to be greater than $100,000 (see 
Disclosure Form).  Specifically, when the contract amount of a first-tier subcontractor is greater than or equal to: (i) 5% of 
the project bid, but at least $15,000, or (ii) $350,000 regardless of the percentage, the bidder must disclose the following 
information about that subcontract within two (2) working hours after the bid closing: 
 
 a) The subcontractor's name and, 
 b) The category of work that the subcontractor would be performing. 
 c) The dollar value of the work. 
 
2. If the bidder will not be using any subcontractors that are subject to the above disclosure requirements, the bidder is 
required to indicate "NONE" on the accompanying form. 
 
3. THE CITY OF HILLSBORO MUST REJECT A BID IF THE BIDDER FAILS TO SUBMIT THE DISCLOSURE FORM 
WITH THIS INFORMATION BY THE STATED DEADLINE.  
 
4. A bidder shall submit the disclosure form required either in its bid submission or within two (2) working hours after Bid 
Closing/Opening in the manner specified by the ITB.   
 
5. Compliance with the disclosure and submittal requirements of ORS 279C.370(2) and these Instructions is a matter of 
responsiveness. Bids which are submitted by Bid Closing, but for which the disclosure submittal has not been made by the 
specified deadline, are not responsive and shall not be considered for Contract award 
 
6. The City of Hillsboro shall obtain, and make available for public inspection, the disclosure forms required by ORS 
279C.320.  The City of Hillsboro shall also provide copies of disclosure forms to the Bureau of Labor and Industries as 
required by ORS 279C.835.  The City of Hillsboro is not required to determine the accuracy or completeness of the 
information submitted.  Substitution of affected first-tier subcontractors shall be made only in accordance with ORS 
279C.585. 
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SECTION XI. FIRST-TIER SUBCONTRACTOR DISCLOSURE FORM 

(ORS 279C.370) 
 
Bids which are submitted by Bid Closing, but for which a required disclosure submittal has not been 
made by the specified Disclosure Deadline, are not responsive and shall not be considered for Contract 
award 

 
CITY OF HILLSBORO INFORMATION: 

 
 
INSTRUCTIONS: 
 
The contracting Department will insert "N/A" above if the contract value is anticipated to be less than $100,000.  
Otherwise this form must be submitted either with the bid or within TWO (2) working hours after the advertised 
bid closing/opening date and time; but no later than the DISCLOSURE DEADLINE stated above. 
 

Unless otherwise stated in the solicitation, this document shall not be submitted by facsimile.  It is the responsibility of 
bidders to submit this disclosure form and any additional sheets, with the bid number and project name clearly marked, 
at the location indicated by the specified disclosure deadline.  See “Instructions to Bidders”. 

 
List below the Name and Category of Work for each first-tier subcontractor that would be furnishing labor, or 
labor and material, for which disclosure is required.  Enter the word "NONE" if there are no first-tier 
subcontractors subject to disclosure.   ATTACH ADDITIONAL SHEETS IF NECESSARY. 
 
BIDDER DISCLOSURE: 
 
SUBCONTRACTOR NAME   CATEGORY OF WORK   DOLLAR VALUE 
 
1. __________________________  ____________________  $______________ 
2. __________________________  ____________________  $______________ 
3. __________________________  ____________________  $______________ 
4. __________________________  ____________________  $______________ 
5. __________________________  ____________________  $______________ 
6. __________________________  ____________________  $______________ 
 
The above listed first-tier subcontractor(s) are providing labor, or labor and material, with a Dollar Value equal to 
or greater than: 
 
a)  5% of the total Contract Price, but at least $15,000.  [If the Dollar Value is less than $15,000 do not list the 
subcontractor above.] 
 Or 
b)  $350,000 regardless of the percentage of the total Contract Price. 
 
Form Submitted By (Bidder Name):  _________________________________________________ 
 
Contact Name: ___________________________________ Phone #: _______________________ 
 

PROJECT NAME:  NW 253rd Avenue Phase One – Installation of Storm Sewer and Creek Crossings 
BID #: 10705  BID CLOSING/OPENING:    Date:  September 17, 2013 Time:  2:00 PM    
REQUIRED DISCLOSURE DEADLINE: TWO (2) WORKING HOURS AFTER ABOVE DATE & TIME 
Deliver Form to (Dept.):             Public Works Department, Engineering Division  
Designated Recipient (Person):  Charlie Shell   Phone #: 503-681-6252 
Department’s Address:           Hillsboro Civic Center 

         150 East Main Street, 4th Floor 
                                                    Hillsboro, Oregon 97123 
  

 



SUPPLEMENTAL SPECIFICATIONS 
NW 253rd AVENUE IMPROVEMENTS AND EXTENSION 

STORM AND CROSSINGS 
2120550 

 
Project Overview 
 
Phase one of the NW 253rd Avenue project will include the installation of all storm sewer main lines 
and manholes from station 37+40 to station 65+60, the construction of a portion of Pond B, and 
associated storm outfalls.  Also included in Phase one is the installation of creek crossings at station 
47+20 and at station 55+75.  Work to be completed with this phase of construction has been shown 
as “clouded” on the plans. 
 
The City has already ordered the precast arches, footings, headwalls, and wing walls to be used for 
the two creek crossings from Contech Engineered Solutions.  These precast materials will be 
available on-site (FOB) on October 1st, 2013.   Shop drawings for the two culverts have been 
included in bid package to provide bidders information regarding the size and type of materials to 
be installed. 
 
The following permits and approvals are also pending; 
 

• A permit from the Army Corp of Engineers 
• Clean Water Services Storm Water Connection Permit 
• DEQ 1200C Erosion Control permit 
• Land Use Approval by Washington County 
• Property Owner Authorizations for work on private property 

 
It is anticipated that these permits and/or approvals will be received by the City by October 1, 2013.   
In the event that they are not, the completion date will be adjusted accordingly.  
 
The City recognizes that construction of this project is highly weather dependant.  Bid items such 
as embankment have been included in this package and may be removed from the contract at the 
City’s discretion should weather prevent their proper installation.  (Removal of the embankment 
bid item may also result in the removal of a large portion of the proposed storm sewer and main 
lines.)  A haul road is also included within the bid items and will only be used if required.  Addition 
or deletion of bid quantities as a result of weather will not be cause for a change order.  These items 
will be paid at the unit prices bid. 
 
1. Quantities and Schedule of Contract Prices 
 

The quantities set forth in this contract are approximate only and the right is reserved by the City to 
make such increases or decreases in the quantities as may be necessary to fully and satisfactorily 
complete the work.  (See “Project Overview” above.) 
 
Actual payment for work done under this contract will be made at the unit prices set forth in the 
contractor’s proposal.  It is neither implied nor expressly agreed that the actual amount of work to be 
done and paid for will correspond therewith. 
 
The City reserves the right to choose the bid which best meets the City’s need, or to reject any or all 
bids for good cause. 



 
2. Scope 
 

The bidder shall furnish all materials, equipment, tools, labor, and incidentals required to 
perform/install all work items shown on the plans and listed in these documents, complete and in-
place.  Any item not specifically listed in a bid item, but needed for the satisfactory completion of the 
bid item, shall be considered incidental to, and therefore part thereof, the bid price furnished by the 
bidder.  
 

3. Time of Award, Project Schedule, and Completion 
 

The anticipated time of award for this project is September 20th, 2013. 
 
Installation of the two creek crossing arch culverts shall be completed by November 15th, 2013.  All 
remaining work within this contract shall be completed by January 15th, 2014.    
  
Construction of this project is dependent on a number of factors as discussed within the 
“Project Overview” portion of these Supplemental Specifications and final completion dates 
may be adjusted accordingly. 
 

4. General Specifications 
 

All work shall conform to the plans, special specifications, and the current “City of Hillsboro Design 
and Construction Standards” (2013).   All references to Clean Water Services Standards in this 
document refer to R&O 07-20.  Where applicable, specific reference may be made to Oregon APWA 
Standard Specifications for construction; Oregon Department of Transportation (ODOT) Standard 
Specifications for Highway Construction; and AWWA Standards.   
 
NOTE: - All specification references shall be the current edition.  All traffic control, street signing 
and street striping shall be in accordance with the “Manual on Uniform Traffic Control Devices”. 

 
5. Coordination of the Project 
 

The contractor shall be responsible for the overall coordination of the project. Cooperation among the 
various utility companies, subcontractors, and property owners will be necessary for the proper 
execution of the work.  The contractor shall provide a detailed work schedule for the City Engineer’s 
approval at the pre-construction conference. All but incidental items shall be shown including detours 
and related work. Controlling items will be identified and starting and completion dates for each item 
shall be shown.  The approximate number of workers and the anticipated major equipment will be 
shown for two-week periods. 
 
The contractor shall submit an updated schedule at two week intervals; showing progress to date and 
identifying any work that is behind schedule. The contractor will also indicate how items behind 
schedule will be caught up. The Contractor and the Engineer will review the work schedule once 
every two weeks. 

 
6. Barricading 

 
The contractor shall be responsible for providing protection from all excavations, projections, and 
obstructions.  Barricading shall be placed and maintained at all times in such a manner as to protect 
all persons without regard to age, disability, or nationality. 



 
7. Access 

 
The contractor shall limit the time access to any property is disrupted.  The contractor shall make 
arrangements with individual property owners, as may be required, to facilitate construction.  The 
contractor shall notify affected properties a minimum of 48 hours prior to construction. 

 
8. Staging 
 

The contractor shall not stock pile materials or store equipment in the Washington County or City 
rights-of-way or on private property without specific agreement to do so.  Staging areas have been 
indicated on the plans. Prior to beginning construction, the contractor shall notify the engineer in 
writing of any off-site stock pile and/or storage locations.  Locations should be selected which 
minimize travelling distance to the project site, especially for metal tracked equipment that may 
damage streets.  The contractor shall obtain any necessary permits, and place all erosion control 
measures as necessary to protect any stock pile site. 

 
9. Underground Utilities 
 

Utility locations and grades shown on the plans are approximate only, and are based on the best 
information available to the Engineer.  There may be existing utilities that are not shown and it shall 
be the contractor’s responsibility to locate.  At any point where the potential exists for grade conflicts, 
the contractor shall pothole and determine the grade of the existing utility.  Potholes shall be done a 
minimum of 48 hours prior to the anticipated work to allow the Engineer sufficient time to make 
modifications or corrections.  The City shall not be responsible for lost production due to grade 
conflicts.  Cost for potholing and locating shall be considered incidental and included in the 
appropriate bid items. 
 
The contractor shall protect existing utilities where encountered.  Service may not be shut off to any 
property without the written authorization of the property owner.  Cost to maintain services shall be 
considered incidental. 
 
This work will require utility locates, which is the responsibility of the contractor.  Telephone 
numbers for utility notification: 
 
 Oregon Utility Notification Center  1-800-332-2344 or 503-232-1987 
 City of Hillsboro     503-615-6509 (48 Hours notice) 
 
ATTENTION:    Oregon law requires you to follow rules adopted by the Oregon Utility Notification 
Center.  Those rules are set forth in OAR 952-001-0010 through OAR 952-001-0090.  You may 
obtain copies of the rules by calling the center.  (Note: the telephone number for the Oregon Utility 
Notification Center is (503) 232-1987 or 1-800-332-2344). 
 

10. Surveying 
 
The City will provide all construction surveying required for this project.  A minimum of 48 hours 
notice shall be provided for any staking required.   

 
11. Sanitary Facilities 

 
The contractor shall provide suitable on-site sanitary facilities for its employees. 



 
 

SPECIAL SPECIFICATIONS  
NW 253rd AVENUE IMPROVMENTS AND EXTENSION 

PHASE ONE - STORM AND CROSSINGS 
10705 

 
1. Mobilization, Bond, and Insurance 
 

Project bid Item No. 1, Mobilization, bond, and insurance, consists of operations and 
preparatory work necessary to become ready to perform the work or an item of work. 
Mobilization includes, but is not limited to, the following: Move personnel, equipment, 
supplies, and incidentals to the project site, establish offices, buildings, and other facilities 
necessary for work on the project and performing other work and operations that incur costs 
as necessary before beginning work on the Project. 
 
Payment will be made on a percent complete basis. 
 

2. Furnish, Install, and Maintain Erosion Control Measures 
 

NOTE:  The 1200C Erosion Control plans included in this bid package cover Phase One 
of the project.  This work is shown on Sheets R4.1 through R4.8 of the plan set.  Wet 
weather measures must be used during this phase of the project. 

 
Erosion Control measures shall apply to this project, per the project plans and “Erosion 
Control Plans and Technical Guidance Handbook.” Copies are available through Clean Water 
Services (CWS).  Erosion control measures shall also include the following: 
 
a) No work shall begin until erosion control measures are in place and the boundaries of the 

work limits have been delineated with the placement of sediment fencing.    
 

b) Streets shall be kept clean at all times. Spillage of excavated material and/or backfill shall 
be removed immediately. 

 
c) The contractor shall take any additional measures required to ensure erosion control 

quality standards are achieved. 
 

d) The contractor shall assign a qualified erosion control inspector to make daily erosion 
control reports of the site, and fulfill all the criteria as noted within the 1200-C permit. 
 

e) The contractor shall maintain all erosion control measures until contract completion.  
When all work is completed, the contractor shall seed all exposed soils with the following 
erosion control seed mix or approved equal; 
 

Three Way Perennial Ryegrass Blend 
  33% Nobility Perennial Ryegrass 
  33% Delaware Dwarf Perennial Rye 
  34% Pleasure Perennial Ryegrass 
 
Immediately following seeding, all seed shall be covered with a 2” thick layer of sterile 
straw mulch.  Once all exposed soil is covered and accepted by the City, the City will be 
responsible for any future erosion control maintenance. 



 
 

Payment for erosion control measures including boundary fencing shall be lump sum and 
shall include all labor, equipment, and materials necessary. 
 
 

3. Site Preparation, Clearing and Grubbing   
  
Site preparation, Clearing and Grubbing shall include that work shown on the construction 
plans, including the removal and disposal of concrete and/or asphalt structures, curb and 
gutter, gravel paving, and removal or relocation of fencing. Only trees designated for removal 
as part of this phase and as marked by City personnel shall be disturbed.  Trees shall be 
removed down to within 12” of the ground surface.  Tree stumps may be left for removal 
during phase two of this project.  All wood 4” in diameter or larger shall be neatly stacked on 
site.  All other debris shall be removed and disposed of off-site by the contractor. 
 
Payment shall be lump sum and include all labor, equipment, and materials required. 

 
 
4. Traffic Control 
 

 Maintenance of traffic and traffic control through work areas shall be the responsibility 
 of the contractor, including, but not limited to the following provisions: 
 

A. The contractor shall provide adequate signing and flaggers to ensure the work 
zone is properly identified in compliance with the current edition of the Manual 
of Uniform Traffic Control Devices.  All traffic control affecting Evergreen 
Road, existing 253rd Avenue and Meek Road must be approved by 
Washington County. 

 
B. The contractor shall insure that during non-work hours on-call staff are available 

to maintain all traffic control devices for the project.  The City Engineer, project 
manager, inspector and the City Police will be provided up-to-date information 
on these persons.  Failure to comply with this provision will cause the contractor 
to be billed for any services required to be provided by City forces to provide 
adequate protection to the traveling public during working and non-working 
hours.  

 
 C. Traffic control and temporary protective and directional devices may be used  
  outside the limits of the project when they have direct bearing or reference to the  
  work under contract. 
 
 D. No construction shall commence until all construction signing is in place and  
  approved by City Engineer. 
 
 E. All flaggers shall have: 
  a.  The mental and physical ability to provide timely, clear, and positive   
       guidance. 
  b.  A sense of responsibility for safety of public and work crew. 
  c.  A neat appearance. 
  d.  A courteous but firm manner. 



 
 

  e.   Completed an approved work zone traffic control course within the past  
        three (3) years and be able to provide evidence of completion to the   
        Project Inspector upon request. 
  f.   Two-way radios with extra batteries. 
 
 F. Twenty-four (24) hours prior to starting work, the contractor is responsible for  
  notifying the Washington County Consolidated Communications Agency (503- 
  629-0111) of any traffic impairment.  Notification shall include the exact location 
  of work and the times when work will be performed, stating time of day and the  
  date of work.  A means of emergency access will be maintained at all times in all  
  work zones.   
 
 The contractor shall be concerned with at least the following factors in restricting  
 traffic flow (consistent with Item A above): 
 

1. A detailed traffic control plan shall be supplied to the City and Washington 
County at the preconstruction meeting.  The plan shall include any proposed road 
closures and/or detour routes.  The contractor shall at no time close any 
intersection.  The contractor shall provide the name, address and telephone 
number of the individual(s) responsible for project construction traffic  control 
during non-working hours. 

 
2. The contractor will be responsible for obtaining City of Hillsboro and 

Washington County approval for the proposed traffic control plan and complying 
with said approved plan. 

 
 3. Maintain emergency vehicle access at all times. 

 
 4. Sufficiency of traffic control personnel and devices. 
 
 5. For any approved street detours, notify media, City Engineer, Fire and   
  Police Dispatch, Hillsboro School Dist. 1J, and post public notice signs at   
  approved locations a minimum of two (2) weeks in advance. 
 
Payment for Traffic Control shall be lump sum and shall include all labor, equipment, and 
materials required. 
 

5. Construction of Haul Road (if required) 
 

This bid item is weather dependant and may not be required.  Removal of this item from the 
contract will not be cause for a change order.  If used, the haul road shall be constructed per 
the guidelines contained within the Geotechnical report included with these bid documents.  
Location of the haul road shall be approved in advance by the City. 
 
Payment will be made on a per ton basis for rock used and a square yard basis for Geotextile 
fabric utilized.  Said unit prices shall include all labor, equipment, and materials necessary for 
the construction of the haul road. 
 
 
 
 



 
 

6. Furnish and Install  Storm Pipe 
 

The contractor shall be responsible for verifying the elevations of the sewer points of 
connection (streams / channels) prior to beginning the construction of new lines.  The 
contractor shall notify the engineer of any variation from the elevations shown on the 
construction plans. 
 
All storm sewer pipe shall be installed as shown on the construction plans and shall be 
backfilled to existing ground elevation except where noted otherwise on plans. Backfill with 
full depth rock backfill compacted to 95% AASHTO T-99.  Pipe installation shall meet the 
requirements of Clean Water Services.  Compaction shall be tested at intervals not to exceed 
100 lineal feet and at different depths, or as directed by the Engineer’s representative.  The 
City will be responsible for all compaction testing of utility trenches, and will require at least 
48 hours notice prior to being on site.  
   
The contractor shall be responsible for all other testing and meeting all testing requirements 
for storm pipe per Clean Water Services Standards.  All pipe shall be video inspected and a 
report must be submitted.  The contractor shall furnish color video recordings in DVD 
format.  
 
Payment for storm sewer pipe installation per the pipe material and size designated shall be 
per lineal foot and shall include excavation, hauling & dumping of spoils, bedding, backfill, 
pipe installation, tees, collars, separation fabric and testing requirements (except compaction). 
 

7. Furnish and Install Manholes 
 

All Standard Manholes, Flat-top Manholes, and Water Quality Manholes shall be as shown 
on the construction plans and shall meet the requirements of Clean Water Services. All 
manholes with laterals to be installed in future phase shall be ordered and installed with 
capped/plugged two foot pipe stub-outs in locations of future laterals.   
 
Payment for manholes shall be at the unit price bid for each and shall include all excavation, 
hauling & dumping of spoils, backfill, and testing requirements.  It shall also include all 
components, appurtenances, and stubouts shown on plans and details. 
 

8. Furnish and Install Pipe Outfall 
 

Pipe outfall construction shall be as shown on plans. 
 
Payment for pipe outfall shall be at the unit bid price for each and shall include all 
excavation, hauling & dumping of spoils, riprap placement and formation of riprap channel, 
filter fabric, connection of pipes to riprap channel, concrete headwall and testing 
requirements. It shall also include all appurtenances shown on plans and details. 
 

9. Excavation 
 

Excavation shall be as shown on sheet R2.15 in to order balance cuts and fills within the 
flood plain area.  Over excavate the site by 8” such that the top 8” if top soil removed can be 
replaced at the new proposed ground surface elevation.    (Costs for stabilization of the 
relocated top soil shall be included in the price bid for erosion control.)   
 



 
 

Excavated soils may be used for the construction of structural fills if the requirements of the 
geotechnical report included in this bid package can be met.  In the event that weather 
prevents the use of the existing soils for construction of structural fills, all excavated 
materials may be stockpiled on site with appropriate erosion control measures.  (Costs for 
erosion control protection of stockpiles shall be included in the price bid for erosion control.)   
 
Payment for excavation shall not include materials removed from trenches for the installation 
of storm sewer pipe and manholes.  Payment for Excavation shall be made on a per cubic 
yard basis, measured in place, and shall include all labor, equipment, and materials necessary 
for the completion of the work.  Payment for the installation of top soil shall be included in 
the following embankment bid item. 
 

10. Embankment 
 

Embankment shall be that those soils that can be placed as structural fill in the vicinity of the 
creek crossings in accordance with the requirements of the geotechnical report included with 
this bid package.   
 
Also included in Embankment will be the installation of an 8” thick layer of top soil where 
required.  Existing on-site top soils shall be reused and shall be placed without compaction. 
 
Payment for Embankment shall be made on a per cubic yard basis, measured in place, and 
shall include all labor, equipment, and materials necessary for the completion of the work.  If 
weather conditions prevent the use of onsite soils for the construction of embankment, all or 
portions of the embankment bid item may be deleted from the contract.  Deletion of all or a 
portion of these quantities shall not be cause for a change order. 
 

11. Install Arch Culverts  
 

The City has already ordered the precast arches, footings, headwalls, and wing walls to be 
used for the two creek crossings from Contech Engineered Solutions.  These precast materials 
will be available on-site (FOB) on October 1st, 2013.   No work or ground disturbance may 
occur within the boundaries of the ordinary high water line.  The ordinary high water line will 
be delineated with stakes by the City’s survey crew.   
 
Shop drawings for the two culverts have been included in this bid package to provide bidders 
information regarding the size and type of materials to be installed.  Installation guides from 
Contech for the footings and arches have also been included with these documents.  The 
contractor is responsible to install these creek crossings in accordance with the 
manufacturer’s recommendations.  Said installation guides show work within and bypassing 
of the creek; neither will be allowed on this project. 
 
Payment for installation of the culverts shall be made at the lump sum prices bid and include 
all labor, materials, and equipment necessary for the successful installation of each of the 
following components. 
 
(a)   Concrete footings – lump sum price includes all sub-grade and rock base preparation, 

installation of additional reinforcing steel, concrete and concrete finishing, and 
preparation for installation of precast arches.  The lump sum price bid is for the 
installation of all footings for both creek crossings. 



 
 

(b) Installation of precast arch culverts. – lump sum price includes all materials necessary to 
connect the precast arches together, connect to footings, and install all critical rock 
backfill required to provide structural support to the arches.  The lump sum price bid is 
for the installation of the arches for both creek crossings. 

(c)   Installation of headwalls and wing walls. -  lump sum price includes all materials 
necessary to connect the precast headwalls and wing-walls together, connect to footings 
and arches, and install all critical rock backfill required to provide structural support.  
The lump sum price bid is for the installation of the headwalls and wing-walls for both 
creek crossings. 
 

12. Unanticipated Work 
 
A bid item for extra work has been included within this contract.  Should there be 
unanticipated work for which there were no bid unit prices be required for the completion 
of this project, payment will be made using this bid item.  This bid item has been 
reserved with a set aside of $50,000.00 for this work.  Actual payment will be based upon 
time and materials required for the completion of this work.  All work and materials must 
be approved in writing by the City’s project inspector prior to commencement of work.  
The set aside amount is an estimate only; if the actual total cost for this item is less than 
or exceeds the set aside amount, the contractor will continue to be compensated on a time 
and materials basis.   
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Tool Checklist
Tools and equipment essential for setting an 
EXPRESS Foundation unit by the contractor 
include:

 ; Excavator or crane with lifting strap 
(depending on size of units)

 ; Laser transit

 ; Mini-compactor

 ; Tape measure

 ; Stakes

 ; Mallet

 ; Braided string line

 ; Marking paint (if required)

 ; Shovel 

 ; Hard rake

 ; 4’ or 6’ level 

 ; Pliers

Material Checklist
The following materials are supplied by Contech:

 ; Foundation installation drawings

 ; Longitudinal steel reinforcing bars

 ; Tie wires for longitudinal reinforcing bar connections

This instruction guide is for your crews. Distribute it to help them install Contech® EXPRESS™ Foundations correctly. Don’t assume experienced 
workers know all the answers. Review these instructions with your supervisors and crews. It can mean a safer and better job for you and your 
customer.

We recommend holding a preconstruction meeting with your Contech representative and all interested parties to ensure everyone involved in your 
project has a high level of understanding on what means and methods will be used to prepare for, install and grout the new structure(s). If you 
have any questions about these instructions, call your Contech Representative.

1. Failure to follow these instructions can result in serious injury or 
death and/or damage to foundation units and accessories.

2.  Only trained and authorized equipment operators are to be 
permitted to unload the foundation units and accessories.

3.  Wear approved safety hat and shoes, gloves and eye protection.

4.  Park the truck and trailer on level ground before you start 
unloading. It is the responsibility of the consignee to direct the 
driver to level ground for parking the truck.

5.  Keep all unauthorized persons clear of the area when the driver 
releases the binders from the trailer and during unloading.

6. Know the capabilities and rated load capacities of your lifting 
equipment. Never exceed them. 

7.  Do not stand or ride on the load of foundation units and 
accessories while it is being unloaded. Do not stand beneath 
or near the foundation units and accessories while they are 
being unloaded.

8.  If unloading at multiple site locations, make sure the truck driver 
secures the remaining load before proceeding to the next location.

9.  The contractor shall be responsible for the safety of his/her 
employees and agents. Adequate safety indoctrination is his 
responsibility and shall be given to all personnel employed by his 
firm.

10.  Safe practices on construction work as outlined in the latest 
edition of the “Manual of Accident Prevention in Construction,” 
published by The Associated General Contractors, shall be used as 
a guide and observed.

11. The contractor shall comply with all applicable city, state, and 
federal safety codes in effect in the area where he is performing 
the work. This conformance shall include the provisions of the 
current issue of the “OSHA Safety and Health Standards (29 CFR 
1926/1910)” as published by the U.S. Department of Labor. 

EXPRESS™ Foundations Handling and Installation Guide

WaRning

  Falling foundation units and accessories can cause severe 
personal injury or death. Read and follow all safety 
instructions before unloading foundation units and 
accessories.

Notwithstanding the instructions contained in this guide, it 
is the responsibility of the consignee or consignee’s agent to 
devise safe unloading and handling procedures.
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PREPaRE SubgRaDE anD MaRk PoSiTion oF ThE FounDaTion on lEvEling PaD.

1. Excavate to the specifications in the construction documents. 
It is best to overexcavate the width a minimum 2’ larger than 
the EXPRESS Foundation unit. In some cases a dense graded 
granular base material is specified as the leveling pad. Be sure 
to grade receiving pad +/- 1”.

liFTing anD SETTing ThE EXPRESS FounDaTionS FoR ThE aRCh uniT SEgMEnTS

2. Stake the corners and use easily-visible string and marking 
paint to indicate the precise location to set the foundation 
according to construction drawings. Subgrade should be free 
of standing water.

1. Attach foundation segment to the crane using preset lifting 
inserts in the precast foundation at all four locations. Slowly 
lower in to place taking care to line up correctly with the layout 
in Step I.

2. Check to make sure the segment is either level or sloped 
according to the elevation points in the construction drawings. 
Variations should not exceed ¼” per ten feet. Place the 
subsequent adjoining foundation segments in the same fashion.

i.

ii.

inSTallaTion PRoCESS

Equipment: Crane with lifting straps, 4’ or 6’ level, tie wire and pliers (in the case of low weight units an excavator may be used).

Equipment and tools: Excavator, laser transit, mini-compactor, tape measure, stakes, mallet, braided string line, marking paint (if required), 
shovel and hard rake.

3. Match up connection at line and grade with the previous set 
segment making sure to leave ½“ gap between segments per 
construction drawings.
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liFTing anD SETTing ThE EXPRESS FounDaTionS FoR ThE aRCh uniT SEgMEnTS, ConT.

4. Verify each segment is set at 
proper elevation points prior to 
setting the next segment. 

6. Tie in the Contech supplied reinforcing 
steel at each connecting joint. Be sure 
to lap reinforcing steel according to 
construction drawings.

ii.

5. Prior to setting foundation segments 
for other side of bridge, verify 
span dimensions and elevations 
using laser measurements or 
other accurate method. Repeat as 
necessary with additional segments.

liFTing anD SETTing WingWall FounDaTion SEgMEnTS

1. Set wingwall foundation flush with unit foundation using 
lifting points. Be sure to align threaded holes in the wingwall 
foundation segment with the openings in the end of the precast 
foundation segment.

2. Use the supplied threaded dowels to connect the wingwall 
foundation to the unit foundation. Thread dowels into threaded 
receiver holes in wingwall foundation through open holes in the 
end of the unit foundation.

iii.
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PouRing – oPTion a » If pouring infill concrete prior to setting arch units follow instructions below.

1. Block out vertical side of keyway using 
the proper size lumber to retain concrete 
infill and maintain the dimension of the 
keyway throughout the length of the 
foundation.

2. Pour infill concrete to top of foundation 
unit in each cell. Be sure to vibrate to 
consolidate mix and remove any voids.

3. Float off concrete level with the top of 
foundation maintaining a level keyway. If 
applicable pour wingwall closure joints.

4. Once infill concrete is set, strip 
keyway forms and sweep clean.

iv.

* Option A requires grouting of the keyway after the arch units are set.

speed of precast blended 
with the economy of  

cast-in-place
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PouRing – oPTion b » If pouring infill concrete after setting arch units follow instructions below.

1. Once EXPRESS Foundations are set the 
entire structure, complete with arch units, 
headwalls and wingwall, is to be installed 
(for the structure installation refer to Precast 
Bridge Installation Guide). 

v.

2. Once the entire structure is installed, the 
foundation concrete infill can be poured, 
vibrated and floated to the top of foundation 
segments. 

* Option B does not require grouting of the keyway.

ThE TiME oF ThiS ConCRETE PouR Will iMPaCT WhEThER a gRouTing STEP iS nEEDED. ThE CaST-in-PlaCE 
ConCRETE Can bE PouRED PRioR To SETTing ThE STRuCTuRE oR aFTER SETTing ThE STRuCTuRE.

Before setting structure

Option A

After setting structure

Option B

ThERE aRE iMPoRTanT ConSiDERaTionS To EvaluaTE WhEn builDing a STRuCTuRE WiTh EXPRESS 
FounDaTionS. ThE RighT Sizing EquiPMEnT FoR ThE PRojECT Can SavE EXPEnSE aS WEll aS TiME.

i.

ii.

ConSiDERaTionS

Crane / Excavator - selection to be finalized during the preconstruction meeting.

Option A / Option B - selection to be finalized during the preconstruction meeting.
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Support 
My Primary Contech Contact:  _______________________________________________________________________________________________________

Phone: __________________________________________________________________________________ Email:  —————————————————

Phone: —————————————————————————————————————————————————————————————

Project Site Address: ———————————————————————————————————————————————————————

—————————————————————————————————————————————————————————————————

—————————————————————————————————————————————————————————————————

notes:
________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________



Support
• Drawings and specifications are available at www.ContechES.com.
• Site-specific design support is available from our engineers.

Contech Engineered Solutions provides site solutions for the civil engineering industry. Contech’s portfolio includes bridges, 
drainage, sanitary sewer, stormwater, wastewater treatment and earth stabilization products. For information on other Contech 
offerings, visit www.ContechES.com or call 800.338.1122.

NOTHING IN THIS CATALOG SHOULD BE CONSTRUED AS AN EXPRESSED WARRANTY OR AN IMPLIED WARRANTY OF MERCHANTABILITY OR FITNESS FOR ANY PARTICULAR PURPOSE. SEE THE 
CONTECH STANDARD CONDITIONS OF SALE (VIEWABLE AT WWW.CONTECHES.COM/COS) FOR MORE INFORMATION.

© 2012 Contech Engineered Solutions LLC

800-338-1122
www.ContechES.com
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Foundation Preparation
A successful precast bridge or vault installation starts with the 
foundation. In addition to following standard construction 
procedures and safety precautions, take care to:

•	 Prepare the subgrade in accordance with the project 
specifications	and	any	available	geotechnical	report	
recommendations.

•	 Adhere	to	the	project	specifications	and	details	regarding	
size and location of reinforcing steel as well as required 
concrete compressive strength.

•	 Maximum dimensional variations are spelled out in the 
project	specifications.	Take	care	to	insure	that	the	top	of	
footing elevation varies by no more than ¼ inch per 10 feet 
of foundation. Greater variations can make setting of the 
precast	bridge	elements	more	difficult	and	time	consuming.	

•	 See project plans for keyway dimensions. Keyways should 
be run to the end of the footings as shown. Horizontal 
alignment of keyways is most critical on longer structures. 

•	 When using precast wingwalls, follow project plans 
regarding dimensions. If the structure foundations are 
sloping, care must be taken to slope the wingwall footings 
as	well.	Wingwall	footings	should	be	form	finished	on	the	
fill,	or	back,	side.	Failure	to	allow	proper	wingwall	anchor	
clearance can lead to unnecessary installation delays.

Site Access & Delivery
The	site	must	be	easily	accessible	for	over	the	road	trucks	prior	
to the arrival of the crane and delivery of the precast elements. 
Communicate the desired route to your Contech representative 
well in advance. 

For	a	smooth	delivery,	the	following	details	should	be	considered:

•	 Deliveries may be wide loads. Verify any local limitations/
restrictions on wide loads or temporary lane closures that 
may be required to access the site.

•	 Flagmen	or	traffic	control	measures	are	the	contractor’s	
responsibility.

•	 Plan	to	unload	next	to	the	crane.	This	may	require	a	pull	
through and/or turn around area onsite.

•	 Coordinate the delivery sequence and number of loads per 
day	with	your	Contech	representative.	This	may	require	
an onsite or off-site staging area for trucks. When staging 
trucks, it is often a best practice to have a jockey truck 
available to shuttle loads on the day of the installation. If 
staging trucks, plan to stack empty trailers as needed.

•	 These	will	be	heavy	loads.	Expect	haul	road	rutting	and	
plan to properly maintain.

•	 Schedule	at	least	two	weeks	in	advance.	Confirm	the	
schedule one week prior to the planned installation date. 
Any changes or cancellations within one week of the 
scheduled delivery date may result in charges. 

Crane Selection
Proper crane selection is critical to the success of the installation. 
A	double	drum	crane	is	required	to	install	all	BEBO	bridge	
elements	and	long	span	CON/SPAN	bridge	elements.	Locate	the	
crane as close to the foundation as possible. A representative 
of the crane provider should visit the site to evaluate stability of 
the proposed crane pad area, make recommendations for pad 
improvements if needed and determine maximum reach. Precast 
piece weights will be provided by Contech. With the information 
above,	a	crane	recommendation	can	be	made.	The	crane	provider	
is responsible for supplying all rigging equipment. Contech will 
supply the specialty lifting mechanisms.

Other Site Considerations
Other	site	conditions	that	may	require	attention	prior	to	
installation include:

•	 Overhead	tree	branches,	power	and	utility	lines.	These	may	
interfere with crane operation and should be cleared or 
protected as needed.

•	 Existing	underground	utilities	including	water,	gas	and	
sewer	lines.	These	may	need	to	be	protected	or	supported	
to prevent damage and potential installation delays.

•	 Dewatering may be required. As a minimum, the top of the 
foundations should be free of standing water.

CON/SPAN	units	with	spans	of	28’	and	longer	are	subject	to	
higher handling stresses and must be stabilized during the 
installation	process.	These	units	will	arrive	at	the	jobsite	with	
stabilizer strand or threaded rods installed through the legs. 
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Handling Precast Walls
Headwalls, wingwalls and vault endwalls are all shipped face 
down.	Typically,	walls	have	four	lift	points	on	the	backside.	Use	
these four points to pick the wall straight off of the truck. If using 
a single line crane, place the wall on the ground and use the top 
two lift points to rotate the wall upright for installation. A double 
drum crane will allow for rotating the wall upright without 
setting the wall down. Walls should hang near level and plumb in 
order to install easily. Adjust cable lengths as needed to improve 
the wall alignment for installation. 

Getting Started
The	number	of	laborers	required	can	vary	depending	on	the	
complexity of the installation and the site conditions. As a 
minimum, we recommend at least four people be available on 
the	installation	day.	The	crane	supplier	may	provide	a	crane	
signaler. If not, designate one person to serve as the crane 
signaler.	Always	start	each	day	with	a	safety	briefing	and	follow	
standard construction safety best practices.  

To	get	started,	clean	or	sweep	the	foundations.	Inspect	wingwall	
foundations for proper width and adequate clearance to allow 
for	the	wingwall	anchors.	Then:

•	 Confirm	structure	length	and	layout	using	the	approved	
project and Contech drawings.

•	 Choose	the	starting	point.	This	can	be	either	end	if	the	
foundations are level. Start at the downstream end when 
foundations	are	sloping.	Overhead	power	lines	or	existing	
utilities may dictate the starting point.

•	 Measure from the end of the footing to the structure limit 
on	one	side.	Mark	and	secure	a	2x4	block	to	act	as	a	stop.	
Layout	the	total	length,	turn	90	degrees	and	layout	the	
opposite side.

•	 Chalk a reference line to the outside edge of the bridge 
units to aid in alignment during installation.

•	 Using	a	transit	or	pipe	level,	identify	any	high	spots	in	the	
keyway.	Using	the	high	spot	as	a	reference,	set	and	adjust	
shim stacks. Shims should be placed approximately one 
foot from the edge of each bridge unit.

•	 For	sloping	foundations,	shoot	elevation	control	points	at	
the	foundation	corners.	Use	a	string	line	between	control	
points	OR	a	six	foot	level	with	a	spacer	attached	to	one	end	

Typically,	these	are	not	removed	until	AFTER	the	units	have	been	
set and the keyway grout has reached full strength. Check the 
fabrication drawings for the height of the stabilizers. Inspect 
the front, or stream, side of the foundations. Determine if the 
front side conditions will require removal of the stabilizer prior 
to installing the bridge units. If so, coordinate with your Contech 
representative

See Appendix A – “Suggested procedure for Pinning Bridge Units When 

Removing Stabilizer Strand” for details and additional guidance.

Handling Precast Bridge Units
Bridge units can be delivered on their side or standing upright 
depending	on	the	span	and	rise.	Confirm	delivery	configuration	
with	Contech.	The	number	and	location	of	lifting	points	vary	by	
span requiring from four to eight lifting mechanisms. Coordinate 
mechanism type with your Contech representative. 

See Appendix B-“Rigging and Righting Procedures” for details and 

additional guidance.
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Two Piece Bridges
Some	BEBO	structures	consist	of	two	half-arch	sections.	These	
structures	require	two	double	drum	cranes	for	installation.	The	
preferred arrangement is to have one crane on each foundation 
side. However, both cranes can be located on the same side if 
needed. Consult with your crane provider to insure that piece 
weight	and	maximum	reach	have	been	verified.	

The	contractor	will	also	need	to	provide	a	safe	method	for	
accessing the top of the half-arch sections. A man-lift or 
scaffolding	is	typically	used.	Follow	all	standard	construction	
safety precautions for elevated working conditions. 

Once	each	crane	has	a	half-arch	section	rotated	for	installation,	
using the chalk reference line for guidance, place the bottom 
of each section onto the shims in the keyway. Block the outside 
of	each	half-arch	section	with	hardwood	wedges.	Next,	slowly	
bring the top of the sections together to form the full arch. 
Each	section	has	an	interlocking	key	at	the	crown.	This	is	a	male/
female connection. Align the keys and install and secure the 
curved crown bolt through the sleeve.

to	approximate	slope.	For	structures	exceeding	50	feet,	use	
shim stacks at the foundation mid-point to support the 
string line

Setting Bridge Units

Single Piece Bridges
When starting the installation, position one person on each 
foundation with a heavy spud bar to guide the pieces into 
position.	Once	the	crane	has	lowered	the	first	unit	onto	the	
shims	in	keyway,	spud	the	units	up	to	the	2x4	block.	Check	
the alignment of the unit against the chalk line and adjust 
accordingly	so	that	the	unit	is	evenly	spaced	in	the	keyway.	For	
installations on level foundations, check the vertical front face for 
plumb. Adjust shims as needed. 

The	first	unit	sets	the	template	for	the	remaining	bridge	pieces.	
It is critical that the unit is aligned properly in the keyway. 
Successive units will install quicker when the unit top hangs 
away	from	the	previously	installed	unit.	Rotate	the	piece	in	the	
air as needed. Joints between units should be a minimum of ¼” 
and	a	maximum	of	¾”	wide.	Lean	a	shim	against	the	leg	of	the	
adjacent unit to help control the minimum joint width.

BEBO	units	require	hardwood	wedges	to	be	installed	between	
the outside leg of the bridge unit and the keyway prior to the 
crane releasing the full unit weight. Position the unit in the 
keyway, and then drive the wedges into place to insure proper 
span is maintained.

To	check	vertical	alignment	of	the	first	arch	section,	pull	a	string	
line from the bottom outside edge of one leg to opposite half-
arch section. Suspend a plumb bob from the crown joint and 
check relative to the string line below. Adjust shims and re-set 
half-arch sections as needed to achieve proper alignment.
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Begin by cleaning the top of the bridge unit and the bottom of 
the headwall. A threaded insert is cast into the top of the bridge 
unit	for	an	alignment	cone.	A	PVC	sleeve	is	cast	into	the	first	
headwall counterfort or collar to accept the alignment cone. 
Install	alignment	cone	on	the	bridge	unit.	Next,	place	the	butyl	
rope sealant on the bridge unit where the headwall will rest (See 
Contech drawings for detail). 

Guide the headwall into position over the alignment cone. 
Slowly begin lowering the headwall onto the bridge unit. PVC 
sleeves are cast into each counterfort for the threaded rods 
used	to	connect	the	headwalls	to	the	bridge.	Use	spud	bars	to	
adjust headwall position so that the PVC sleeves line up with the 
threaded inserts cast into the bridge unit. 

Install threaded rod, plate washers and nuts. Double nut and 
tighten	rods	as	needed	to	snug	them	firmly	into	the	inserts	
in	the	bridge	unit.	Once	all	rods	are	in	place,	begin	releasing	
the headwall weight onto the bridge unit in small increments. 
Tighten	the	rod	nuts	with	each	weight	release	until	the	headwall	
load is fully resting on the bridge unit.   

Setting Precast Wingwalls
Precast wingwalls are connected to the end bridge unit using 
steel plates and bolted connections. See Contech drawings 
for the number and layout of the connection plates. Begin by 
cleaning the wingwall foundation and marking the location 
of the front face of the wall with a chalk line for reference.  
Remember,	the	backside	of	the	wingwall	foundation	must	be	
clear of obstructions to provide room for the wingwall anchor. 
Next,	place	shims	on	the	foundations	approximately	one	foot	
from the end of each wall panel.

Install plates on the bridge unit with the round holes to the 
bridge and the elongated bolt holes towards the wingwall. 
Threaded	rods	should	be	snug	in	the	inserts	with	the	nuts	loose	
on the plate. Place the wall on the foundation and use spud bars 
to adjust position. As the threaded inserts in the back of the wall 
align with the elongated holes in the plate, install threaded rod. 
Place washer and nuts on the rod and begin pulling the wall into 
place	using	the	threaded	rods.	The	wall	may	be	several	inches	
from	its	final	position	when	you	begin	this	step.		

NOTE: Cranes must not release their loads until the crown bolt is 
in place and hardwood wedges have been installed in the 
keyway. 

Once	all	units	have	been	installed,	place	the	additional	crown	
joint	steel	as	directed	in	the	project	plans	and	specifications.	
Concrete used in the crown joint closure pour must meet project 
specifications	and	reach	full	design	strength	prior	to	beginning	
backfill	operations.	

NOTE:	Foundation	keyway	must	be	grouted	and	grout	must	
reach full strength prior to placing crown joint concrete.

 All scaffolding and any other equipment used for 
temporary arch support during precast installation should 
be removed prior to placing the crown joint concrete.

Setting Precast Detached Headwalls
Detached headwalls must be installed prior to the installation 
of precast wingwalls. In some cases, temporary bracing of the 
arch bridge unit may be required prior to setting headwalls. 
See Contech drawings for bracing details. Detached headwalls 
are match cast against the bridge unit upon which they will be 
installed.	The	bridge	unit	and	headwall	will	have	corresponding	
markings. Check markings to identify proper location of each 
headwall section.
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Walls will have neoprene pads attached to the edge to be in 
contact	with	the	bridge.	These	pads	prevent	spalling	of	concrete	
due to localized stresses. Should the pads be missing, or 
damaged, shims can be used for this purpose. When properly 
installed, the wingwall/bridge joint should be uniformly spaced 
front to back and top to bottom. 

Setting Precast Endwalls for Vaults
Precast endwalls are installed following the same procedure used 
for	precast	wingwalls.	The	noticeable	differences	being	endwalls	
do not have anchors, and endwalls may use a bolted connection 
directly through the wall to the edge of the bridge unit as 
opposed	to	plates.	Refer	to	Contech	drawings	for	your	project’s	
connection details.

Sealing Joints

External
Most Contech precast bridge structures utilize a silt tight joint 
between	bridge	units.	Refer	to	the	project	and	Contech	drawings	
to	confirm	the	type	of	joint	sealant	required	for	your	project.	Joints	
should	be	sealed	BEFORE	grouting	the	keyway.	Begin	by	applying	
the concrete primer with a roller or brush. Allow the primer to dry 
to	a	tack	finish.	The	joint	is	then	sealed	using	a	butyl	rope	placed	in	
the	chamfer	notch	and	then	covered	with	a	9”	wide	wrap	sealant.	 
The	9”	wrap	sealant	should	overlapped	a	minimum	of	6”	and	
shingled down the unit as needed. Sealant should extend from the 
top of one footing over the arch and end at the opposite top of 
footing. All bridge unit joints, headwall/bridge joints and lift points 
should	be	sealed.	The	primer,	butyl	rope	and	wrap	are	supplied	by	
Contech. Some applications may require a full membrane wrap. 
Refer	to	project	specifications	anddetails.	Membrane	material	and	
installion is not provide by Contech.

7/8”	X	1	3/8”	BUTYL	ROPE

9” WIDE SEALWRAP OR 
EZ-WRAP RUBBER

PRECAST	
VAULT	
UNIT

SIKAFLEX-2C	NS	SEALANT	1/2”	
MINIMUM	THICKNESS
APPLIED	PER	MANUFACTURER	
SPECIFICATIONS

1”	Ø	BACKER	ROD

TOP	OF	PRECAST		
UNIT

PRIMER	COMPATIBLE	WITH	
JOINT	WRAP

Standard Joint Detail

Leaf Crown Joint Detail

Internal

An additional internal sealant may be required in tunnel and vault 
applications.	This	treatment	typically	consists	of	a	backer	rod	
inserted into the joint space and a polyurethane caulk applied 
over	the	backer	rod.	Refer	to	the	project	and	Contech	drawings	
for	details.	For	most	applications,	Contech	recommends	Sikaflex-
2C	NS	or	Sikaflex-1a	polyurethane	caulk.	Follow	manufacturer’s	
specifications	for	installation	guidance.	

NOTE: Contech does not provide the backer rod or caulk.
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CON/SPAN B-Series Critical Backfill Zone 

BEBO Critical Backfill Zone 
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#10 #40 #200 Liquid      
Limit

Plasticity 
Index

GW, GP, SP A-1a 50 max 30 max 15 max 6 max Largely gravel but can include sand 
and fines

GM, SW, SP, 
SM A-1b 50 max 25 max 6 max Gravelly sand or graded sand, may 

include fines

GM, SM, ML, 
SP, GP xam 01xam 04xam 534-2-A2-A Sands, gravels with low-plasticity silt 

fines

xam 01nim 14xam 535-2-AMG ,CG ,CS Sands, gravels with plastic silt 
fines

citsalp-nonxam 01nim 153-AWS ,MS ,PS Fine sands

xam 01xam 04nim 634-ACS ,MS ,LM Low-compressibility silts

A-1

Acceptable Soils for use in Zone B Backfill

Soil DescriptionAASHTO 
Subgroup

Percent passing US Sieve No.
Typical USCS 

Materials
AASHTO 

Group

Character of Fraction 
passing No. 40 Sieve
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BEBO Critical Backfill Zone 
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#10 #40 #200 Liquid      
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Plasticity 
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GW, GP, SP A-1a 50 max 30 max 15 max 6 max Largely gravel but can include sand 
and fines

GM, SW, SP, 
SM A-1b 50 max 25 max 6 max Gravelly sand or graded sand, may 

include fines

GM, SM, ML, 
SP, GP xam 01xam 04xam 534-2-A2-A Sands, gravels with low-plasticity silt 

fines

xam 01nim 14xam 535-2-AMG ,CG ,CS Sands, gravels with plastic silt 
fines

citsalp-nonxam 01nim 153-AWS ,MS ,PS Fine sands

xam 01xam 04nim 634-ACS ,MS ,LM Low-compressibility silts

A-1

Acceptable Soils for use in Zone B Backfill

Soil DescriptionAASHTO 
Subgroup

Percent passing US Sieve No.
Typical USCS 

Materials
AASHTO 

Group

Character of Fraction 
passing No. 40 Sieve

Grouting
See	project	and	Contech	specifications	for	grout	type	and	
strength to be used.

For	bridge	foundation	keyway,	grout	must	flow	completely	under	
the bridge leg and extend to the top of the keyway. Work from 
the outside using a vibrator or tuck pointing. Inspect the inside 
of	the	leg	to	confirm	that	grout	has	filled	the	keyway.	Also,	fill	all	
lift hole and insert locations with grout prior to applying wrap 
sealant.

For	headwalls	and	endwalls,	threaded	rod	sleeves	should	be	filled	
one	at	a	time	by	removing	the	nuts	and	washer,	fill	the	sleeve	
completely, then replace washer and tighten nuts.

For	wingwall	and	endwalls,	attach	a	2x4	to	the	foundation	in	
front	of	and	behind	the	wall	to	act	as	a	form,	then	fill	the	space	
with	grout.	Make	sure	the	grout	flows	under	wall.	Fill	the	space	
between	the	wingwall	anchor	and	the	back	of	footing.	The	grout	
should match the anchor width and depth below the top of 
footing	(a	minimum	of	2’-6”	wide	x	6”	deep).

Pipe Connections
Openings	for	pipes	are	often	required.	Openings	may	be	cast	into	
the	precast	to	accept	a	field	installed	pipe	boot,	or	an	oversized	
hole	will	be	cast	to	accommodate	the	pipe.	Refer	to	project	and	
Contech drawings for pipe connection details. When oversized 
holes are used, the pipe should be grouted in place using a non-
shrink	grout	prior	to	backfilling.	

Backfill
The	backfill	is	an	important	part	of	the	precast	bridge	system	
providing support for the bridge structure as well as support 
for	the	roadway	above.	Backfill	material	must	meet	project	
and	Contech	specifications,	whichever	is	more	stringent.	For	
fill	heights	over	12’,	no	backfill	work	can	begin	until	a	backfill	
compaction testing plan has been coordinated with, and 
reviewed by, Contech.

Backfill	is	considered	as	all	replaced	excavation	and	new	
embankment adjacent to the precast bridge structure. All 
foundation grout must reach full design strength prior to 
beginning	backfill	operations.

> 24'-0"
≤ 24'-0"
≤ 24'-0" ≥ 12'-0"

< 12'-0"
ALL A1, A3

A1, A2, A3, A4
A1, A3

SPAN FILL HEIGHT ACCEPTABLE MATERIAL
INSIDE ZONE B

BACKFILL REQUIREMENTS

WINGWALL DETAIL

In-situ
Soil

In-situ
Soil

Limits of Critical 
Backfill - Zone B

AA

BB

CC

4’-0” min

To Roadway Base/ 
Finish Grade or 2’-0” 
min.
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Finished Grade

Significant Economic Advantages are 
gained from Precast Wingwalls through:
•   Narrower Footings
•   Thinner Walls
•   Reduced Excavation
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DETALLES DE ZAPATA

ZAPATA CON PARED DE PEDESTAL

MULTI CELL PEDESTAL 
WALL FOOTING

END ELEVATION
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1. In-situ material must be sufficiently stable to allow support of the precast units
2. Zone A: Embankment or overfill material shall be properly graded and compacted, per 

project specifications
3. Zone B: Structural backfill material per Contech Engineered Solutions and project 

specifications. (Generally, a well-graded angular sand or gravel placed in 8” lifts and 
compacted to 95% of the maximum dry density, per AASHTO T-99 specification)

4. Zone C: Roadway base and surface materials, per project specifications.

Critical Backfill Zones:

CON/SPAN O-Series  Critical Backfill Zone

CON/SPAN B-Series  Critical Backfill Zone

BEBO  Critical Backfill Zone
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Backfill Procedure
Once	the	grout	has	achieved	design	strength	
and drain pipes are installed behind the precast 
wingwalls,	proceed	with	backfill	operations:

•	 Place	and	compact	backfill	in	layers	to	95%	of	
the maximum dry density. All material outside 
of	the	Critical	Backfill	Zone	must	be	good	
quality, well compacted embankment or in-situ 
soil.

•	 All	backfill	material	must	be	approved	by	the	
project	engineer.	Take	precautions	to	avoid	
damaging	any	waterproofing	materials.

•	 Use	only	mechanical	tampers	or	approved	
compacting	equipment	to	compact	all	backfill	
and embankment immediately adjacent to each 
side of the structure and over the top of the 
structure	to	a	minimum	depth	of	1’.

•	 Place	backfill	material	in	critical	backfill	zone	in	lifts	of	eight	inches	or	less	(loose	depth).	Do	not	use	heavy	compaction	
equipment	in	this	zone,	or	over	the	structure,	unless	the	design	cover	is	less	than	one	foot.	Lightweight	equipment	may	be	
operated	over	the	structure	having	one	foot	of	compacted	cover.	Heavy	equipment	(weighing	more	than	12	tons	or	track	
pressure	exceeding	8	psi)	requires	2’	of	compacted	cover	unless	the	design	cover	is	less	than	2’.	

•	 In	order	to	prevent	unbalanced	stresses,	place	and	compact	fill	to	within	2	feet	of	the	same	elevation	on	both	sides	of	the	
structure.

NOTE: At no time may equipment exceeding the design live load be operated over the structure.

Tool Checklist
Tools and equipment essential for setting a precast bridge 
supplied by the contractor include:

 ; A	minimum	of	2	-	60”	spud	or	“Burke”	bars

 ; A	48”	or	72”	spirit	level

 ; Long,	straight,	clean		2”x4”	for	blocking	and	wingwall	
grout forming

 ; A transit level to provide elevation transfers

 ; A	minimum	of	2	–	8’	ladders

 ; Chalk line or spray paint marking materials

 ; Large	adjustable	crescent	or	box	end	wrenches

Material Checklist
The following materials are supplied by Contech:

 ; Structure installation drawings

 ; Masonite shims

 ; Hardwood	wedges	(BEBO	only)

 ; Primer, Butyl rope and Wrap joint sealing material

 ; Connection plates, washers, threaded rods and nuts for 
wall connections
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Appendix A – Suggested Procedure for Pinning Bridge Units When Removing Stabilizer Strand

CON/SPAN	units	with	span	28’	and	greater	utilize	either	steel	strand	with	a	strand	locking	chuck	or	threaded	rod	stabilizers	for	
additional support during transport and installation handling. Site conditions may require these to be removed prior to installation of 
the	arch	units.	Consult	with	your	Contech	representative	to	determine	if	this	will	be	required.	You	will	need	an	assortment	of	hardwood	
wedges and rebar pins (see below) to complete the installation. While the crane is fully supporting the arch unit, perform the following:

*NOTE:	 Exterior	unit	=	a	unit	that	will	receive	a	

headwall, 

Interior	unit	=	a	unit	that	will	NOT	

receive a headwall

SPAN UNIT #	BLOCKS
(minimum)

#	PINS
(minimum)

PIN	SIZE DRILLBIT	SIZE

28	&	32 Exterior
Interior

2
1

2
1

#7
#7

1”
1”

36	&	42 Exterior
Interior

2
2

2
2

#7
#7

1”
1”

48	&	50 Exterior
Interior

2
2

2
2

#9
#9

1 ¼”
1 ¼”

54	&	60 Exterior
Interior

2
2

2
2

#10
#10

1 3/8”
1 3/8”

1. Rotate	the	arch	units	to	an	upright	position,	and	measure	
the inside span dimension. Check this dimension against the 
specified	span.	DO	NOT	SET	THE	UNIT	ON	THE	GROUND	TO	
MEASURE.	

2.	 Use	the	DESIGN	span	dimension	to	mark	the	inside	leg	
position of the arch unit on the keyway and pull a chalk 
reference	line.	Use	this	line	as	a	working	reference	during	
arch installation.

3.	 If the units have strand stabilizers, cut the strand with a pipe 
or chop saw near the inside face of one leg. Pull the strand 
through	the	opposite	leg.	Use	caution	when	cutting	the	
strand as it may be in tension and release suddenly. If the 
units have threaded rod stabilizers, slowly release the nut on 
the outside of the leg and remove the rod.

4.	 Re-measure	the	inside	span	dimension	to	check	for	any	
“spreading”	of	the	unit.	If	the	unit	spreads	once	the	strands	
have been removed, you will need to install wedges behind 
the outside leg of the unit when it is lowered onto the 
foundation to bring the unit back to the proper span prior 
to installing pins. 

5.	 Lower	the	arch	unit	into	place	on	the	foundation.	CRANE	
MUST	SUPPORT	THE	FULL	UNIT	WEIGHT	UNTIL	BLOCKS	AND	
PINS	ARE	INSTALLED.

6.	 See chart below for the number of blocks and pins required. 

7. For	units	requiring	2	blocks	and	2	pins,	measure	12”	in	from	
the outside edge of the unit and mark the foundation. If this 
location	interferes	with	the	wingwall	plate	location,	add	6”	
to the measure and mark.

8.	 For	units	requiring	1	block	and	1	pin,	mark	the	foundation	
at the center on the arch unit. 

9.	 At	each	mark,	drill	6”	into	the	foundation	and	drive	a	12”	
long	rebar	pin	into	place.	The	pins	should	be	in	contact	with	
the outside of the arch leg.

10. After pinning and blocking, slowly release the load from 
the	crane.	Re-check	the	span	for	accuracy.	If	the	span	is	not	
within tolerance add additional blocking if necessary, reset 
the unit.

11. Once	all	units	have	been	installed,	grout	the	keyway	as	
specified.

Appendix B – Rigging and Righting Procedures

NOTE:	A	double	drum/line	crane	is	mandatory	for	ALL	BEBO	arch	structures.	A	double	drum/line	crane	is	also	mandatory	for	ALL	 
CON/SPAN	arch	structures	48’	span	and	greater.	A	single	drum/line	crane	can	be	utilized	for	CON/SPAN	structures	42’	span	and	
less,	HOWEVER,	Contech	recommends	using	a	double	drum/line	crane	for	ALL	installations	when	possible.	A	near	level	area	is	
required	for	all	offloading	operations.

SINGlE DRUM/lINE PROCEDURE:

Requirements:
•	 2	cables	from	the	crane	block	to	roller	block.	See	A	for	length.
•	 2	roller	blocks	with	cables.	See	B	for	length.
•	 Multiple	shackles	of	varying	size	(8-10	ton	capacity	typical)
•	 Soft dirt landing area, or old tires, for rotating units.
•	 4	lifting	mechanisms	provided	by	Contech	

Cable Lengths: (fig. 1)

A	–	Minimum	_______		B	–	Minimum	_______
fig. 1

A B
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Righting Procedure: (fig. 2)

1. Pick	off	of	the	trailer	using	4	edge	lifting	points.	Place	unit	
on ground. 

2.	 Re-rig	to	the	4	top	lift	points.

Begin slowly lifting the unit such that the leg of the unit will 
land in the soft landing area. 

DOUBlE DRUM/lINE PROCEDURE:  
(Spans	48’	and	less) 
Requirements:
•	 Full	capacity	picking/offloading	line	rigging:

  2	cables	from	crane	block	to	roller	blocks.	See A for 
length.

  2	roller	blocks	with	cables.	See B for length.
•	 Full	capacity	setting	line	rigging:

  4	cables	from	crane	block.	See C for length. 
•	 Multiple	shackles	of	varying	size	(8-10	ton	capacity	

typical)
•	 8	lifting	mechanisms	provided	by	Contech	

Cable Lengths: (fig. 3)

A	–	Minimum	_____		B	–	Minimum	_____		C	–	Minimum	_____			

Righting Procedure: (fig. 4)

1. Pick off of the trailer with picking line. Keep setting line 
slack.

2.	 Lower	the	picking	line,	transferring	load	to	the	setting	
line.	Unit	will	rotate	upright.

3.	 Unhook	the	picking	line	and	set	unit	into	place.	

DOUBlE DRUM/lINE PROCEDURE:  
(Spans	54’	and	60’)

Requirements:
•	 Full	capacity	picking/offloading	line	rigging:

  2	cables	from	crane	block	to	roller	blocks.	
  2	roller	blocks	with	cables.	

•	 Full	capacity	setting	line	rigging:
  2	cables	from	crane	block	to	roller	blocks.	
  2	roller	blocks	with	cables.	

•	 Multiple	shackles	of	varying	size	(8-10	ton	capacity	
typical)

•	 8	lifting	mechanisms	provided	by	Contech	

Cable Lengths: (fig. 5)

Refer	to	CONTECH	specification	drawings	for	cable	lengths	

Righting Procedure: (fig. 6)

1. Pick off of the trailer with picking line. Keep setting line 
slack.

2.	 Lower	the	picking	line,	transferring	load	to	the	setting	
line.	Unit	will	rotate	upright.

3.	 Unhook	the	picking	line	and	set	unit	into	place.	

Picking line Setting line

A
B

C

fig. 3

Picking line Setting line

fig. 5

Step 1 Step 2 Step 3

fig. 4

Step 1 Step 2 Step 3

fig. 6

fig. 2

Step 1 Step 2 Step 3
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Pre-Construction Checklist

Contech Primary Contact: ———————————————————————————————————————————————

Phone: ———————————————————————————————————————————————————————

Contractor Primary Contact: ——————————————————————————————————————————————

Phone: ———————————————————————————————————————————————————————

Project Site Address: —————————————————————————————————————————————————

——————————————————————————————————————————————————————————

——————————————————————————————————————————————————————————

	 Review	site	accessibility	(double	drop/low	riding/spotting)

	 Expected	number	of	truckloads —————————————————————

	 Expected	number	of	installation	days ———————————————————

 Maximum piece weight  ————————————————————————

	 Crane	reach	&	expectations ———————————————————————

	 Necessary	rigging ———————————————————————————

 Cables/rolling blocks ——————————————————————————

	 Foundation	preparation

	 Unloading	units

	 Review	cable	tie	height	if	applicable

 Attached or detached endwalls and hardware ———————————————

 Installation of exterior joint wrap

	 Internal	sealing	required	 Y	 N

	 	 Internal	sealing	material	specifications

 Grouting materials and procedure

	 Backfill	procedures	-	in	situ	or	imported	fill ————————————————

	 	 Even	backfill	lifts

	 	 95%	compaction

	 Construction	traffic	loading

 Pipe and riser connection details

 Contractor labor expectations

	 8	inch	lift	thickness

 Safety considerations

Notes:
—————————————————————————————————————————————————————————

—————————————————————————————————————————————————————————

—————————————————————————————————————————————————————————

—————————————————————————————————————————————————————————



Support
•	 Drawings	and	specifications	are	available	at	www.ContechES.com.

•	 Site-specific	design	support	is	available	from	our	engineers.

Contech	Engineered	Solutions	provides	site	solutions	for	the	civil	engineering	industry.	Contech’s	portfolio	includes	bridges,	
drainage,	sanitary	sewer,	stormwater	and	earth	stabilization	products.	For	information	on	other	Contech	division	offerings,	visit	
www.ContechES.com	or	call	800.338.1122

NOTHING	IN	THIS	CATALOG	SHOULD	BE	CONSTRUED	AS	AN	EXPRESSED	WARRANTY	OR	AN	IMPLIED	WARRANTY		OF	MERCHANTABILITY	OR	FITNESS	FOR	ANY	PARTICULAR	PURPOSE.	SEE	THE	

CONTECH	STANDARD	CONDITIONS	OF	SALE	(VIEWABLE	AT	WWW.CONTECHES.COM/COS)	FOR	MORE		INFORMATION.

CON/SPAN	and	BEBO	are	trademarks,	registered	trademarks,	or	licensed	trademarks	of	Contech	Engineered	Solutions	LLC.	

©	2012	Contech	Engineered	Solutions	LLC

800-338-1122
www.ContechES.com

ENGINEERED SOLUTIONS

CS-BEBO Installation Guide  PDF   4/12  MC
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CITY OF HILLSBORO STANDARD TERMS & CONDITIONS FOR PUBLIC 
IMPROVEMENT CONTRACTS 

 
 

NOTICE TO ALL PUBLIC IMPROVEMENT CONTRACTORS 
 

AUGUST 2013 
 

 
The attached "City of Hillsboro Standard Terms & Conditions for Public Improvement Contracts" applies to all designated 
public improvement contracts.  The Standard Terms & Conditions consist of the following 
 
        Section No.  
 
   I.  General Information 
 
   II.  Construction Contract Performance Bond and Payment Bond  
 
   III.  Instructions to Bidders  
 
   IV.  Standard General Conditions 
    
   V.  Sample Bid Bond 
 
   VI  Sample Warranty Bond 
 

VII.  Prevailing Wage Rates (BOLI) 
(Oregon prevailing wage rates are obtained separately and are located at: http://www.oregon.gov/BOLI/WHD/PWR/pwr_book.shtml 
When Federal funds are used for a project then the Davis-Bacon Act (DBA) Wage Determination will be attached to the Invitation to 
Bid.) 
 

http://www.oregon.gov/BOLI/WHD/PWR/pwr_book.shtml
http://coh/Dept/Comm/City Logos/Hillsboro_Logo_Vertical_Color.png�
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I. GENERAL INFORMATION 

 
1. Bid Preparation: 
 
Compliance.  All bids must be sealed and received by the City of Hillsboro (herein used synonymously with the term "City" as used 
in the General Conditions) prior to the bid closing time and date. All bids shall be prepared in ink or by computer, but must be signed 
in ink by an authorized representative of the bidder. 
 
Product Quality.  Brand names, when used, indicate quality desired. Other brands of equal quality, merit and utility will be subject 
to approval, as more fully set forth under the Substitutions provision of Part II, Instructions to Bidders (SEE PART II, 
INSTRUCTIONS TO BIDDERS, NO. 6, SUBSTITUTIONS). 
 
Unit and Total Price.  The price per each item shall be clearly shown in the space provided.  The pricing shall be extended to show 
the total when required.  In case of errors in extension the unit price shall prevail.  The written unit price shall prevail over the 
numerical unit price. 
 
Completion.  The bidder shall show in the space, when provided, the earliest completion date on which completion of the work can 
be guaranteed.  Otherwise the bidder certifies that the work will be complete according to the completion time stated in the bidding  
documents. 
 
Bid Addenda.  The City of Hillsboro reserves the right to make changes to the Invitation to Bid and the resulting contract, by written 
addenda, prior to the closing time and date.  Addenda will be faxed and/or mailed to the registered Plan holders.. The City of 
Hillsboro is not responsible for a bidder's failure to receive notice of addenda. Addenda shall only be issued by the City of Hillsboro 
and upon issuance are incorporated into the Invitation to Bid or the resulting contract.  If required by addendum, bidders shall sign 
and return the addendum with the bid. 
 
2. Bid Evaluation: 
 
Minimum Requirements.  Evaluation of bids will be based on minimum requirements established by the specifications, compliance 
with conditions of the Invitation to Bid, and shall be subject to the City of Hillsboro's Administrative Rules.  The City of Hillsboro may 
reject any bid not in compliance with all prescribed public bidding procedures and requirements, and may reject for good cause any 
or all bids upon a finding of the City of Hillsboro that it is in the public interest to do so. 
 
Oregon Products Preference.  Awards shall be subject to preference for products produced or manufactured in Oregon, price, 
fitness, availability and quality being equal (ORS 279A.120(2)(a)). 
 
Reciprocal Law, Bidder Preference.  In determining the lowest responsible bidder, a nonresident bidder eligible to receive a 
preference in the state that the bidder resides, shall have that same percentage preference added to the bid amount. [ORS 
279A.120(2)(b)]. 
 
Recycled Materials Preference.  Awards shall be subject to preference for products manufactured from recycled materials and 
recycled oil, as set forth under applicable state laws. 
 
Certification of Alteration or Erasure.  A bid may be rejected if it contains any material alteration or erasure unless, before the bid 
is submitted, each such alteration and erasure is initialed by the person signing the bid.  Nothing in this paragraph shall be 
construed as allowing the bidder to alter or otherwise change the bid form included in the invitation to bid, the contract, the 
conditions of the bid, the specifications, and/or the plans attached to the solicitation documents. 
 
3. Bid Reading: 
 
At the prescribed time and place given in the Invitation To Bid (ITB) bids will be publicly opened and read aloud.  Bidders are invited 
to be present and record results. Award decisions will not be made at bid opening.  Only the name of the bidder(s) and the bid 
item(s) to be considered for award purposes will be read at the bid opening. 
 
4. Bid Results: 
 
To obtain bid results, notes may be taken at the public reading of the bid or a personal inspection may be made of the bid files at a 
later date, BY APPOINTMENT ONLY, during regular business office hours Monday through Friday. Upon request bid tabulations 
(tab sheets) may be obtained from the City of Hillsboro.  
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CITY OF HILLSBORO 

 
STANDARD PUBLIC IMPROVEMENT CONTRACT 

 
PERFORMANCE BOND 

 
Bond No._______________________________ 
Solicitation _____________________________ 
Project Name  ___________________________ 
 
 
__________________(Surety #1)  Bond Amount No. 1:  $______________ 
__________________(Surety #2)*  Bond Amount No. 2:*  $______________ 
  * If using multiple sureties   Total Penal Sum of Bond: $______________ 
 
 
We, ________________________________________________as Principal, and the above identified Surety(ies), 
authorized to transact surety business in Oregon, as Surety, hereby jointly and severally bind ourselves, our 
respective heirs, executors, administrators, successors and assigns firmly by these presents to pay unto the City of 
Hillsboro the sum of (Total Penal Sum of Bond) 
______________________________________________________________________  
(Provided, that we the Sureties bind ourselves in such sum “jointly and severally” as well as “severally” only for the 
purpose of allowing a joint action or actions against any or all of us, and for all other purposes each Surety binds 
itself, jointly and severally with the Principal, for the payment of such sum only as is set forth opposite the name of 
such Surety), and 
 
WHEREAS, the Principal has entered into a contract with the City of Hillsboro, the plans, specifications, terms and 
conditions of which are contained in the above-referenced Solicitation; 
 
WHEREAS, the terms and conditions of the contract, together with applicable plans, standard specifications, special 
provisions, schedule of performance, and schedule of contract prices, are made a part of this Performance Bond by 
reference, whether or not attached to the contract (all hereafter called “Contract”); and 
 
WHEREAS, the Principal has agreed to perform the Contract in accordance with the terms, conditions, 
requirements, plans and specifications, and all authorized modifications of the Contract which increase the amount 
of the work, the amount of the Contract, or constitute an authorized extension of the time for performance, notice of 
any such modifications hereby being waived by the Surety: 
 
NOW, THEREFORE, THE CONDITION OF THIS BOND IS SUCH that if the Principal herein shall faithfully and 
truly observe and comply with the terms, conditions and provisions of the Contract, in all respects, and shall well 
and truly and fully do and perform all matters and things undertaken by Contractor to be performed under the 
Contract, upon the terms set forth therein, and within the time prescribed therein, or as extended as provided in the 
Contract, with or without notice to the Sureties, and shall indemnify and save harmless the City of Hillsboro, its 
elected officials, officers, employees agents and volunteers, against any direct or indirect damages or claim of every 
kind and description that shall be suffered or claimed to be suffered in connection with or arising out of the 
performance of the Contract by the Principal or its subcontractors, and shall in all respects perform said contract 
according to law, then this obligation is to be void; otherwise, it shall remain in full force and effect. 
 
Nonpayment of the bond premium will not invalidate this bond nor shall the City of Hillsboro, or the above-
referenced agency(ies), be obligated for the payment of any premiums. 
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This bond is given and received under authority of ORS Chapter 279C.380, the provisions of which hereby are 
incorporated into this bond and made a part hereof. 
 
IN WITNESS WHEREOF, WE HAVE CAUSED THIS INSTRUMENT TO BE EXECUTED AND SEALED BY 
OUR DULY AUTHORIZED LEGAL REPRESENTATIVES. 
 
Dated this __________________ day of ___________________, 20__. 
 
 
      PRINCIPAL: __________________________ 
 
      By____________________________________ 
         Signature 
      ______________________________________ 
         Official Capacity 
      Attest:  ________________________________ 
         Corporation Secretary 
 
 
      SURETY: _____________________________ 
      [Add signatures for each surety if using multiple bonds] 
 
      BY ATTORNEY-IN-FACT: 
      [Power-of-Attorney must accompany each surety bond] 
 
      ______________________________________ 
         Name 
      ______________________________________ 
         Signature 
      ______________________________________ 
         Address 
      ______________________________________ 
      City   State  Zip 
      _________________  ____________________ 
      Phone   Fax    
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CITY OF HILLSBORO 
 

STANDARD PUBLIC IMPROVEMENT CONTRACT 
 

PAYMENT BOND 
 
Bond No.   __________________________________ 
Solicitation  _________________________________ 
Project Name   _______________________________ 
 
__________________(Surety #1)  Bond Amount No. 1:  $ ___________ 
__________________(Surety #2)*  Bond Amount No. 2:*  $ ___________ 
  *  If using multiple sureties  Total Penal Sum of Bond: $ ___________ 
 
 
We, ________________________________________________, as Principal, and the above identified 
Surety(ies), authorized to transact surety business in Oregon, as Surety, hereby jointly and severally bind 
ourselves, our respective heirs, executors, administrators, successors and assigns firmly by these presents 
to pay unto the City of Hillsboro the sum of (Total Penal Sum of 
Bond)_________________________________________________________________________ (Provided, 
that we the Sureties bind ourselves in such sum “jointly and severally” as well as “severally” only for the 
purpose of allowing a joint action or actions against any or all of us, and for all other purposes each 
Surety binds itself, jointly and severally with the Principal, for the payment of such sum only as is set 
forth opposite the name of such Surety), and 
 
WHEREAS, the Principal has entered into a contract with the City of Hillsboro, the plans, specifications, 
terms and conditions of which are contained in above-referenced Solicitation; 
 
WHEREAS, the terms and conditions of the contract, together with applicable plans, standard 
specifications, special provisions, schedule of performance, and schedule of contract prices, are made a 
part of this Payment Bond by reference, whether or not attached to the contract (all hereafter called 
“Contract”); and 
 
WHEREAS, the Principal has agreed to perform the Contract in accordance with the terms, conditions, 
requirements, plans and specifications, and schedule of contract prices which are set forth in the Contract 
and any attachments, and all authorized modifications of the Contract which increase the amount of the 
work, or the cost of the Contract, or constitute authorized extensions of time for performance of the 
Contract, notice of any such modifications hereby being waived by the Surety: 
 
NOW, THEREFORE, THE CONDITION OF THIS BOND IS SUCH that if the Principal shall faithfully 
and truly observe and comply with the terms, conditions and provisions of the Contract, in all respects, 
and shall well and truly and fully do and perform all matters and things by it undertaken to be performed 
under said Contract and any duly authorized modifications that are made, upon the terms set forth 
therein, and within the time prescribed therein, or as extended therein as provided in the Contract, with 
or without notice to the Sureties, and shall indemnify and save harmless the City of Hillsboro, its elected 
officials, officers, employees, agents and volunteers, against any claim for direct or indirect damages of 
every kind and description that shall be suffered or claimed to be suffered in connection with or arising 
out of the performance of the Contract by the Contractor or its subcontractors, and shall promptly pay 
all persons supplying labor, materials or both to the Principal or its subcontractors for prosecution of the 
work provided in the Contract; and shall promptly pay all contributions due the State Industrial 
Accident Fund and the State Unemployment Compensation Fund from the Principal or its subcontractors 



Part II 

Page 6 

in connection with the performance of  the Contract; and shall pay over to the Oregon Department of 
Revenue all sums required to be deducted and retained from the wages of employees of the Principal and 
its subcontractors pursuant to ORS 316.167, and shall permit no lien nor claim to be filed or prosecuted 
against the City on account of any labor or materials furnished; and shall do all things required of the 
Principal by the laws of the State of Oregon, then this obligation shall be void; otherwise, it shall remain 
in full force and effect. 
 
Nonpayment of the bond premium will not invalidate this bond nor shall the City of Hillsboro, be 
obligated for the payment of any premiums. 
 
This bond is given and received under authority of ORS Chapter 279C.380, the provisions of which 
hereby are incorporated into this bond and made a part hereof. 
 
IN WITNESS WHEREOF, WE HAVE CAUSED THIS INSTRUMENT TO BE EXECUTED AND 
SEALED BY OUR DULY AUTHORIZED LEGAL REPRESENTATIVES: 
 
Dated this ___________________day of _____________________, 20__. 
 
 
      PRINCIPAL:  _________________________ 
 
      By  __________________________________ 
         Signature 
      _____________________________________ 
         Official Capacity 
      Attest:  _______________________________ 
         Corporation Secretary 
 
 
      SURETY: ____________________________ 
      [Add signatures for each if using multiple bonds] 
 
      BY ATTORNEY-IN-FACT: 
      [Power-of-Attorney must accompany each bond] 
 
      _____________________________________ 
         Name 
      _____________________________________ 
         Signature 
      _____________________________________ 
         Address 
      _____________________________________ 
      City   State       Zip 
      _____________________________________ 
      Phone   Fax 
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III. INSTRUCTIONS TO BIDDERS 
 
1. Scope of Work:  
 
The work contemplated under this invitation to bid and the resulting contract includes all labor, tools, machinery, materials, transportation, 
equipment and services necessary for, and reasonably incidental to, the completion of all work in connection with the project described in 
the contract, the General Conditions, all applicable special conditions, plans, specifications, or any supplemental information that is made a 
part of the contract. 
 
2. Special Notice:   
 
The competency and responsibility of bidders and of their proposed Subcontractors will be considered in making the award. 
 
3. Construction Contractors Board (CCB) Registration Requirements:   
 
Bidders shall be currently registered with the CCB, holding the proper registration for the work contemplated herein, at the time of bid 
submittal.  All Subcontractors participating in the project shall be similarly registered with the Construction Contractors Board at the time they 
propose to engage in subcontract work.  The CCB registration requirements apply to all public works contracts unless superseded by federal 
law. 
 
4. Examination of Plans, Specifications, and Work Site:  
 
It is understood that a bidder, before submitting its bid, has made a careful examination of all plans, specifications and contract documents; 
that the bidder is fully informed as to the quality and quantity of materials and the character of the work required; and that the bidder has 
made a careful examination of the location and conditions of the work and the sources of supply for materials.  It is further understood that a 
bid awarded hereunder is subject to the Department identified in the Invitation to Bid being able to comply with all zoning ordinances or 
obtain rezoning of the property where necessary.  Bid shall comply with local building code restrictions and conditions for the structure or 
structures contemplated in the bid.  Any or all of the above conditions may be contained in the contract and if such conditions are not 
satisfied may result in termination of the contract.  The City of Hillsboro will in no case be responsible for any loss or for any unanticipated 
costs that may be suffered by the Contractor as a result of the Contractor's failure to acquire full information in advance in regard to all 
conditions pertaining to the work. 
 
5. Interpretation of Contract Documents:   
 
If a bidder finds discrepancies in, or omissions from the plans, specifications or contract documents, or has doubt as to their meaning; the 
bidder shall at once notify the City of Hillsboro.  The City of Hillsboro will then investigate and determine if an addendum will be issued (see 
No. 7. Protest or Request for changes). 
 
6. Substitutions:   
 
When a brand name(s) is required by the specifications, all bidders shall provide the specified product unless another product or products 
are approved through product substitution. A product substitution request shall be made in writing.  The written request shall be submitted to 
the City of Hillsboro not later than ten (10) days prior to the bid closing date.  A product substitution request shall contain sufficient 
information to determine product acceptability. A product substitution request that is not complete may not be considered. All approved 
substitutions will be listed in an addendum issued by the City of Hillsboro. NO PRODUCT SUBSTITUTION SHALL BE CONSIDERED 
UNLESS AUTHORIZED AND SET FORTH IN AN ADDENDUM ISSUED BY THE CITY OF HILLSBORO. 
 
7. Protest or Request for Changes of Specifications and/or Bidding Requirements (OAR 137-049-0260) 
 
Bidders may, in writing, protest or request changes of any [bid] specifications or contract terms.  This written protest or request must be 
received by the City of Hillsboro unless stated differently in the bidding document no later than ten (10) days prior to the Bid Closing date.  
The written protest or request shall include the reasons for the protest or request, and any proposed changes to the bid specifications or 
contract terms.  Envelopes containing bid protests shall be marked as follows: 
 

Bid Specification Protest or Request 
Bid Number 

 
No protest of the content of bid specifications or contract terms shall be considered after the deadline established for submitting protests of 
bid specifications or contract terms.  The protest shall be reviewed and a final determination shall be made by the City Manager. 
 
8. Security to be Furnished by Each Bidder 
 
Each bid when the contract price exceeds $50,000 (HMC 2.56.100B.) shall be accompanied by a certified or cashier's check or bid bond in 
an amount equal to 10% of the total amount of the bid as bid security to ensure that the bidder, if offered, will execute the contract 
agreement and provide the performance, payment and warranty bond as required.  The lowest responsible and responsive bidder will be 
required to provide a performance bond and a payment bond in an amount equal to one hundred percent 100% of the contract award when 
the contract amount exceeds $50,000 (HMC 2.56.100C.2.). 
 
The City of Hillsboro reserves the right to hold the bid security of all bidders until the Notice to Proceed is issued or for sixty (60) days after 
bid closing, whichever is sooner (unless a longer or shorter period is specified in the Invitation to Bid.) 
 
Should the bidder fail to execute the contract agreement and furnish the satisfactory performance and payment bond after the bid has been 
accepted, the bid security shall become the property of the City of Hillsboro. 
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9. Bids are Offers 
 
The bid is the bidder's offer to enter into a contract which, if the bid is accepted for award, binds the bidder to a contract and the terms and 
conditions contained in the Invitation to Bid.  A bidder shall not make the bid contingent upon the City's acceptance of specifications or contract 
terms that conflict with or are in addition to those advertised in the Invitation to Bid, except that a bidder may condition the time for bid 
acceptance in accordance with the Time for Bid Acceptance provision. 
 
10. Time for Bid Acceptance 
 
A bidder may submit a bid response conditioning the time for bid acceptance contained in the Invitation to Bid.  The City of Hillsboro reserves 
the right to consider a bid response containing a condition that limits its time for bid acceptance.  The City of Hillsboro may, solely at its option, 
accept a shorter time for bid acceptance, even though the Invitation to Bid may state a longer period.  The City of Hillsboro reserves the right to 
either accept or reject the bid response containing the time condition if the bid response is otherwise the lowest responsible and responsive 
bidder. 
 
11. Filling in Bid Forms 
 
The bid response shall be made on the form provided in the Invitation to Bid and as prescribed by the City of Hillsboro.  The bidder or proposer 
may not alter, modify or change the bid form except as directed by bid addendum.  Any other form of the bid is invalid.  Bidders are required to 
use the form provided within the Invitation to Bid. 
 
Bids may be rejected if they contain any recapitulation or restating of the work to be done, disclaimers, exceptions or other limitations.  Any 
submitted bid that is not properly and completely filled out may be rejected as being non-responsive. 
 
The bid response shall be sealed and delivered to the location specified in the Invitation To Bid (ITB) prior to the bid closing time and date.  Bids 
received after the bid closing time and date shall not be considered for award and will be returned to the bidder unopened. 
 
12. Drug Testing Requirements 
 
 Pursuant to ORS 279C.505, the bidder certifies by its signature on these solicitation document forms that it has a Drug Testing Program in 
place for its employees. 
 
13. Modification of Bids 
 
Once submitted, bids may be modified in writing prior to the time and date set for bid closing.  Modifications shall be prepared on the bidder's 
letterhead, signed by an authorized representative of the bidder, state that the new document supersedes or modifies the prior bid and be 
submitted in a sealed envelope, appropriately marked identifying the bid number and closing time and date.  Telephone, telegraphic and 
facsimile modifications are not acceptable.  The written modification shall be made a permanent part of the public bid file. 
 
14. Withdrawal of Bids 
 
A bid may be withdrawn prior to the bid closing time and date.  Bids may be withdrawn in writing, on the bidder's letterhead, signed by an 
authorized representative of the bidder, and appropriately marked, identifying the bid number and closing time and date.  Telephone, telegraphic 
and facsimile modifications are not acceptable. The written bid withdrawal shall be made a permanent part of the public bid file. 
 
15. Protest of Award (Also see Section I, #10 of the Invitation to Bid) 
 
An adversely affected or aggrieved bidder may protest contract award within the time stipulated in the bidding documents or if no time is 
including in the solicitation documents, then seven (7) days following issuance of the written “Notice of Intent to Award.”  Notice of contract 
award shall consist of either a notice to the apparent lowest bidder or issuance of the Notice to Proceed (whichever is earliest).  Unsuccessful 
bidders are not generally notified that a contract is awarded.  In order to be an adversely affected or aggrieved bidder, the bidder must claim to 
be eligible for award of the contract as the lowest responsible and responsive bidder and that any and all lower bidders are ineligible to receive 
contract award. 
 
An actual bidder who is adversely affected or aggrieved by the award of the contract to another bidder may protest award, in writing, within the 
timeline established.  The written protest shall state the grounds upon which the protest is based.  No protest of award shall be considered after 
the established timeliness.  The protest of award shall be submitted to the City Manager at 150 East Main Street, Hillsboro, Oregon  97123.  The 
protest shall be reviewed and a final determination shall be made by the City Manager. 
 
16. Pursuant to OAR 137-049-0260, no protest against award because of the content of bid specifications or contract terms shall be considered 
after the deadline established for submitting protests of bid specifications or contract terms. 
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CITY OF HILLSBORO 

STANDARD GENERAL CONDITIONS FOR PUBLIC IMPROVEMENT CONTRACTS 
 

SECTION A 
 
A.1  DEFINITION OF TERMS 
 
In the Contract Documents the following terms shall be as 
defined below: 
 
ARCHITECT. means a person who is registered and holds a 
valid certificate in the practice of architecture in the State of 
Oregon, as provided under ORS 671.010 to 671.220, and 
includes without limitation the terms “architect,” “licensed 
architect” and “registered architect.” 
 
BID, means a competitive offer, which is binding on the 
offeror, in which price, delivery (or Project completion), and 
conformance to specification and the requirements of the 
Invitation to Bid will be the predominant award criteria. 
 
BIDDER, means the Person who submits a Bid in response 
to the City’s Invitation to Bid. 
 
CITY, means City of Hillsboro. 
 
CITY'S AUTHORIZED REPRESENTATIVE, means those 
individuals identified in writing by the City to act on behalf of 
the City for this Project. 
  
CLAIM, means a resubmitted change request which has 
been previously denied by the City's Authorized 
Representative. 
 
CONTRACT, means the written agreement between the City 
and the Contractor comprised of the Contract Documents 
which describe the Work to be done and the obligations 
between the parties.  
 
CONTRACT DOCUMENTS, means the Solicitation 
Document and addenda thereto, Instructions to Bidders or 
Proposers, General Conditions, Supplemental General 
Conditions, if any, accepted Bid, the Contract and 
amendments thereto, if any, performance bond, Plans, 
Specifications, approved shop drawings, and approved 
change orders. 
 
CONTRACT PERIOD, as set forth in the Contract 
Documents, means the period beginning with the issuance 
of the Notice to Proceed and concluding upon Final 
Completion. 
 
CONTRACT PRICE, means the total of the awarded bid 
amount, as increased or decreased by the price of approved 
alternates and change orders. 
 
CONTRACTOR, means the Person awarded the Contract 
for the Work contemplated. 
 
DAYS, are calendar days, including weekdays, weekends 
and holidays, unless otherwise specified. 
 
DIRECT COSTS, means, unless otherwise provided in the 
Contract Documents, the cost of materials, including sales 
tax, cost of delivery; cost of labor, including social security, 
old age and unemployment insurance, and fringe benefits 
required by agreement or custom; worker's compensation 
insurance; bond premiums, rental cost of equipment, and 

machinery; and the additional costs of field personnel 
directly attributable to the Work. 
 
DISADVANTAGED BUSINESS ENTERPRISE, as defined 
in ORS 200.005, means a small business concern which is 
at least 51 percent owned by one or more socially and 
economically disadvantaged individuals, or, in the case of 
any corporation, at least 51 percent of the stock of which is 
owned by one or more socially disadvantaged individuals 
and whose management and daily business operations are 
controlled by one or more of the socially and economically 
disadvantaged individuals who own it. 
 
ECONOMICALLY DISADVANTAGED INDIVIDUAL,  as 
defined in ORS 200.005, means an individual who is socially 
disadvantaged and whose ability to compete in the free 
enterprise system has been impaired due to diminished 
capital and credit opportunities as compared to another in 
the same business area who is not socially disadvantaged. 
 
EMERGING SMALL BUSINESS, means (a) a business with 
its principal place of business located in this state; (b) a 
business with average annual gross receipts over the last 
three years not exceeding $1 million for construction firms 
and $300,000 for non-construction firms; (c) a business 
which has fewer than 20 employees; (d) an independent 
business; (e) a business properly licensed and legally 
registered in this state, and (f) a business certified by the 
Office of Minority, Women and Emerging Small Business. 
 
ENGINEER. means a person who is registered and holds a 
valid certificate in the practice of engineering in the State of 
Oregon, as provided under ORS 672.002 to 672.325, and 
includes all terms listed in ORS 672.002 (2). 
 
FINAL COMPLETION, means the final completion of all 
requirements under the Contract, including Contract 
Closeout as described in Section K but excluding Warranty 
Work as described in Section I.2, and the final payment and 
release of all retainage, if any, released. 
 
FORCE MAJEURE, means an act, event or occurrence 
caused by fire, riot, war, acts of God, nature, sovereign, or 
public enemy, strikes, freight embargoes or any other act, 
event or occurrence that is beyond the control of the party to 
this Contract who is asserting Force Majeure. 
 
INVITATION TO BID means the solicitation document 
utilized for this Project. 
 
MINORITY OR WOMEN BUSINESS ENTERPRISE, as 
defined in ORS 200.005, means a small business concern 
which is at least 51 percent owned by one or more minorities 
or women, or in the case of a corporation, at least 51 percent 
of the stock of which is owned by one or more minorities or 
women, and whose management and daily business 
operations are controlled by one or more such individuals. 
 
MINORITY INDIVIDUAL, as defined in ORS 200.005, 
means a person who is a citizen or lawful permanent 
resident of the United States who is: 
 
(a) Black who is a person having origins in any of the black 
racial groups of Africa; 
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(b) Hispanic who is a person of Mexican, Puerto Rican, 
Cuban, Central or South American or other Spanish culture 
or origin, regardless of race; 
 
(c) Asian American who is a person having origins in any of 
the original peoples of the Far East, Southeast Asia, the 
Indian subcontinent or the Pacific Islands; 
 
(d) Portuguese who is a person of Portuguese, Brazilian or 
other Portuguese culture or origin, regardless of race; 
 
(e) American Indian or Alaskan Native who is a person 
having origins in any of the original peoples of North 
America; or 
 
(f) Member of another group, or another individual who is 
socially and economically disadvantaged as determined by 
the Advocate for Minority, Women and Emerging Small 
Businesses. 
 
NOTICE TO PROCEED, means the official written notice 
from the City stating that the Contractor is to proceed with 
the Work defined in the Contract Documents.  
Notwithstanding the Notice to Proceed, Contractor shall not 
be authorized to proceed with the Work until all initial 
Contract requirements, including the Contract, a 100% 
performance bond and a 100% payment bond, and 
certificates of insurance, have been fully executed and 
submitted to the City in a suitable form.  
 
OFFER, means a bid in connection with an invitation to bid 
and a proposal in connection with a request for proposals. 
 
OFFEROR, means a bidder in connection with an invitation 
to bid and a proposer in connection with a request for 
proposals.  
 
OVERHEAD,  means those items which may be included in 
the Contractor's markup (general and administrative 
expense, overhead and profit) and shall not be charged as 
direct cost of the Work: personnel above the level of foreman 
(i.e., superintendents and Project managers); equipment 
owned or leased by the Contractor (i.e., job trailers, small 
tools); expenses of the Contractor's offices including 
personnel; and overhead and general administrative 
expenses. 
 
PERSON,  means an individual doing business as a sole 
proprietorship, a partnership, a joint venture, a corporation, a 
limited liability company or partnership, or any other entity 
possessing the legal capacity to contract. 
 
PLANS,  means the drawings which show the location,  
type, dimensions, and details of the Work to be done under  
the Contract. 
 
PROJECT,  means the specific work to be performed as 
described in the Contract Documents. 
 
PROJECT MANAGER. Means the individual identified in the 
bid documents or contract, which may act on behalf of the 
City for this project. 
 
PUNCHLIST,  means the list of Work yet to be completed or 
deficiencies which need to be corrected in order to achieve 
Final Completion of the Contract. 

 
SMALL BUSINESS CONCERN, as defined in ORS 
200.005, means a small business as defined by the United 
States Small Business Administration per 13 CFR, part 121, 
as amended. 
 
SOCIALLY DISADVANTAGED INDIVIDUAL, as defined in 
ORS 200.005, means an individual who has been subjected 
to racial or ethnic prejudice or cultural bias, without regard to 
individual qualities, because of the individual's identity as a 
member of a group. 
 
SOLICITATION DOCUMENT,  means an invitation to bid or 
request for proposal or request for quotes. 
 
SPECIFICATION,  means any description of the physical or 
functional characteristics of the Work, or of the nature of a 
supply, service or construction item.  Specifications may 
include a description of any requirement for inspecting, 
testing or preparing a supply, service or construction item for 
delivery and the quantities or qualities of materials to be 
furnished under the Contract.  Specifications generally will 
state the results or products to be obtained and may, on 
occasion, describe the method and manner of doing the 
work to be performed.  Specifications may be incorporated 
by reference and/or may be attached to the Contract. 
 
SUBCONTRACTOR,  means a Person having a direct 
contract with the Contractor, or another Subcontractor, to 
perform one or more items of the Work. 
 
SUBSTANTIAL COMPLETION,  means the date when the 
City accepts in writing the construction, alteration or repair of 
the improvement to real property or any designated portion 
thereof as having reached that state of completion when it 
may be used or occupied for its intended purpose. (Refer 
also to Section K.4.) 
 
SUBSTITUTIONS,  means items that are the same or better 
in function, performance, reliability, quality, and general 
configuration as that product(s) specified.  Approval of any 
substitute item shall be solely determined by the City's 
Authorized Representative.  The decision of the City's 
Authorized Representative is final. 
 
SUPPLEMENTAL GENERAL CONDITIONS,  means those 
conditions that remove from, add to, or modify these General 
Conditions.  Supplemental General Conditions may be 
included in the Solicitation Document or may be a separate 
attachment to the Contract.  To the extent the terms of the 
Supplemental General Conditions and these General 
Conditions conflict, the terms of Supplemental General 
Conditions will prevail. 
 
WOMAN,  as defined in ORS 200.005, means a person of 
the female sex who is a citizen or lawful permanent resident 
of the United States. 
 
WORK,  means the furnishing of all materials, equipment, 
labor, transportation, services and incidentals necessary to 
successfully complete any individual item or the entire 
Contract and the carrying out of duties and obligations 
imposed by the Contract Documents. 
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A.2  SCOPE OF WORK 
 
 The Work contemplated under this Contract 
includes all labor, materials, transportation, equipment and 
services for, and incidental to, the completion of all 
construction work in connection with the Project described in 
the Contract Documents.  The Contractor shall perform all 
Work necessary so that the Project can be legally occupied 
and fully used for the intended use as set forth in the 
Contract Documents. 
 
A.3  CONTRACT DOCUMENTS 
 
 The Contract Documents consist of the Solicitation 
Document, Invitation to Bid including any bid addenda, 
Instructions to Bidders, General Conditions, Supplemental 
Conditions, if any, accepted Bid, the Contract and 
amendments thereto, if any, Performance/Payment Bond, 
Plans, Specifications, approved shop drawings, approved 
equals and approved change orders. 
 
A.4  INTERPRETATION OF DOCUMENTS 
 
A4.1  The Contract Documents are intended to be 
complementary.  Whatever is called for in one, is interpreted 
to be called for in all.  However, in the event of conflicts or 
discrepancies among the Contract Documents, 
interpretations will be based on the following priorities 
 

I. The Contract, and amendments to same, with 
those of later date having precedence over those 
of an earlier date; 
2. Bidding Documents, (all Items listed) 
3 The Supplemental Conditions (if any); 
4. The Standard Terms & Conditions of the City of 
Hillsboro; 
5. Specifications and Plans and notes on Plans. 

 
A4.2  In the case of an inconsistency between Plans 
and Specifications or within either document not clarified by 
addendum, the better quality or greater quantity of Work 
shall be provided in accordance with the City or City's 
Authorized Representative's interpretation in writing. 
 
A4.3   If the Contractor finds discrepancies in, or 
omissions from the Contract Documents, or if the Contractor 
is in doubt as to their meaning, the Contractor shall at once 
notify the City or City's Authorized Representative.  
Contractor shall not proceed without direction in writing from 
the City or City's Authorized Representative. 
 
A.4.4 References to standard specifications, manuals, 
codes of any technical society, organization or association, 
to the laws or regulations of any governmental authority, 
whether such reference be specific or by implication, shall 
mean the latest standard specification, manual, code, laws 
or regulations in effect in the jurisdiction where the Project is 
occurring on the first published date of the Solicitation 
Document, except as may be otherwise specifically stated. 
 
A.5 EXAMINATION OF PLANS, SPECIFICATIONS, 
 AND SITE 
 
A.5.1 It is understood that the Contractor, before 
submitting a Bid, has made a careful examination of the 
Contract Documents; has become fully informed as to the 
quality and quantity of materials and the character of the 
Work required; and has made a careful examination of the 
location and conditions of the Work and the sources of 

supply for materials.  The City will in no case be responsible 
for any loss or for any unanticipated costs that may be 
suffered by the Contractor as a result of the Contractor's 
failure to acquire full information in advance in regard to all 
conditions pertaining to the Work.  No oral agreement or 
conversation with any officer, agent, or personnel of the City, 
or with the Architect/Engineer either before or after the 
execution of this Contract, shall affect or modify any of the 
terms or obligations herein contained. 
 
A.5.2 Should the Plans or Specifications fail to 
particularly describe the materials, kind of goods, or details 
of construction of any aspect of the Work, Contractor shall 
have the duty to make inquiry of the City and 
Architect/Engineer as to what is required prior to 
performance of the Work.  Absent Specifications to the 
contrary, the materials or processes that would normally be 
used to produce first quality finished Work shall be 
considered a part of the Contract requirements. 
 
A.5.3 Any design errors or omissions noted by the 
Contractor shall be reported promptly to the City’s 
Authorized Representative, including without limitation, any 
nonconformity with applicable laws, statutes, ordinances, 
building codes, rules and regulations. 
 
A.5.4 If the Contractor believes that additional cost or 
time is involved because of clarifications or instructions 
issued by the City's Authorized Representative in response 
to the Contractor’s notices or requests for information, the 
Contractor must submit a written request to the City’s 
Authorized Representative, setting forth the nature and 
specific extent of the request, including all time and cost 
impacts against the Contract as soon as possible, but no 
later than five (5) Days after receipt by Contractor of the 
clarifications or instructions issued. If the Contractor does 
not concur with the decision of the City’s Authorized 
Representative regarding time and cost impacts of the 
clarifications or instructions, the Contractor may proceed to 
file a Claim under Section D.3, Claims Review Process.  If 
the Contractor fails to perform the obligations of Sections 
A.5.1 to A.5.3, the Contractor shall pay such costs and 
damages to the City as would have been avoided if the 
Contractor had performed such obligations. 
 
A.6 INDEPENDENT CONTRACTOR STATUS & TAX 

CERTIFICATE 
 
 The service or services to be performed under this 
Contract are those of an independent contractor.  Contractor 
is not an officer, employee or agent of the City as those 
terms are used in ORS 30.265. 
 
Contractor certifies that it is in full compliance with the 
Oregon tax laws in accordance with ORS 305.385. 
 
A.7 RETIREMENT SYSTEM STATUS & TAXES 
 
 Contractor is not a contributing member of the 
Public Employees' Retirement System and will be 
responsible for any federal or state taxes applicable to 
payment received under this Contract.  Contractor will not be 
eligible for any benefits from these Contract payments of 
federal Social Security, employment insurance, workers' 
compensation or the Public Employees' Retirement System, 
except as a self-employed individual.  Unless the Contractor 
is subject to backup withholding, City will not withhold from 
such payments any amount(s) to cover Contractor’s federal 
or state tax obligations 
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A.8 GOVERNMENT EMPLOYMENT STATUS 
 
A.8.1  If this payment is to be charged against federal 
funds, Contractor certifies that it is not currently employed by 
the Federal Government.  This does not preclude the 
Contractor from holding another contract with the Federal 
Government. 
 
A.8.2  Contractor certifies that Contractor is not an 
employee of the State of Oregon for purposes of performing 
Work under this Contract. 
 
A.9  ASSIGNMENT OF ANTI-TRUST RIGHTS 
 
By entering into a contract, the contractor, for consideration 
paid to the contractor under the contract, does irrevocably 
assign to the City of Hillsboro any claim for relief or cause of 
action which the contractor now has or which may accrue to 
the contractor in the future, including at the City’s option, the 
right to control any such litigation on such claim for relief or 
cause of action, by reason of any violation of 15 USC ss. 1-
15 or ORS 646.725 or ORS 646.730, in connection with any 
goods or services provided to the contractor by any person, 
which goods or services are used, in whole or in part, for the 
purpose of carrying out the contractor’s obligations under 
this contract. 
 
In the event the contractor hires subcontractors to perform 
any of the contractor’s duties under the contract, the 
contractor shall require the subcontractor to irrevocably 
assign to the City of Hillsboro, as a third party beneficiary 
any right, title or interest that has accrued or may accrue to 
the subcontractor by reason of any violation of 15 USC ss. 1-
15, ORS 646.725 or ORS 646.730, including at the City’s 
option, the rights to control any litigation arising there under, 
in connection with any goods or services provided to the 
subcontractor by any person, in whole or in part, for the 
purpose of carrying out the subcontractor’s obligations as 
agreed to by the contractor in pursuance of the completion of 
the contract. 
 
In connection with this assignment, it is an express 
obligation of the contractor that it will take no action which 
will in any way diminish the value of the rights conveyed or 
assigned hereunder to the City of Hillsboro.  It is an express 
obligation of the contractor to advise the City Attorney: 
 
A9.1 In advance, of its intention to commerce any 
action on its own behalf regarding such claims for relief or 
causes of action. 
 
A9.2 Immediately, upon becoming aware of the fact that 
an action has been commenced on its own behalf by some 
other person or persons, of the tendency of such action; and 
 
A9.3 The date on which it notified the obligor(s) of any 
such claims for relief or causes of action of the fact of its 
assignment to the City of Hillsboro. 
 
Furthermore, it is understood or agreed that in the event that 
any payment under any such claim is made to the 
contractor, it shall promptly pay over to the City of Hillsboro 
its proportionate share thereof, if any, assigned to the City 
hereunder. 
 

SECTION B 
 

ADMINISTRATION OF THE CONTRACT 
 
B.1 CONTRACTOR'S MITIGATION OF IMPACTS 
 
B.1.1 The Contractor is responsible to protect and maintain 
the Work during the course of construction and to mitigate 
any adverse impacts to the Project, including those caused 

by authorized changes, which may affect cost, schedule, or 
quality. 
 
B.1.2 The Contractor is responsible for the actions of all its 
personnel, laborers, suppliers, and Subcontractors on the 
Project. 
 
B.2 MATERIALS AND WORKMANSHIP 
 
B.2.1 The intent of the Contract Documents is to provide for 
the construction and completion in every detail of the Work 
described.  All Work shall be performed in a professional 
manner and unless the means or methods of performing a 
task are specified elsewhere in the Contract Documents, 
Contractor shall employ methods that are generally accepted 
and used by the industry, in accordance with industry 
standards. 
 
B.2.2 The Contractor is responsible to perform the Work as 
required by the Contract Documents. Defective Work shall 
be corrected at the Contractor's expense. 
 
B.2.3 Work done and materials furnished shall be subject to 
inspection and/or observation and testing by the City's  
Authorized Representative to determine if they conform to 
the Contract Documents. Inspection of the Work by the City's 
Authorized Representative does not relieve the Contractor of 
responsibility for the Work in accordance with the Contract 
Documents. 
 
B.2.4 Contractor shall furnish adequate facilities, as 
required, for the City's Authorized Representative to have 
safe access to the Work including without limitation 
walkways, railings, ladders, tunnels, and platforms. 
Producers, suppliers, and fabricators shall also provide 
proper facilities and access to their facilities. 
 
B.2.5 The Contractor shall furnish samples of materials for 
testing by the City's Authorized Representative and include 
the cost of the samples in the Contract Price. 
 
B.3 PERMITS 
 
B.3.1 Contractor shall obtain and pay for all necessary 
permits and licenses, except for those specifically excluded 
in the Supplemental General Conditions, for the construction 
of the Work, for temporary obstructions, enclosures, opening 
of streets for pipes, walls, utilities, environmental, etc., as 
required for the Project. Contractor shall be responsible for 
all violations of the law, in connection with the construction 
or caused by obstructing streets, sidewalks or otherwise.   
Contractor shall give all requisite notices to public 
authorities. The Contractor shall pay all royalties and license 
fees. The Contractor shall defend all suits or claims for 
infringement of any patent rights and save harmless and 
blameless from loss, on account thereof, the City of 
Hillsboro, and its departments, divisions, members and 
employees. 
 
B.4 COMPLIANCE WITH GOVERNMENT REGULATIONS 
 
B.4.1 Contractor shall comply with all federal, state and local 
laws, codes, regulations and ordinances applicable to the 
Work including obtaining a City of Hillsboro Business 
License or obtaining a METRO contractor’s business license 
and complying with the rules adopted by the Oregon Utility 
Notification Center.  Failure to comply with such 
requirements shall constitute a breach of Contract and shall 
be grounds for Contract termination.  Damages or costs 
resulting from noncompliance shall be the responsibility of 
Contractor. 
 
B.4.2 Contractor shall comply with all applicable 
requirements of federal and state civil rights and 
rehabilitation statutes, rules and regulations; and 
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a) Contractor shall not discriminate against Minority, 
Women or Emerging Small Business enterprises in the 
awarding of subcontracts or against a business enterprise 
that is owned or controlled by or that employs a disabled 
veteran as defined by ORS 408.225.(ORS 279A.110). 
 
b) Contractor shall maintain, in current and valid form, all 
licenses and certificates required by law, regulation, or this 
Contract when performing the Work. 
 
B.4.3 Unless contrary to federal law, Contractor shall 
certify that it shall not accept a bid or proposal from 
Subcontractors to perform Work as described in ORS 
701.005 under this Contract unless such Subcontractors are 
registered with the Construction Contractors Board in 
accordance with ORS 701.035 to 701.055 at the time they 
submit their bids or proposals to the Contractor. 
 
B.4.4 Unless contrary to federal law, Contractor shall 
certify that each landscape contractor, as defined in ORS 
671.520(2), performing Work under this Contract holds a 
valid landscape contractor's license issued pursuant to ORS 
671.560. 
 
B.4.5 The following notice is applicable to Contractors 
who perform excavation Work.  ATTENTION: Contractor 
acknowledges and agrees that Oregon law requires you to 
follow rules adopted by the Oregon Utility Notification 
Center.  Those rules are set forth in OAR 952-001-0010 
through OAR 952-001-0090.  You may obtain copies of the 
rules by calling the center at (503)232-1987. 
 
B.4.6 Failure to comply with any or all of the 
requirements of B.4.1 through B.4.5 shall be a breach of 
Contract and constitute grounds for Contract termination.  
Damages or costs resulting from such noncompliance shall 
be the responsibility of Contractor. 
 
B.5 SUPERINTENDENCE 
 
Contractor shall keep on the site, during the progress of the 
Work, a competent superintendent and any necessary 
assistants who shall be satisfactory to the City and who shall 
represent the Contractor on the site.  Directions given to the 
superintendent by the City's Authorized Representative shall 
be confirmed in writing to the Contractor. 
 
B.6 INSPECTION 
 
B.6.1 City's Authorized Representative shall have access 
to the Work at all times. 
 
B.6.2 Inspection of the Work will be made by the City's 
Authorized Representative at its discretion. The City’s 
Authorized Representative will have authority to reject Work 
that does not conform to the Contract Documents.  Any 
Work found to be not in conformance with the Contract 
Documents, in the discretion of the City's Authorized 
Representative, shall be removed and replaced at the 
Contractor's expense. 
 
B.6.3 Contractor shall make or obtain at the appropriate 
time all tests, inspections and approvals of portions of the 
Work required by the Contract Documents or by laws, 
ordinances, rules, regulations or orders of public authorities 
having jurisdiction.  Unless otherwise provided, the 
Contractor shall make arrangements for such tests, 
inspections and approvals with an independent testing 
laboratory or entity acceptable to the City, or with the 
appropriate public authority, and shall bear all related costs 
of tests, inspections and approvals.  Tests or inspections 
conducted pursuant to the Contract Documents shall be 
made promptly to avoid unreasonable delay in the Work.  
The Contractor shall give the City’s Authorized 

Representative 72 hours notice, not including weekends or 
holidays, of when and where tests and inspections are to be 
made so that the City’s Authorized Representative may be 
present for such procedures.  Required certificates of 
testing, inspection or approval shall, unless otherwise 
required by the Contract Documents, be secured by the 
Contractor and promptly delivered to the City’s Authorized 
Representative. 
 
B.6.4 As required by the Contract Documents, Work done 
or material used without inspection or testing by the City's 
Authorized Representative may be ordered removed at the 
Contractor's expense. 
 
B.6.5 If directed to do so any time before the Work is 
accepted, the Contractor shall uncover portions of the 
completed Work for inspection.  After inspection, the 
Contractor shall restore such portions of Work to the 
standard required by the Contract.  If the Work uncovered is 
unacceptable or was done without sufficient notice to the 
City's Authorized Representative, the uncovering and 
restoration shall be done at the Contractor's expense.  If the 
Work uncovered is acceptable and was done with sufficient 
notice to the City's Authorized Representative, the 
uncovering and restoration will be paid for as a change 
order. 
 
B.6.6 If any testing or inspection reveals failure of the 
portions of the Work to comply with requirements 
established by the Contract Documents, all costs made 
necessary by such failure, including those of repeated 
procedures and compensation for the City’s Authorized 
Representative’s and Architect/Engineer’s services and 
expenses, shall be at the Contractor’s expense. 
 
B.6.7 When the United States government participates in 
the cost of the Work, or the City has an agreement with other 
public or private organizations, or if any portion of the Work 
is being performed for a third party or in close proximity to 
third party facilities, representatives of these organizations 
have the right to inspect the Work affecting their interests or 
property.  Their right to inspect shall not make them a party 
to the Contract and shall not interfere with the rights of the 
parties of the Contract.  Instructions or orders of such parties 
shall be transmitted to the Contractor, through the City's 
Authorized Representative. 
 
B.7 SEVERABILITY 
 
If any provision of this Contract is declared by a court to be 
illegal or in conflict with any law, the validity of the remaining 
terms and provisions shall not be affected and the rights and 
obligations of the parties shall be construed and enforced as 
if the Contract did not contain the particular provision held to 
be invalid. 
 
B.8 ACCESS TO RECORDS 
 
B.8.1 Contractor shall keep, at all times on the Work site, a 
copy of the complete Contract Documents and current 
record drawings, and shall at all times give the City's 
Authorized Representative access thereto. 
 
B.8.2 The City and its duly authorized representatives  
shall have access, for a period not less than three (3) years, 
to books, documents, papers and records of Contractor 
which are pertinent to the Contract including records 
pertaining to overhead and indirect costs, for the purpose of 
making audit, examination, excerpts and transcripts. If for 
any reason, any part of the Contract is involved in litigation, 
Contractor shall retain all pertinent records until all litigation 
is resolved. The City and/or its agents will continue to be 
provided full access to the records during litigation. 
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B.9 WAIVER 
 
 Failure of the City to enforce any provision of this 
Contract shall not constitute a waiver or relinquishment by 
the City of the fight to such performance in the future nor of 
the right to enforce any other provision of this Contract. 
 
B.10 ASSIGNMENTS/SUBCONTRACT 
 
 Contractor shall not assign, sell, or transfer its 
rights, or delegate its responsibilities under this Contract, in 
whole or in part, without the prior written approval of the City. 
No such written approval shall relieve Contractor of any 
obligations of this Contract, and any transferee shall be 
considered the agent of the Contractor and bound to perform 
in accordance with the Contract Documents. Contractor shall 
remain liable as between the original parties to the Contract 
as if no assignment had occurred. 
 
B.11 SUCCESSORS IN INTEREST 
 
The provisions of this Contract shall be binding upon and 
shall accrue to the benefit of the parties to the Contract and 
their respective successors and assigns. 
 
B.12 CITY'S RIGHT TO DO WORK 
 
 City reserves the right to perform other or 
additional work at or near the Project site with other forces 
than those of the Contractor.  If such work takes place within 
or next to the Project site, Contractor will coordinate work 
with the other contractors or forces, cooperate with all other 
contractors or forces, carry out the Work in a way that will 
minimize interference and delay for all forces involved, place 
and dispose of materials being used so as not to interfere 
with the operations of another, and join the Work with the 
work of the others in an acceptable manner and perform it in 
proper sequence to that of the others.  The City's Authorized 
Representative will resolve any disagreements that may 
arise between or among Contractor and the other 
contractors over the method or order of doing all work 
(including the Work). In case of unavoidable interference, the 
City's Authorized Representative will establish work priority 
(including the Work) which generally will be in the sequence 
that the contracts were awarded. 
 
B.13 OTHER CONTRACTS 
 
 In all cases and at any time, the City has the right 
to execute other contracts related to or unrelated to the Work 
of this Contract. The Contractor of this Contract will fully 
cooperate with any and all other contractors without 
additional cost to the City in the manner described in section 
B.12. 
 
B.14 GOVERNING LAW  
 
 This Contract shall be governed by and construed in 
accordance with the laws of the State of Oregon without 
regard to principles of conflict of laws. 
 
B.15 LITIGATION 
 
 Any Claim between City and Contractor that arises 
from or relates to this Contract and that is not resolved 
through the Claims Review Process in Section D.3 shall be 
brought and conducted solely and exclusively within the 
Circuit Court of Washington County for the State of Oregon; 
provided, however, if a Claim must be brought in a federal 
forum, then it shall be brought and conducted solely and 
exclusively within the United States District Court for the 
District of Oregon.  In no event shall this section be 
construed as a waiver by the City of Hillsboro on any form of 
defense or immunity, whether sovereign immunity, 
governmental immunity, immunity based on the Eleventh 

Amendment to the Constitution of the United States or 
otherwise, from any claim or from the jurisdiction of any 
court.  CONTRACTOR BY EXECUTION OF THIS 
CONTRACT HEREBY CONSENTS TO THE IN 
PERSONAM JURISDICTION OF THE COURTS 
REFERENCED IN THIS SECTION B.15. 

 
B.16  ALLOWANCES 
 
B.16.1 The Contractor shall include in the Contract Price 
all allowances stated in the Contract Documents.  Items 
covered by allowances shall be supplied for such amounts 
and by such persons or entities as the City may direct. 
 
B. 16.2 Unless otherwise provided in the Contract 
Documents:   
 
(a) when finally reconciled, allowances shall cover the 
cost to the Contractor of materials and equipment delivered 
at the site and all required taxes, less applicable trade 
discounts; 
 
(b) Contractor’s costs for unloading and handling at 
the site, labor, installation costs, overhead, profit and other 
expenses contemplated for stated allowance amounts shall 
be included in the Contract Price but not in the allowances; 
 
(c) whenever costs are more than or less than 
allowances, the Contract Price shall be adjusted accordingly 
by Change Order.  The amount of the Change Order shall 
reflect (i) the difference between actual costs and the 
allowances under Section B.16.2(a) and (2) changes in 
Contractor’s costs under Section B.16.2(b). 
 
(d) Unless City requests otherwise, Contractor shall 
provide to City a proposed fixed price for any allowance work 
prior to its performance. 
 
B.17 SUBMITTALS, SHOP DRAWINGS, PRODUCT 

DATA AND SAMPLES 
 
B.17.1 The Contractor shall prepare and keep current, for 
the City’s Authorized Representative, a schedule and list of 
submittals, which is coordinated with the Contractor's 
construction schedule and allows the City’s Authorized 
Representative ten (10) days to review submittals. The City 
reserves the right to finally approve the schedule and the list 
of submittals. Submittals include, without limitation, Shop 
Drawings, Product Data, and Samples, which are described 
below: 
 
(a) Shop Drawings are drawings, diagrams, 
schedules and other data specially prepared for the Work by 
the Contractor or a Subcontractor, Sub-Subcontractor, 
manufacturer, supplier or distributor to illustrate some portion 
of the Work. 
 
(b) Product Data are illustrations, standard schedules, 
performance charts, instructions, brochures, diagrams and 
other information furnished by the Contractor to illustrate 
materials or equipment for some portion of the Work. 
 
(c) Samples are physical examples which illustrate 
materials, equipment or workmanship and establish 
standards by which the Work will be judged. 
 
B.17.2 Shop Drawings, Product Data, Samples and 
similar submittals are not Contract Documents.  The purpose 
of their submittal is to demonstrate for those portions of the 
Work for which submittals are required by the Contract 
Documents the way by which the Contractor proposes to 
conform to the information given and the design concept 
expressed in the Contract Documents.  Review of submittals 
by the Architect/Engineer is not conducted for the purpose of 
determining the accuracy and completeness of other details 
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such as dimensions and quantities, or for substantiating 
instructions for installation or performance of equipment or 
systems, or for approval of safety precautions or, unless 
otherwise specifically stated by the Architect/Engineer, of 
any construction means, methods, techniques, sequences or 
procedures, all of which remain the responsibility of the 
Contractor as required by the Contract Documents.  The 
Architect/Engineer’s review of the Contractor’s submittals 
shall not relieve the Contractor of its obligations under the 
Contract Documents.  The Architect/Engineer’s approval of a 
specific item shall not indicate approval of an assembly of 
which the item is a component.  Informational submittals 
upon which the Architect/Engineer is not expected to take 
responsive action may be so identified in the Contract 
Documents.  Submittals which are not required by the 
Contract Documents may be returned by the 
Architect/Engineer without action. 
 
B.17.3 The Contractor shall review for compliance with 
the Contract Documents, approve and submit to the 
Architect/Engineer Shop Drawings, Product Data, Samples 
and similar submittals required by the Contract Documents 
with reasonable promptness and in such sequence as to 
cause no delay in the Work or in the activities of the City or 
of separate contractors.  Submittals which are not marked as 
reviewed for compliance with the Contract Documents and 
approved by the Contractor may be returned by the 
Architect/Engineer without action. 
 
B.17.4 By approving and submitting Shop Drawings, 
Product Data, Samples and similar submittals, the 
Contractor represents that the Contractor has determined 
and verified materials, field measurements and field 
construction criteria related thereto, or will do so, and has 
checked and coordinated the information contained within 
such submittals with the requirements of the Work and of the 
Contract Documents. 
 
B.17.5 The Contractor shall perform no portion of the 
Work for which the Contract Documents require submittal 
and review of Shop Drawings, Product Data, Samples or 
similar submittals until the respective submittal has been 
approved by the Architect/Engineer. 
 
B.17.6  The Work shall be in accordance with approved 
submittals except that the Contractor shall not be relieved of 
responsibility for deviations from requirements of the 
Contract Documents by the Architect/Engineer’s review or 
approval of Shop Drawings, Product Data, Samples or 
similar submittals unless the Contractor has specifically 
informed the Architect/Engineer in writing of such deviation 
at the time of submittal and (1) the Architect/Engineer has 
given written approval to the specific deviation as a minor 
change in the Work, or (2) a Change Order has been 
executed by the City authorizing the deviation.  The 
Contractor shall not be relieved of responsibility for errors or 
omissions in Shop Drawings, Product Data, Samples or 
similar submittals by the Architect/Engineer’s review or 
approval thereof. 
 
B.17.7 In the event that the City elects not to have the 
obligations and duties described under this Section B.17 
performed by the Architect/Engineer, or in the event no 
Architect/Engineer is employed by the City on the project, all 
obligations and duties assigned to the Architect/Engineer 
hereunder shall be performed by the City's Authorized 
Representative.  
 
B.18 SUBSTITUTIONS 
 
 The Contractor may make Substitutions only with 
the consent of the City, after evaluation by the City’s 
Authorized Representative and only in accordance with a 
Change Order.  Substitutions shall be subject to the 
requirements of the bid documents.  By making requests for 

Substitutions, the Contractor represents that the Contractor 
has personally investigated the proposed substitute product; 
represents that the Contractor will provide the same 
warranty for the Substitution that the Contractor would for 
the product originally specified unless approved otherwise; 
certifies that the cost data presented is complete and 
includes all related costs under this Contract including 
redesign costs, and waives all claims for additional costs 
related to the Substitution which subsequently become 
apparent; and will coordinate the installation of the accepted 
Substitution, making such changes as may be required for 
the Work to be completed in all respects. 
 
B.19  USE OF PLANS AND SPECIFICATIONS 
 
 Plans, Specifications and related Contract 
Documents furnished to Contractor by City or City’s 
Architect/Engineer shall be used solely for the performance 
of the Work under this Contract.  Contractor and its 
Subcontractors and suppliers are authorized to use and 
reproduce applicable portions of such documents 
appropriate to the execution of the Work, but shall not claim 
any ownership or other interest in them beyond the scope of 
this Contract, and no such interest shall attach.  Unless 
otherwise indicated, all common law, statutory and other 
reserved rights, in addition to copyrights, are retained by the 
City. 
  
B.20 FUNDS AVAILABLE AND AUTHORIZED 
 
 The City reasonably believes at the time of 
entering into this Contract that sufficient funds are available 
and authorized for expenditure to finance the cost of this 
Contract within the City's appropriation or limitation. 
Contractor understands and agrees that, to the extent that 
sufficient funds are not available and authorized for 
expenditure to finance the cost of this Contract, the City’s 
payment of amounts under this Contract attributable to 
Services performed after the last day of the current fiscal 
year is contingent on the City receiving from the City of 
Hillsboro City Council appropriations, limitations or other 
expenditure authority sufficient to allow the City, in the 
exercise of its reasonable administrative discretion, to 
continue to make payments under this Contract. 
 
B.21 ATTORNEY FEES 
 
If a suit or action is filed to enforce any of the terms of this 
Contract each party is responsible for heir respective costs 
and fees, including attorney fees.  
 

SECTION C 
 

WAGES AND LABOR 
 
C.1 WAGE RATES ON PUBLIC WORKS 
 
C.1.1 When the Contract price exceeds $50,000 or 
when $2,000 or more of Federal funds are used, the 
Contractor shall comply fully with the provisions of ORS 
279C.800 through 279C.870, including the prevailing wage 
rates established by the Bureau of Labor and Industries 
(BOLI). Documents establishing those conditions, as 
determined by the Commissioner of the Bureau of Labor and 
Industries (BOLI), are incorporated as referenced herein.  If 
Federal funds are used then the Davis-Bacon Act (DBA) 
Wage Determination will be attached to the Invitation to Bid.  
The Contractor and Subcontractor(s) shall pay the higher of 
the applicable State or Federal prevailing rate of wage. 
 
C.1.2 In accordance with ORS 279C.830(c)(3) the 
Contractor and every subcontractor must have a public 
works bond filed with the Construction Contractors Board 
before starting work on the project unless exempt. 
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C.2  PAYROLL CERTIFICATION AND FEE 
REQUIREMENTS; ADDITIONAL RETAINAGE 

 
C.2.1 In accordance with ORS 279C.845, the Contractor 
and every Subcontractor shall submit written certified 
statements to the City's Authorized Representative, on the 
form prescribed by the Commissioner of the Bureau of Labor 
and Industries (BOLI), certifying the hourly rate of wage paid 
each worker which the Contractor or the Subcontractor has 
employed on the project and further certifying that no worker 
employed on the project has been paid less than the 
prevailing rate of wage or less than the minimum hourly rate 
of wage specified in the Contract, which certificate and 
statement shall be verified by the oath of the Contractor or 
the Subcontractor that the Contractor or Subcontractor has 
read such statement and certificate and knows the contents 
thereof and that the same is true to the Contractor or 
Subcontractor's best knowledge and belief.  The certified 
statements shall set out accurately and completely the 
payroll records for the prior week including the name and 
address of each worker, the worker's correct classification, 
rate of pay, daily and weekly number of hours worked, 
deductions made and actual wages paid.  Certified 
statements for each week during which the Contractor or 
Subcontractor has employed a worker on the project shall be 
submitted once a month, by the fifth business day of the 
following month. 
 
 The Contractor and Subcontractors shall preserve 
the certified statements for a period of six (6) years from the 
date of completion of the Contract. 
 
C.2.2 Pursuant to ORS 279C.845(7),the City shall retain 
25 percent of any amount earned by the Contractor on this 
public works project until the Contractor has filed the certified 
statements required by section C.2.1. The City shall pay to 
the Contractor the amount retained under this subsection 
within 14 days after the Contractor files the required certified 
statements, regardless of whether a Subcontractor has failed 
to file certified statements.  
 
C.2.3 Pursuant to ORS 279C.845(8), the Contractor 
shall retain 25 percent of any amount earned by a first-tier 
Subcontractor on this public works project until the first-tier 
Subcontractor has filed with the City the certified statements 
required by C.2.1. Before paying any amount retained under 
this subsection, the Contractor shall verify that the first-tier 
Subcontractor has filed the certified statement, Within 14 
days after the first-tier Subcontractor files the required 
certified statement the Contractor shall pay the first-tier 
Subcontractor any amount retained under this subsection.  
 
C.2.4 Pursuant to ORS 279C.825 and in accordance 
with administrative rules promulgated by the Commissioner 
of the Bureau of Labor and Industries, a fee is required to be 
paid by the City to the Bureau of Labor and Industries. 

 
C.3 PROMPT PAYMENT AND CONTRACT CONDITIONS 
 
C.3.1 Pursuant to ORS 279C.570 and as a condition to 
the City's performance hereunder, the Contractor shall: 
 
C.3.1.1 Make payment promptly, as due, to all persons 
supplying to Contractor labor or materials for the prosecution 
of the Work provided for in this Contract.  
 
C.3.1.2 Pay all contributions or amounts due the State 
Industrial Accident Fund and the State Unemployment 
Compensation Trust Fund from such Contractor or 
Subcontractor incurred in the performance of the Contract. 
 
C.3.1.3 Not permit any lien or claim to be filed or 
prosecuted against the City on account of any labor or 
material furnished. 
 

C. 3.1.4 Pay to the Department of Revenue all sums 
withheld from employees pursuant to ORS 316.167. 
 
C.3.1.5  Demonstrate that an employee drug testing 
program is in place as follows: 
 

Contractor represents and warrants that Contractor has in 
place at the time of the execution of this Contract, and shall 
maintain during the term of this Contract, an Employee Drug 
Testing Program for its employees. 
 
C.3.2 Pursuant to ORS 279C.515, and as a condition to 
City of Hillsboro's performance hereunder 
 
C.3.2.1 If Contractor fails, neglects or refuses to make 
prompt payment of any claim for labor or services furnished 
to the Contractor or a Subcontractor by any person in 
connection with the Project as such claim becomes due, the 
proper officer(s) representing the City may pay the claim and 
charge the amount of the payment against funds due or to 
become due Contractor under this Contract.  Payment of 
claims in this manner shall not relieve the Contractor or the 
Contractor's surety from obligation with respect to any 
unpaid claims. 

 
C.3.2.2 If the Contractor or a first-tier Subcontractor fails, 
neglects or refuses to make payment to a person furnishing 
labor or materials in connection with the public contract for a 
public improvement within 30 days after receipt of payment 
from the public contracting agency or a Contractor, the 
Contractor or first-tier Subcontractor shall owe the person 
the amount due plus interest charges commencing at the 
end of the 10-day period that payment is due under ORS 
279C.580(3) and ending upon final payment, unless 
payment is subject to a good faith dispute as defined in ORS 
279C.580. The rate of interest charged to the Contractor or 
first-tier Subcontractor on the amount due shall equal three 
times the discount rate on 90-day commercial paper in effect 
at the Federal Reserve Bank in the Federal Reserve district 
that includes Oregon on the date that is 30 days after the 
date when payment was received from the public contracting 
agency or from the Contractor, but the rate of interest shall 
not exceed 30 percent. The amount of interest may not be 
waived. 
 
C.3.2.3 If the Contractor or a Subcontractor fails, neglects 
or refuses to make payment to a person furnishing labor or 
materials in connection with the public contract, the person 
may file a complaint with the Construction Contractors 
Board, unless payment is subject to a good faith dispute as 
defined in ORS 279C.580. Every contract related to this 
public contract shall contain a similar clause. 
 
C.3.3  Pursuant to ORS 279C.580, Contractor shall 
include in each Subcontract for property or services entered 
into by the Contractor and a first-tier subcontractor, including 
a material supplier, for the purpose of performing a 
construction contract: 
 
(a)  A payment clause that obligates the Contractor to 
pay the first-tier Subcontractor for satisfactory performance 
under its subcontract within 10 days out of such amounts as 
are paid to the Contractor by the public contracting agency 
under such contract; and 
 
(b) An interest penalty clause that obligates the 
Contractor if payment is not made within 30 days after 
receipt of payment from the public contracting agency, to 
pay to the first-tier Subcontractor an interest penalty on 
amounts due in the case of each payment not made in 
accordance with the payment clause included in the 
subcontract pursuant to paragraph (a) of this subsection. A 
Contractor or first-tier Subcontractor shall not be obligated to 
pay an interest penalty if the only reason that the contractor 
or first-tier subcontractor did not make payment when 
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payment was due is that the Contractor or first-tier 
Subcontractor did not receive payment from the public 
contracting agency or Contractor when payment was due.  
 
(c) The interest penalty shall be for the period 
beginning on the day after the required payment date and 
ending on the date on which payment of the amount due is 
made; and computed at the rate specified in ORS 
279C.515(2) 
 
(d) A clause which requires each of Contractor's 
Subcontractor's to include, in each of their contracts with 
lower-tier Subcontractors or suppliers, provisions to the 
effect that the first-tier Subcontractor shall pay its lower-tier 
Subcontractors and suppliers in accordance with the 
provisions of subsections (a) (b) and (c), above and requiring 
each of their Subcontractors and suppliers to include such 
clauses in their subcontracts and supply contracts. 
 
C.3.4 All employers, including Contractor, that employ 
subject workers who work under this contract in the State of 
Oregon shall comply with ORS 656.017 and provide the 
required Workers’ Compensation coverage, unless such 
employers are exempt under ORS 656.126.  Contractor shall 
ensure that each of its Subcontractors complies with these 
requirements.  
 
C.4 PAYMENT FOR MEDICAL CARE 
 
 Pursuant to ORS 279C.530, and as a condition to 
the City's performance hereunder, Contractor shall promptly, 
as due, make payment to any person, co-partnership, 
association or corporation furnishing medical, surgical, and 
hospital care or other needed care and attention, incident to 
sickness or injury, to the employees of such Contractor all 
sums of which the Contractor agrees to pay for such 
services and all moneys and sums which the Contractor has 
collected or deducted from the wages of personnel pursuant 
to any law, contract or agreement for the purpose of 
providing or paying for such services. 
 
C.5  HOURS OF LABOR 
 
As a condition to the City's performance hereunder, 
Contractor shall comply with ORS 279C.540, as amended 
from time to time and incorporated herein by this reference: 
 
Pursuant to ORS 279C.540 and as a condition to the City's 
performance hereunder, no person shall be employed to 
perform Work under this Contract for more than 10 hours in 
any one day or forty hours in any one week, except in cases 
of necessity, emergency or where public policy absolutely 
requires it.  In such instances, Contractor shall pay the 
employee at least time and a half pay: 
 
(a) For all overtime in excess of eight hours a day or 

40 hours in any one week when the work week is 
five consecutive days, Monday through Friday; or 

 
(b) For all overtime in excess of 10 hours a day or 40 
 hours in any one week when the work week is four 
 consecutive days, Monday through Friday; and 
 
(c) For all Work performed on Saturday and on any 
 legal holiday specified in ORS 279C.540. 
 
 This section C.5 will not apply to Contractor's 
Work under this Contract if Contractor is currently a party to 
a collective bargaining agreement with any labor 
organization. 
 
 This Section C.5 shall not excuse Contractor from 
completion of the Work within the time required under this 
Contract.  
 

 
SECTION D 

 
CHANGES IN THE WORK 

 
D.1 CHANGES IN WORK 
 
D.1.1 The terms of this Contract shall not be waived, 
altered, modified, supplemented or amended in any manner 
whatsoever, without prior written approval of the City's 
Authorized Representative. 
 
D.1.2 It is mutually agreed that changes in Plans, 
quantities, or details of construction are inherent to the 
nature of construction and may be necessary or desirable 
during the course of construction. The City's Authorized 
Representative may at any time, without notice to the 
sureties, either increase or decrease the amount of Work to 
be performed under the Contract. Without impairing the 
Contract, the City reserves the right to require changes 
determined necessary or desirable to complete the proposed 
construction within the general scope of the Contract. These 
changes may include, but are not limited to: 
 
(a) Specifications and design. 
(b) Increases or decreases in quantities. 
(c) Additional Work. 
(d) Elimination of any Contract item. 
(e) Duration of Project. 
(f) Acceleration or delay in performance of Work. 
 
D.1.3 The City and Contractor agree that changes shall 
be administered and negotiated according to the following:  
 
 Any Contract amendment including change 
orders, extra Work, field orders, or other changes in the 
Contract Documents which modifies the original Contract, 
may be made with the Contractor without competitive 
bidding subject to the following conditions: 
 
 The original Contract was let by competitive 
procurement, unit prices or solicitation alternates were 
provided that established the cost for additional Work, and a 
binding obligation exists on the parties covering the terms 
and conditions of the additional Work. 
 
D. 1.4 In the event there are any changes, including 
deductions or extra Work of a class not covered by the 
prices included in the Contract Documents, the basis of 
payments shall be agreed upon in writing between the 
Parties to the Contract before the Work is done. If basis for 
payment cannot be agreed upon prior to the beginning of the 
Work, and if so directed by the City's Authorized 
Representative, then Work shall be performed on the basis 
of furnishing direct labor, equipment, and material costs on 
all Work performed. In either case, in addition to Direct 
Costs, up to the following amounts may be added (or 
deducted if a reduction to work bid as a lump sum) to the 
Contractor's or Subcontractor's Direct Costs to cover 
overhead expenses for Work performed with their own 
forces: 
 
 Labor (prevailing wage rate) 15% 
 Equipment  12% 
 Materials   12% 
 
 When Work is performed by an authorized 
Subcontractor, the Contractor will be allowed a supplemental 
mark-up on each piece of subcontract Work covered by the 
change order up to the following: 
 
 $0.00 - $5,000.00.......          15%  
 Over $5,0000.00...........          7.5% 
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These payments made to the Contractor will be complete 
compensation for Overhead, profit, and all other costs that 
were incurred by the Contractor or by other forces furnished 
by the Contractor, including Subcontractors.  These 
payments apply to all change order Work.  No other 
reimbursement, compensation, or payment will be made. 
 
D.1.5 If any change under this section causes an 
increase or decrease in the Contractor's cost of, or the time 
required for the performance of any part of the Work under 
this Contract, the Contractor must submit a written statement 
setting forth the nature and specific extent of the claim, 
including all time and cost impacts against the Contract as 
soon as possible, but no later than five (5) days after receipt 
of any written notice of modification of the Contract. (Refer 
also to Section H. 1.4 for notification.) 
 
D.1.6 No claim by the Contractor for additional costs 
shall be allowed if made after receipt of final payment 
application under this Contract. 
 
D.1.7 All change order Work shall be executed under the 
conditions of the Contract Documents except that any claim 
for extension of time caused thereby shall be adjusted at the 
time of ordering such change. 
 
D.1.8 Deductive changes are those which reduce the 
scope of the Work.  All deductive changes will be negotiated 
using the percentages for labor, equipment, material and 
Subcontractor's mark-ups in D. 1.4 which will reduce the 
price of the contract. 
 
D.1.9 It is understood that changes in the Work are 
inherent to construction of this type.  The number of 
changes, the scope of those changes, and the impact they 
have on the progress of the original Work cannot be defined 
at this time.  The Contractor is notified that numerous 
changes are anticipated and that there will be no 
compensation made to the Contractor directly related to the 
number of changes.  Each change will be evaluated for 
extension of Contract time and increase or decrease in 
compensation based on its own merit. 
 
D.2 DELAYS 
 
D.2.1 If the Contractor is delayed by any actions of the 
City, City's Authorized Representative, or any other 
employee or agent of the City, or by separate contractor 
employed by the City, or by Force Majeure, the Contractor 
shall submit a written notification of the delay to the 
City's Authorized Representative within two working 
days of the delay.  This notice shall state the cause of the 
potential delay, the Project components impacted by the 
delay, and the anticipated time extension necessary to 
compensate for the delay.  Within seven days after the 
cause of the delay has been mitigated, or in no case more 
than 30 days after the initial notice, the Contractor shall 
submit to the City's Authorized Representative, a complete 
and detailed request for additional time resulting from the 
delay.  The request shall be reviewed as described in 
Section D.3 Claims Review Process. 
 
D.2.2 Avoidable delays include delays which could have 
been avoided by the exercise of care, prudence, foresight, 
and diligence on the part of the Contractor or its 
Subcontractors, including, but not limited to, the following: 
 
(a) Delays which may in themselves be unavoidable 
but which affect only a portion of the Work and do not 
necessarily prevent or delay the prosecution of other parts of 
the Work nor the completion of the whole Work within the 
Contract time. 
 
(b) Delays which do not impact activities on the 
accepted critical path schedule. 

 
(c) Time associated with the reasonable interference 
of other contractors employed by the City which do not 
necessarily prevent the completion of the whole Work within 
the Contract time. 
 
D.2.3 Unavoidable delays include those which result 
from causes beyond the control of the Contractor and which 
could not have been avoided by the exercise of care, 
prudence, foresight, and diligence on the part of the 
Contractor or its Subcontractors.  Delays caused by Force 
Majeure, war, public enemy, freight embargoes, and strikes 
which occur despite the Contractor's reasonable efforts to 
avoid them, shall be considered as unavoidable. 
 
D.2.4 The City may grant a time extension for avoidable 
or unavoidable delay if the City deems it is in its best 
interest.  Except as otherwise provided in ORS 279C.315, 
time extensions for avoidable or unavoidable delays shall not 
be compensable.  Only delays within the reasonable control 
of the City shall be compensable. 
 
D.2.5 Claims by the Contractor based on adverse 
weather conditions must be substantiated by documentation 
that weather conditions were abnormal for the specific time 
period claimed, could not have been anticipated by the 
Contractor, and adversely impacted the Project.  A rain, 
windstorm, high water, or other natural phenomenon for the 
specific locality of the Work, which might reasonably have 
been anticipated from the previous ten (10) years historical 
records of the general locality of the Work, shall not be 
construed as abnormal.  It is hereby agreed that rainfall 
greater than the following cannot be reasonably anticipated: 
 
(a) Daily rainfall equal to, or greater than, 0.50 inch 
during a month when the monthly rainfall exceeds the 
normal monthly average by twenty-five percent (25%) or 
more. 
 
(b) Daily rainfall equal to, or greater than, 0.75 inch at 
any time. 
 
(c) The Office of the Environmental Data Service of 
the National Oceanic and Atmospheric Administration 
(NOAA) of the U.S. Department of Commerce nearest the 
Project site shall be considered the official agency of record 
for weather information. 
 
D.2.6 If the Contractor discovers site conditions which 
differ materially from what was represented in the Contract 
Documents or from conditions that would normally be 
expected to exist and be inherent to the construction 
activities defined in the Contract Documents, the Contractor 
shall notify the City's Authorized Representative immediately 
and before the area has been disturbed.  The City's 
Authorized Representative will investigate the area and 
make a determination as to whether or not the conditions 
differ materially from either the conditions stated in the 
Contract Documents or those which could reasonably be 
expected in execution of this particular Contract.  If it is 
determined that a differing site condition exists, any 
compensation or credit will be determined based on Section 
D. 1, Changes.  If the Contractor does not concur with the 
decision of the City's Authorized Representative and/or 
believes that it is entitled to additional compensation, the 
Contractor may proceed to file a claim. 
 
D.3 CLAIMS REVIEW PROCESS 
 
D.3.1 All Contractor claims shall be referred to the City's 
Authorized Representative for review.  All claims shall be 
made in writing to the City's Authorized Representative not 
more than five (5) days from the date of the occurrence of 
the event which gives rise to the claim or not more than five 
(5) days from the date that the Contractor knew or should 
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have known of the problem.  Unless the claim is made in 
accordance with these time requirements, it shall be waived. 
 
D.3.2 All claims shall be submitted in writing and shall 
include a detailed, factual statement of the basis of the 
claim, pertinent dates, Contract provisions which support or 
allow the claim, reference to or copies of any documents 
which support the claim, the exact dollar value of the claim, 
and specific time extension requested for the claim.  If the 
claim involves Work to be completed by Subcontractors, the 
Contractor will analyze and evaluate the merits of the 
Subcontractor claim.  The claim, analysis and evaluation will 
then be forwarded to the City's Authorized Representative.  
The City's Authorized Representative and the City will not 
consider direct claims from Subcontractors, suppliers, 
manufacturers, or others not a party to this Contract. 
 
D.3.3 The City's Authorized  Representative will review 
all claims and take one or more of the following preliminary 
actions within ten days of receipt of a claim: (1) request 
additional supporting information from the Contractor; (2) 
inform the Contractor and City in writing of the time required 
for adequate review and response; (3) reject the claim in 
whole or in part and identify the reasons for rejection; (4) 
recommend approval of all or part of the claim; or (5) 
propose an alternate resolution. 
 
D.3.4  The City's Authorized Representative's decision 
shall be final and binding on the Contractor unless appealed 
by written notice to the City within five (5) days of receipt of 
the decision. The Contractor must present written 
documentation supporting the claim within five (5) days of 
the notice of appeal. After receiving the appeal 
documentation, the City shall review the materials and 
render a decision within 30 days after receiving the appeal 
documents. 
 
D.3.5 The decision of the City shall be final and binding 
unless the Contractor requests mediation within fifteen days 
of receipt of the City's decision. Both the City and the 
Contractor are obligated to participate in the mediation 
process prior to either or both proceeding to litigation. The 
mediation process is non-binding. 
 
D.3.6 Should the parties arrive at an impasse regarding 
any claims or disputed claims, it is agreed that the parties 
shall submit to mediation prior to the commencement of 
litigation. The mediator shall be an individual mutually 
acceptable to both parties, but in the absence of agreement 
each party shall select a temporary mediator and the 
temporary mediators shall jointly select the permanent 
mediator. Each party will pay its own costs for the time and 
effort involved in mediation. The cost of the mediator shall be 
split equally between the two parties. Both parties agree to 
exercise their best effort in good faith to resolve all disputes 
in mediation. Participation in mediation is a mandatory 
requirement of both  the City and the Contractor. The 
schedule and time allowed for mediation will be mutually 
acceptable. The parties agree to comply with City's 
administrative rules governing the confidentiality of 
mediation, if any, and shall execute all necessary documents 
to give effect to such confidentiality rules. 
 
D.3.7 Regardless of the review period or the final 
decision of the City's Authorized Representative, the 
Contractor shall continue to diligently pursue the Work as 
identified in the Contract Documents.  In no case is the 
Contractor justified or allowed to cease Work without a 
written stop work order from the City or City's Authorized 
Representative. 
 
 
 
 

SECTION E 
 

PAYMENTS 
 
E.1 SCHEDULE OF VALUES 
 
 The Contractor shall submit, at least ten days prior 
to submission of its first application for progress payment, a 
schedule of values ("Schedule of Values") for the contracted 
Work.  This schedule will provide a breakdown of values for 
the contracted Work and will be the basis for progress 
payments.  The breakdown will demonstrate reasonable, 
identifiable, and measurable components of the Work.  
Unless objected to by the City's Authorized Representative, 
this schedule shall be used as the basis for reviewing 
Contractor's applications for payment. 
 
E.2 APPLICATIONS FOR PAYMENT 
 
E.2.1 City shall make progress payments on the 
Contract monthly as Work progresses.  Payments shall be 
based upon estimates of Work completed and the Schedule 
of Values.  All payments shall be approved by the City's 
Authorized Representative.  A progress payment shall not be 
considered acceptance or approval of any Work or waiver of 
any defects therein.  City shall pay to Contractor interest on 
the progress payment, not including retainage, due the 
Contractor.  The interest shall commence 30 days after the 
receipt of invoice from the Contractor or 15 days after the 
payment is approved by the City's Authorized 
Representative, whichever is the earlier date.  The rate of 
interest shall equal three times the discount rate on 90-day 
commercial paper in effect at the Federal Reserve Bank in 
the Federal Reserve district that includes Oregon on the 
date that is 30 days after receipt of the invoice from the 
Contractor or 15 days after the payment is approved by the 
City, whichever is the earlier date, but the rate of interest 
shall not exceed 30 percent.  Notwithstanding the foregoing, 
in instances when an application for payment is filled out 
incorrectly, or when there is any defect or impropriety in any 
submitted application or when there is a good faith dispute, 
City shall so notify the Contractor within 15 days stating the 
reason or reasons the application for payment is defective or 
improper or the reasons for the dispute.  A defective or 
improper application for payment, if corrected by the 
Contractor within seven days of being notified by the City, 
shall not cause a payment to be made later than specified in 
this section unless interest is also paid.  Payment of interest 
will be postponed when payment on the principal is delayed 
because of disagreement between the City and the 
Contractor. 
 
E.2.2 Contractor shall submit an application for each 
payment to the City's Authorized Representative and, if 
required, receipts or other vouchers showing payments for 
materials and labor including payments to Subcontractors.  
The Contractor’s application for payment shall include a 
schedule of the percentages of the various parts of the Work 
completed, based on the Schedule of Values, which shall 
aggregate to the payment application total, and shall include, 
on the face of each copy thereof, a certificate in substantially 
the following form: 
 
 
"I, the undersigned, hereby certify that the above bill is true 
and correct, and the payment therefore, has not been 
received. 
 
Signed:                                                  
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E.2.3 Generally, request for payment will be accepted 
only for materials that have been installed or have been 
delivered to the job site and are secured from damage or 
theft. Under special conditions, payment requests for stored 
materials that are off-site will be accepted only at the City’s 
sole discretion and only if all the following conditions are 
met: 
 
(a) The request for stored material shall be submitted 
at least 30 days in advance of the Application for Payment 
on which it appears. Requests for payment shall be 
entertained for major equipment, components or 
expenditures only. 
 
(b) The Contractor shall submit paid invoices showing 
the quantity and cost of the material stored with the 
application for payment that is to pay for the materials. 
 
(c) The material shall be stored in a bonded 
warehouse and City's Authorized Representative shall be 
granted the right to access the material for the purpose of 
removal or inspection at any time during the Contract Period. 
 
(d) The Contractor shall name the City as co-insured 
on the insurance policy covering the full value of the property 
while in the care and custody of the Contractor until it is 
installed.  A certificate noting this coverage shall be issued to 
the City. 
 
(e) Payments shall be made for material only.  The 
submitted invoice amount shall be reduced by the cost of 
transportation and for the cost of an inspector to check the 
delivery at out of town storage sites.  The cost of said 
inspection shall be born solely by the Contractor. 
 
(f) Payment for stored materials shall in no way 
indicate acceptance of the materials or waive any rights 
under this Contract for the rejection of the Work or materials 
not in conformance with the Contract Documents. 
 
(g) All required documentation must be submitted with 
the respective Application for Payment. 
 
E.2.4 The City reserves the right to withhold payment for 
Work which has been demonstrated or identified as failing to 
conform to the Contract Documents. 
 
E.3 PAYROLL CERTIFICATION REQUIREMENT 
 
E.3.1 Payroll certification is required before payments 
are made on the Contract.  Refer to Section C.2 for this 
information. 
 
E.4 DUAL PAYMENT 
 
 Contractor shall not be compensated for Work 
performed under this Contract from any City Department 
other than the City Department which is a party to this 
Contract. 
 
E.5 RETAINAGE 
 
E.5.1 Retainage shall be withheld and released in 
accordance with ORS 279C.550 to 279C.580: 
 
E.5.1.1 City may reserve as retainage from any progress 
payment an amount not to exceed five percent of the 
payment.  As Work progresses, City may reduce the amount 
of the retainage and may eliminate retainage on any 
remaining monthly Contract payments after 50 percent of the 
Work under the Contract is completed, if, in the City's 
opinion, such Work is progressing satisfactorily.  Elimination 
or reduction of retainage shall be allowed only upon written 
application by the Contractor, which application shall include 
written approval of Contractor's surety; except that when the 

Work is 97-1/2 percent completed the City may, at its 
discretion and without application by the Contractor, reduce 
the retained amount to 100 percent of the value of the Work 
remaining to be done.  Upon receipt of written application by 
the Contractor, City shall respond in writing within a 
reasonable time. 
 
E.5.1.2 In accordance with the provisions of ORS 
279C.560, ORS 279C.570 and OAR 137-049-0820, 
Contractor may request in writing: 
 
(a) to be paid amounts which would otherwise have 
been retained from progress payments where Contractor 
has deposited acceptable bonds and securities of equal 
value with City or in an escrow account, satisfactory to City, 
with an approved bank or trust company to be held in lieu of 
the cash retainage for the benefit of City; 
 
(b) that retainage be deposited in an interest bearing 
account, established through the City’s Treasurer, in a bank, 
savings bank, trust company or savings association for the 
benefit of City, with earnings from such account accruing to 
the Contractor; or 
 
(c) that the City allow Contractor to deposit a surety 
bond for the benefit of City, in a form acceptable to City, in 
lieu of all or a portion of funds retained, or to be retained.  
Such bond and any proceeds therefrom shall be made 
subject to all claims and liens in the manner and priority as 
set forth for retainage under ORS 279C.550 to ORS 
279C.580. 
 
 Where the City has agreed to the Contractor's 
election of option (a) or (b), City may recover from 
Contractor any additional costs incurred through such 
election by reducing Contractor's final payment.  Where the 
City has agreed to Contractor's election of option (c), 
Contractor shall accept like bonds from Subcontractors and 
suppliers on the Project. 
 
E. 5.1.3 The retainage held by City shall be included in and 
paid to the Contractor as part of the final payment of the 
Contract Price.  The City shall pay to Contractor interest at 
the rate of one and one-half percent per month on the final 
payment due Contractor, interest to commence thirty (30) 
days after the Work under the Contract has been completed 
and accepted and to run until the date when final payment is 
tendered to Contractor.  The Contractor shall notify City in 
writing when the Contractor considers the Work complete 
and City shall, within fifteen (15) days after receiving the 
written notice, either accept the Work or notify the Contractor 
of Work yet to be performed on the Contract.  If City does 
not within the time allowed notify the Contractor of Work yet 
to be performed to fulfill contractual obligations, the interest 
provided by this subsection shall commence to run thirty (30) 
days after the end of the 15-day period. 
 
E.5.1.4 In accordance with the provisions of ORS 
279C.560(6), The City shall reduce the amount of the 
retainage if the Contractor notifies the controller of the City 
that the Contractor has deposited in a bank or trust 
company, in a manner authorized by the City's Authorized 
Representative, bonds and securities of equal value of a 
kind approved by the City's Authorized Representative. 
 
E.6 FINAL PAYMENT 
 
  Upon completion of all the Work under this 
Contract, the Contractor shall notify the City's Authorized 
Representative, in writing, that Contractor has completed 
Contractor's part of the Contract and shall request final 
payment.  Upon receipt of such notice the City's Authorized 
Representative will inspect the Work, and if acceptable, 
submit to the City a recommendation as to acceptance of the 
completed Work and as to the final estimate of the amount 
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due the Contractor.  If the Work is not acceptable, City will 
notify Contractor within fifteen (15) Days of Contractor's 
request for final payment.  Upon approval of this final 
estimate by the City and compliance by the Contractor with 
provisions in Section K. 3 AFFIDAVIT/RELEASE OF LIENS 
AND CLAIMS, and other provisions as may be applicable, 
the City shall pay to the Contractor all monies due 
Contractor under the provisions of these Contract 
Documents. 
 

SECTION F 
 

JOB SITE CONDITIONS 
 
F.1 USE OF PREMISES 
 
 Contractor shall confine equipment, storage of 
materials and operation of Work to the limits indicated by 
Contract Documents, law, ordinances, permits or directions 
of the City's Authorized Representative.  Contractor shall 
follow the City's Authorized Representative's instructions 
regarding use of premises, if any. 
 
F.2 PROTECTION OF WORKERS, PROPERTY AND 
THE PUBLIC 
 
F.2.1 Contractor shall maintain continuous and 
adequate protection of all of the Work from damage, and 
shall protect the City's Authorized Representative, City's 
workers and property from injury or loss arising in connection 
with this Contract. Contractor shall remedy acceptably to the 
City, any damage, injury, or loss, except such as may be 
directly due to errors in the Contract Documents or caused 
by authorized representatives or personnel of the City. 
Contractor shall adequately protect adjacent property as 
provided by law and the Contract Documents. 
 
F.2.2 Contractor shall take all necessary precautions for 
the safety of all personnel on the job site, and shall comply 
with the Contract Documents and all applicable provisions of 
federal, state and municipal safety laws and building codes 
to prevent accidents or injury to persons on, about or 
adjacent to the premises where the Work is being 
performed. Contractor shall erect and properly maintain at all 
times, as required by the conditions and progress of the 
Work, all necessary safeguards for protection of workers and 
the public against any hazards created by construction. 
Contractor shall designate a responsible employee or 
associate on the Work site, whose duty shall be the 
prevention of accidents. The name and position of the 
person designated shall be reported to the City's Authorized 
Representative. The City's Authorized Representative has 
no responsibility for Work site safety.  Work site safety is the 
responsibility of the Contractor. 
 
F.2.3 Contractor shall not enter upon private property 
without first obtaining permission from the property owner or 
its duly authorized representative. Contractor shall be 
responsible for the preservation of all public and private 
property along and adjacent to the Work contemplated under 
the Contract and shall use every precaution necessary to 
prevent damage thereto. In the event the Contractor 
damages any property, the Contractor shall at once notify 
the property owner and make, or arrange to make, full 
restitution. Contractor shall report, immediately in writing, to 
the City's Authorized Representative, all pertinent facts 
relating to such property damage and the ultimate 
disposition of the claim for damage. 
 
F.2.4 Contractor is responsible for protection of adjacent 
work areas including impacts brought about by activities, 
equipment, labor, utilities, and materials on the site. 
 
F.2.5 Contractor shall at all times direct its activities in 
such a manner as to minimize adverse effects to the 

environment.  Handling of all materials will be conducted so 
no release will occur that may pollute or become hazardous. 
 
F.2.6 In an emergency affecting the safety of life or of 
the Work or of adjoining property, the Contractor, without 
special instruction or authorization from the City's Authorized 
Representative, shall act reasonably to prevent threatened 
loss or injury, and shall so act, without appeal, if instructed 
by the City's Authorized Representative.  Any compensation 
claimed by the Contractor on account of emergency work 
shall be determined in accordance with section D. 
 
F.3 CUTTING AND PATCHING 
 
F.3.1 Contractor shall be responsible for coordinating all 
cutting, fitting, or patching of the Work to make its several 
parts come together properly and fit to receive or be 
received by work of other contractors or Subcontractors 
shown upon, or reasonably implied by, the Contract 
Documents. 
 
F.3.2 Contractor shall be responsible for restoring all 
cut, fitted, or patched surfaces to an original condition; 
provided, however, that if a different condition is specified in 
the Contract Documents, then Contractor shall be 
responsible for restoring such surfaces to the condition 
specified in the Contract Documents. 
 
F.4 CLEANING UP 
 
From time to time as may be ordered by the City and, in any 
event, immediately after completion of the Work, the 
Contractor shall, at his own expense, clean up and remove 
all refuse and unused materials of any kind resulting from 
the Work.  If Contractor fails to do so within twenty-four 
hours after notification by the City the work may be done by 
others and the cost charged to the Contractor and deducted 
from payment due the Contractor. 
 
F.5 ENVIRONMENTAL CONTAMINATION 
 
F.5.1 Contractor will be held responsible for any and all 
spills, releases, discharge or leaks of environmental pollution 
during performance of the Contract which occur as a result 
of, or are contributed by, actions of its agent, personnel, or 
subcontractors.  Contractor agrees to promptly dispose of 
such spills, releases, discharge or leaks to the satisfaction of 
the City and proper regulatory agencies in a manner that 
complies with applicable federal, state, and local laws and 
regulations.  Cleanup shall be at no cost to the City and be 
performed by properly qualified personnel. 
 
F.5.1.1 Contractor shall obtain the City's written consent 
prior to bringing onto the Work site any (i) environmental 
pollutants or (ii) hazardous substances or materials, as the 
same or reasonably similar terms are used in any applicable 
federal, state, or local statutes, rules or ordinances.  
Notwithstanding such written consent from the City, the 
Contractor, at all times, shall: 
 
(a) properly handle, use and dispose or all 
environmental pollutants and hazardous substances or 
materials brought onto the Work site, in accordance with all 
applicable federal, state, or local statutes, rules, or 
ordinances; 
 
(b) be responsible for any and all spills, releases, 
discharges, or leaks of (or from) environmental pollutants or 
hazardous substances or materials which Contractor has 
brought onto the Work site; and 
 
(c) promptly clean up, without cost to the City, such 
spills, releases, discharges, or leaks to the City's satisfaction 
and in compliance with all applicable federal, state, or local 
statutes, rules or ordinances. 
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F.5.1.2 Contractor shall be liable for any and all costs, 
expenses, damages, claims, and causes of action, or any of 
them, related to or arising out of a spill, release, discharge, 
or leak of (or from) any environmental pollutant or hazardous 
substance or material, to the extent such spill, release, 
discharge, or leak was caused or contributed to by 
Contractor's (i) negligence or (ii) failure to perform in 
accordance with the Contract Documents.  Nothing in this 
section F.5.1.2 shall limit Contractor's liability or 
responsibility under Section G.2. 1. I of this Contract. 
 
F.5.2 Contractor shall report all reportable quantity 
releases to applicable federal, state, and local regulatory and 
emergency response agencies.  Reportable quantities are 
found in 40 CFR Part 302, Table 302.4 for hazardous 
substances and in OAR Chapter 340 Division 108 for all 
products addressed therein.  Upon discovery, regardless of 
quantity, Contractor must telephonically report all releases to 
the City.  A written follow-up report shall be submitted to City 
within 48 hours of the telephonic report.  Such written report 
shall contain, as a minimum: 
 
(a) Description of items released (identity, quantity, 
manifest no., and all other documentation required by law.) 
 
(b) Whether amount of items released is EPA/DEQ 
reportable, and, if so, when it was reported. 
 
(c) Exact time and location of release, including a 
description of the area involved. 
 
(d) Containment procedures initiated. 
 
(e) Summary of communications about the release 
Contractor has had with members of the press or State 
officials other than City. 
 
(f) Description of cleanup procedures employed or to 
be employed at the site, including disposal location of spill 
residue. 
 
(g) Personnel injuries, if any, resulting from, or 
aggravated by, the release. 
 
F.6 ENVIRONMENTAL CLEAN-UP 
 
F.6.1 Unless disposition of environmental pollution is 
specifically a part of this Contract, or was caused by the 
Contractor (reference F.5 Environmental Contamination), 
Contractor shall immediately notify City of any hazardous 
substance(s) which Contractor discovers or encounters 
during performance of the Work required by this Contract.  
"Hazardous substance(s)" are those substances, materials 
or wastes regulated in 40 CFR, Part 261 and defined as 
hazardous in 40 CFR S 261.3. In addition to notifying City of 
any hazardous substance(s) discovered or encountered, 
Contractor shall immediately cease working in any particular 
area of the Project where a hazardous substance(s) has 
been discovered or encountered if continued work in such 
area would present a risk or danger to the health or well 
being of Contractor's or any Subcontractor's work force. 
 
F.6.2 Upon being notified by Contractor of the presence 
of hazardous substance(s) on the Project site, City shall 
arrange for the proper disposition of such hazardous 
substance(s). 
 
F.7 FORCE MAJEURE 
 
F.7.1 Neither party to this Contract shall be held 
responsible for delay or default caused by fire, riot, acts of 
God, sovereign, or public enemy, strikes, freight embargoes 
and/or war which is beyond that party's control.  The City 
may terminate this Contract upon written notice after 

determining such delay or default will reasonably prevent 
successful performance of the Contract. 
 
F.7.2 In the event Force Majeure impacts this Project, 
the City may grant a reasonable extension of time, and there 
shall be no additional compensation paid to the Contractor. 
 
F.8 REQUIREMENTS FOR DOING ELECTRICAL 
WORK ON NEW OR EXISTING CITY FACILITIES: 
 
F.8.1 All contractors performing electrical work on City 
facilities must comply with all applicable requirements of the 
NFPA 70E Standards.   
 
F.8.2 Unless the City determines in its sole discretion 
that a Contractor’s attendance is not necessary, Contractors 
will be required to attend a Pre-Task Meeting with the 
Project Manager and Electrical Signing Supervisor or 
designee to discuss the hazards and safe work procedures 
for all electrical work to be performed on existing or new City 
facilities.  
 
F.8.3 If the work performed changes or alters the Arc 
Flash Analysis, contractor is required to provide an updated 
Arc Flash Analysis and any required labeling to the Facilities 
Operations Manager and the Department occupying the 
facility were the work was performed. 
 
F.8.4 In addition to the above, Contractors performing 
electrical Work must: 
 
(a) Hold an electrical contractor license.  This is a 
specialized license allowing a company to perform electrical 
Work.  Oregon’s Building Codes Division issues the 
electrical license. 
 
(b) Hold a valid General Contractor’s license or a 
Specialty Contractors License from the State of Oregon 
Construction Contractors Board. 
 
F.8.5 The person(s) actually installing or modifying any 
electrical system in accordance with the Work must possess 
a valid General Journeyman Electrical license issued by the 
State of Oregon. 
 

SECTION G 
 

BONDING AND INSURANCE 
 
G.1 PERFORMANCE AND PAYMENT SECURITY 
 
G.1.1 In accordance with ORS 279C.380 and OAR 137-
049-0460 a 100% Performance Bond and a 100% Payment 
Bond is required for all Public Improvement contracts, which 
the Contractor shall furnish and maintain in effect at all times 
during the Contract Period, when the contract amount 
exceeds $50,0000 (HMC 2.56.100(C)).  
 
G.1.2 A 100% performance bond form and a 100% 
payment bond form furnished by the City of Hillsboro and 
notarized by awarded Contractor's surety company 
authorized to do business in Oregon is the only acceptable 
form of performance bond and payment bond security, 
except as provided for in ORS 279C.380(1)(a). 
 
G.2 WARRANTY BOND 
 
G.2.1 When the contract amount exceeds $50,000 the 
Invitation to Bid (ITB) may require the Contractor to obtain 
warranty security at the Contractor’s own expense (HMC 
2.56.100) before the final payment of the contract is issued.  
The warranty security furnished by the Contractor for the 
work performed may be up to twenty-five percent (25%) of 
the original amount of the contract to guarantee replacement 
and repair of the public improvements as described in the 
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contract for a period of one year or such other period as 
specified in the ITB, following the issuance of the written 
Notice of Substantial Completion. 
 
G2.2 The warranty bond form furnished by the City and 
notarized by the awarded Contractor’s surety company 
authorized to do business in Oregon is the only acceptable 
form of warranty security. 
 
G.3 INSURANCE AND INDEMNIFICATION 
 
G.3.1 Responsibility For Damages/ Hold Harmless: 
 
G.3.1.1 Contractor shall indemnify, defend, save and hold 
harmless the City of Hillsboro, its elected and appointed 
officials, officers, agents, employees and volunteers against 
all liability, claims, suits or actions of whatsoever nature, loss 
or expenses, including attorney fees, and against all claims, 
actions, judgments based upon or arising out of damage or 
injury or death to persons or property, but only to the extent 
caused by a negligent act or omission by the Contractor and 
anyone acting on Contractor's behalf in connection with, or 
incidental to, this Contract or the work to be performed 
hereunder; provided, however, that nothing herewith shall be 
construed to require indemnification of City attributable to its 
own negligence.  In addition, Contractor expressly agrees to 
defend, indemnify and hold the City of Hillsboro, its elected 
and appointed officials, officers, agents, employees and 
volunteers against all liability, claims, suits, actions, loss or 
expenses, including attorney fees, arising out of or related to 
any claims that the Work, the Work Product, or any other 
tangible or intangible items delivered to City by Contractor 
may be the subject of protection under any state or federal 
intellectual property law or doctrine, or the City’s use thereof, 
infringes any patent, copyright, trade secret, trademark, 
trade dress, mask work, utility design or other proprietary 
right of any third party. 
 
G.3.2 Primary Coverage: Insurance carried by 
Contractor under this Contract shall be the primary 
coverage, and the City's insurance is excess and solely for 
damages or losses for which the City is responsible. The 
coverage's indicated are minimums unless otherwise 
specified in the Contract Documents. 
 
G.3.3 Workers' Compensation: All employers, including 
Contractor, that employ subject workers who work under this 
contract in the State of Oregon shall comply with ORS 
656.017 and provide the required Workers’ Compensation 
coverage, unless such employers are exempt under ORS 
656.126.  This shall include Employer’s Liability Insurance 
with coverage limits of not less than $100,000 for each 
accident.  Contractors who perform the Work without the 
assistance or labor of any employee need not obtain such 
coverage if the Contractor certifies so in writing.  Contractor 
shall ensure that each of its Subcontractors complies with 
these requirements.  The Contractor shall require proof of 
such Workers’ Compensation by receiving and keeping on 
file a certificate of insurance from each Subcontractor or 
anyone else directly employed by either the Contractor or its 
Subcontractors. 
 
G.4 BUILDER'S RISK INSURANCE 
 
G.4.1 Builder's Risk:(For new construction or building 
additions) During the term of this Contract, the Contractor 
shall maintain in force, at its own expense, Builder's Risk 
insurance on an all risk form, including earthquake and flood, 
for an amount equal to the full amount of the Contract.  Any 
deductible shall not exceed $50,000 for each loss, except 
the earthquake and flood deductible shall not exceed 2 
percent of each loss or $50,000, whichever is more.  The 
policy will include as loss payees the City, the Contractor 
and its Subcontractors as their interests may appear. 
 

G.4.2 Builder's Risk Installation Floater: (For other than 
new construction) The Contractor shall obtain, at the 
Contractor's expense, and keep in effect during the term of 
this Contract, a Builder's Risk Installation Floater for 
coverage of the Contractor's labor, materials and equipment 
to be used for completion of the Work performed under this 
Contract.  The minimum amount of coverage to be carried 
shall be equal to the full amount of the Contract.  This 
insurance shall include as loss payees the City, the 
Contractor and its Subcontractors as their interests may 
appear. 
 
G.4.3 Such insurance shall be maintained until the City 
has occupied the facility. 
 
G.4.4 A loss insured under the Builder’s Risk insurance 
shall be adjusted by the City and made payable to the City 
for the insureds, as their interests may appear.  The 
contractor shall pay Subcontractors their just shares of 
insurance proceeds received by the Contractor, and by 
appropriate agreements, written where legally required for 
validity, shall require Subcontractors to make payments to 
their Sub-subcontractors in similar manner.  The City shall 
have power to adjust and settle a loss with insurers. 
 
G.5 LIABILITY INSURANCE 
 
G.5.1 Contractor shall obtain prior to beginning any work 
under this Contract and shall maintain in full force and effect 
for the term of this Contract, at Contractor's expense, 
comprehensive general liability to include bodily injury and 
property damage for at least $1,000,000 per occurrence and 
at least $2,000,000 aggregate per project.  Automobile 
liability with a combined single limit coverage of not less 
than $1,000,000 to include bodily injury and property 
damage and shall include coverage for owned, hired and 
non-owned vehicles, as applicable, for the protection of the 
Contractor and the City of Hillsboro. Contractor shall name 
the City of Hillsboro, its elected and appointed officials, 
officers, agents, employees and volunteers as additional 
insureds.  The policies shall be primary to and non-
contributory with any insurance or self- insurance carried by 
the City , issued by a company authorized to do business in 
the State of Oregon.  The Contractor shall provide the 
City written notice within thirty (30) days of cancellation 
or material modification of the insurance contract at the 
address listed below.  Contractor shall provide certificates 
of insurance and additional insured policy endorsement 
to City prior to commencement of any work under this 
Contract.  If requested, complete copies of insurance 
policies shall be provided to City.  Contractor shall be 
financially responsible for all pertinent deductibles, self-
insured retentions and/or self-insurance used to satisfy these 
requirements. 
 
G.5.2 "Tail" Coverage: If any of the required liability 
insurance is arranged on a "claims made" basis, "tail" 
coverage will be required at the completion of this Contract 
for a duration of 24 months or the maximum time period the 
Contractor's insurer will provide such if less than 24 months.  
Contractor will be responsible for furnishing certification of 
"tail" coverage as described or continuous "claims made" 
liability coverage for 24 months following Final Completion.  
Continuous "claims made" coverage will be acceptable in 
lieu of "tail" coverage provided its retroactive date is on or 
before the effective date of this Contract.  This will be a 
condition of the Final Acceptance of Work or Services and 
Related Warranty (if any). 
 
G.5.3 If Contractor cannot obtain an insurer to name the 
City of Hillsboro, its elected and appointed officials, officers, 
agents, employees and volunteers as Additional Insureds, 
Contractor shall obtain at Contractor's expense, and keep in 
effect during the term of this Contract, City’s and Contractors 
Protective Liability Insurance, naming the City of Hillsboro, 
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its selected and appointed officials, officers, agents 
employees and volunteers as Named Insureds with not less 
than a $1 million limit per occurrence.  This policy must be 
kept in effect for 24 months following Final Completion.  As 
evidence of coverage, Contractor shall furnish the actual 
policy to City prior to its issuance of a Notice to Proceed. 
 
G.5.4 Notice of Cancellation or Change: There shall be 
no cancellation, material change, potential exhaustion of 
aggregate limits or intent not to renew insurance coverages 
without written notice from the Contractor or its insurer(s) to 
the City.  Any failure to comply with the reporting provisions 
of this insurance, except for the potential exhaustion of 
aggregate limits, shall not affect the coverages provided to 
the City of Hillsboro, its elected and appointed officials, 
officers, agents employees and volunteers.  
 
G.5.5 Certificate(s) of Insurance: As evidence of the 
insurance coverage required by this Contract, the Contractor 
shall furnish Certificate(s) of Insurance to the City prior to its 
issuance of a Notice to Proceed.  The Certificate(s) will 
specify all of the parties who are Additional Insureds or Loss 
Payees.  Insurance coverage required under this Contract 
shall be obtained from acceptable insurance companies or 
entities authorized to do business in Oregon.  Contractor 
shall cause the insurer to strike out the clause "endeavor to 
send notice of cancellation" where such or a similar clause 
appears in any certificate.  The Contractor shall be 
financially responsible for all deductibles, self-insured 
retentions and/or self-insurance included hereunder.  Any 
deductible, self-insured retention and/or self-insurance in 
excess of $50,000 shall be disclosed to the City in writing 
prior to issuance of a Notice to Proceed and is subject to 
City's approval. 
 
G.5.6 Should any such insurance policy contain an 
annual aggregate limit of liability then the certificate shall be 
issued with a Separation of Aggregate Limits Endorsement 
with respect to the City of Hillsboro's interests.  

 
SECTION H 

 
SCHEDULE OF WORK 

 
H.1 CONTRACT PERIOD 
 
H.1.1 Time is of the essence on this Contract.  The 
Contractor shall at all times carry on the Work diligently, 
without delay and punctually fulfill all requirements herein.  
Contractor shall commence Work on the site within 15 days 
of Notice to Proceed, unless directed otherwise. 
 
H.1.2 Unless specifically extended by Change Order, all 
Work shall be complete by the date contained in the 
Contract Documents. 
 
H.1.3 The City shall not waive any rights under the 
Contract by permitting the Contractor to continue or 
complete the Work or any part of it after the date described 
in H.1.2 above. 
 
H.1.4 Any claim for additional time shall be based on 
written notice stating the general nature of the request, 
delivered to the City's Authorized Representative, in 
accordance with D. 2. 1. As a part of this notice, the 
Contractor shall provide an estimate of the probable effect of 
such delay on the progress of the Work and Final 
Completion of the Project.  Failure to submit a suitable notice 
within the specified time period will result in the Contractor 
waiving this right to request additional time for that delay 
cause.  This does not abrogate Section D. 1.5. 
 
 
 
 

H.2 SCHEDULE 
 
H.2.1 Contractor shall provide, by or before the 
pre-construction conference, a detailed schedule for review 
and acceptance by the City.  The submitted schedule must 
illustrate Work by significant Project components, significant 
labor trades, long lead items, broken down by building 
and/or floor where applicable.  Each schedule item shall 
account for no greater than 5 % of the monetary value of the 
Project or 5 % of the available time.  Schedules with 
activities of less than one day or valued at less than 1% of 
the Contract will be considered too detailed and will not be 
accepted.  Schedules lacking adequate detail, or 
unreasonably detailed, will be rejected.  Included within the 
schedule are the following: Notice to Proceed, Substantial 
Completion, and Final Completion.  Schedules will be 
updated monthly and submitted with the monthly payment 
application.  Acceptance of the Schedule by the City does 
not constitute agreement by the City, as to the Contractor's 
sequencing, means, methods, or durations.  Any positive 
difference between the Contractor's scheduled completion 
and the Contract completion date is float owned by the 
Project.  Use of the float will be negotiated.  In no case shall 
the Contractor make a claim for delays if the Work is 
completed within the Contract time but after Contractor's 
scheduled completion. 
 
H.3 PARTIAL OCCUPANCY OR USE 

 
H.3.1  The City may occupy or use any completed or 
partially completed portion of the Work at any stage, 
provided such occupancy or use is consented to by public 
authorities having jurisdiction over the Work.  Such partial 
occupancy or use may commence whether or not the portion 
is substantially complete, provided the City and Contractor 
have reasonably accepted in writing the responsibilities 
assigned to each of them for payments, retainage, if any, 
security, insurance or self-insurance, maintenance, heat, 
utilities, and damage to the Work, and have agreed in writing 
concerning the period for correction of the Work and 
commencement of warranties required by the Contract 
Documents with respect to such portion of the Work.  
Approval by the Contractor to partial occupancy or use shall 
not be unreasonably withheld. Immediately prior to such 
partial occupancy or use, the City and Contractor shall jointly 
inspect the area to be occupied or portion of the Work to be 
used in order to determine and record the condition of the 
Work.  Partial occupancy or use of a portion or portions of 
the Work shall not constitute acceptance of Work not 
complying with the requirements of the Contract Documents. 
 

.SECTION I 
 

CORRECTION OF WORK 
 
I.1 CORRECTION OF WORK BEFORE FINAL 

PAYMENT 
 
Work failing to conform to the Contract Documents shall be 
deemed defective.  Contractor shall promptly remove from 
the premises and replace, all defective materials as 
determined by the City's Authorized Representative as failing 
to conform to the Contract Documents, whether incorporated 
in the Work or not.  Removal and replacement shall be 
without loss or expense to the City, and Contractor shall 
bear the cost of repairing all Work destroyed or damaged by 
such removal or replacement. 
 
I.2 WARRANTY WORK 
 
I.2.1 Neither the final certificate of payment nor any 
provision of the Contract Documents shall relieve the 
Contractor from responsibility for defective Work and, unless 
otherwise specified, Contractor shall correct any defects that 
appear in the Work within a period of one year from the date 
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of issuance of the written Notice of Substantial Completion 
by the City except for latent defects which will be remedied 
by the Contractor at any time they become apparent.  The 
City shall give Contractor notice of defects with reasonable 
promptness. Contractor shall perform such warranty work 
within a reasonable time after City’s demand.  If Contractor 
fails to complete the warranty work within such period as 
City determines reasonable, or at any time in the event of 
warranty work consisting of emergency repairs, without 
affecting Contractor’s obligations, City may perform such 
work and Contractor shall reimburse City all costs of the 
same within ten (10) Days after demand. 
 
I.2.2 This provision does not negate guarantees or 
warranties for periods longer than one year including without 
limitation such guarantees or warranties required by other 
sections of the Contract Documents for specific installations, 
materials, processes, equipment or fixtures. 
 
I.2.3 In addition to Contractor's warranty, 
manufacturer's warranties shall pass to the City and shall not 
take effect until affected Work has been accepted in writing 
by the City's Authorized Representative. 
 
I.2.4 The one-year period for correction of Work shall 
be extended with respect to portions of Work performed after 
Substantial Completion by the period of time between 
Substantial Completion and the actual performance of the 
Work, and shall be extended by corrective Work performed 
by the Contractor pursuant to this Section, as to the Work 
corrected.  The Contractor shall remove from the site 
portions of the Work which are not in accordance with the 
requirements of the Contract Documents and are neither 
corrected by the Contractor nor accepted by the City. 
 
I.2.5 Nothing contained in this Section I.2 shall be 
construed to establish a period of limitation with respect to 
other obligations which the Contractor might have under the 
Contract Documents.  Establishment of the period for 
correction of Work as described in this Section I.2 relates 
only to the specific obligation of the Contractor to correct the 
Work, and has no relationship to the time within which the 
obligation to comply with the Contract Documents may be 
sought to be enforced, nor to the time within which 
proceedings may be commenced to establish the 
Contractor’s liability with respect to the Contractor’s 
obligations other than specifically to correct the Work. 
 
I.2.6 If the City prefers to accept Work which is not in 
accordance with the requirements of the Contract 
Documents, the City may do so instead of requiring its 
removal and correction, in which case the Contract Price will 
be reduced as appropriate and equitable.  Such adjustment 
shall be effected whether or not final payment has been 
made. 
 

SECTION J 
 

SUSPENSION AND/OR TERMINATION OF THE WORK 
 
J.1 THE CITY'S RIGHT TO SUSPEND THE WORK  
 
J.1.1 The City and/or the City's Authorized 
Representative has the authority to suspend portions or all of 
the Work due to causes including, but not limited to: 
 
(a) Failure of the Contractor to correct unsafe 
conditions; 
(b) Failure of the Contractor to carry out any provision 
of the Contract; 
(c) Failure of the Contractor to carry out orders; 
(d) Conditions, in the opinion of the City's Authorized 
Representative, which are unsuitable for performing the 
Work; 

(e) Time required to investigate differing site 
conditions; 
(f) Any reason considered to be in the public interest. 
 
J.1.2 Contractor and the Contractor's Surety shall be 
notified in writing of the effective date and time of the 
suspension and shall be notified in writing to resume Work. 
 
J.2 CONTRACTOR'S RESPONSIBILITIES 
 
J.2.1 During the period of the suspension, Contractor is 
responsible to continue maintenance at the Project just as if 
the Work were in progress.  This includes, but is not limited 
to, protection of completed Work, maintenance of access, 
protection of stored materials, temporary facilities, and 
clean-up. 
 
J.2.2 When the Work is recommenced after the 
suspension, the Contractor shall replace or renew any Work 
damaged during the suspension, remove any materials or 
facilities used as part of temporary maintenance, and 
complete the Project in every respect as though its 
prosecution had been continuous and without suspension. 
 
J.3 COMPENSATION FOR SUSPENSION 
 
J.3.1 Depending on the reason for suspension of the 
Work, the Contractor or the City may be due compensation 
by the other party.  If it was a Contractor caused suspension, 
the City may assess the Contractor actual costs of the 
suspension in terms of administration, remedial work by the 
City's forces or another contractor to correct the problem 
associated with the suspension, rent of temporary facilities, 
and other actual costs related to the suspension.  If the 
suspension was caused by the City, the Contractor shall be 
due compensation which shall be defined using Section D, 
Changes in the Work.  If the suspension was required 
through no fault of the Contractor or the City, neither party 
owes the other for the impact. 
 
J.4 CITY'S RIGHT TO TERMINATE CONTRACT 
 
J.4.1 The City, after providing Contractor an opportunity 
for remedy, may, without prejudice to any other right or 
remedy and after giving Contractor three (3) days written 
notice, terminate the Contract under the conditions including 
but not limited to those listed below: 
 
(a) Failure of the Contractor to correct unsafe 
conditions; 
 
(b) Failure of the Contractor to carry out any provision 
of the Contract; 
 
(c) If Contractor should voluntarily or involuntarily, 
seek protection under the United States Bankruptcy Code 
and its Contractor as debtor-in-possession or Trustee for the 
estate fail to assume the Contract within a reasonable time; 
 
(d) If Contractor should make a general assignment 
for the benefit of Contractor's creditors; 
 
(e) If a receiver should be appointed on account of 
Contractor's insolvency; 
 
(f) If Contractor should repeatedly refuse or fail to 
supply an adequate number of skilled workers or proper 
materials to carry on the Work as required by the Contract 
Documents, or otherwise fail to perform the Work in a timely 
manner; 
 
(g) If Contractor should repeatedly fail to make prompt 
payment to Subcontractors or for material or labor, or should 
disregard laws, ordinances or the instructions of the City or 
its Authorized Representative; or 
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(h) If Contractor is otherwise in material breach of any 
part of the Contract. 
 
J.4.2 At any time that the above occurs, the City may 
take possession of the premises and of all materials and 
appliances and finish the Work by whatever method it may 
deem expedient.  In such case, the Contractor shall not be 
entitled to receive further payment until the Work is 
completed.  If the City's cost of finishing the Work exceeds 
the unpaid balance of the Contract Price, Contractor shall 
pay the difference to the City. 
 
J.5 TERMINATION FOR CONVENIENCE 
 
J.5.1 City may terminate the Contract in whole or in part 
whenever City determines that termination of the Contract is 
in the best interest of the public. 
 
J.5.2 The City will provide the Contractor and the 
Contractor's surety seven (7) days prior written notice of a 
termination for public convenience.  After such notice, the 
Contractor and the Contractor's surety shall provide the City 
with immediate and peaceful possession of the premises 
and materials located on and off the premises for which the 
Contractor received progress payment under Section E. 
Compensation for Work terminated by the City under this 
provision will be according to Section E. In no circumstance 
shall Contractor be entitled to lost profits for Work not 
performed due to termination. 
 
J.6 ACTION UPON TERMINATION 
 
J.6.1 Upon receiving a Notice of Termination, and 
except as directed otherwise by the City, Contractor shall 
immediately cease placing further subcontracts or orders for 
materials, services, or facilities.  In addition, Contractor shall 
terminate all subcontracts or orders to the extent they relate 
to the Work terminated and, with the prior written approval of 
the City, settle all outstanding liabilities and termination 
settlement proposals arising from the termination of 
subcontracts and orders. 
 
J.6.2 As directed by the City, Contractor shall upon 
termination transfer title and deliver to the City all Project 
documents, information, and other property that, if the 
Contract had been completed, would be required to be 
furnished to the City relating to the Project. 
 

SECTION K 
 

CONTRACT CLOSE OUT 
 
K.1 RECORD DRAWINGS 
 
As a condition of final payment (refer also to section E.6), 
Contractor shall comply with the following:  Contractor shall 
provide to the City's Authorized Representative the record 
drawings of the entire Project. Record drawings shall depict 
the Project as constructed and shall reflect each and every 
change, modification, and deletion made during the 
construction.  Record drawings are part of the Work and 
shall be provided prior to the City's issuance of final 
payment.  Record drawings include all modifications to the 
Contract Documents unless otherwise directed.  Record 
Drawings shall be in the form of one, clean, full-sized plan 
set with any project alterations, as listed above, clearly and 
legibly made in red permanent ink. 
 
K.2 OPERATION AND MAINTENANCE MANUALS 
 
As part of the Work, Contractor shall submit two completed 
operation and maintenance manuals ("O & M Manual") for 
review by the City's Authorized Representative prior to 
submission of any pay request for more than 75% of the 

Work.  No payments beyond 75% will be made by the City 
until the O&M Manuals have been received.  The O & M 
Manuals shall contain a complete set of all submittals, all 
product data as required by the specifications, training 
information, phone list of consultants, manufacturers, 
installer and suppliers, manufacturer's printed data, record 
and shop drawings, schematic diagrams of systems, 
appropriate equipment indices, warranties and bonds.  The 
City's Authorized Representative shall review and return one 
O & M Manual for any modifications or additions required.  
Prior to submission of its final pay request, five (5) complete 
and approved sets of O & M Manuals shall be delivered to 
the City's Authorized Representative by the Contractor. 
 
K.3 RELEASE OF LIENS AND CLAIMS 
 
As a condition of final payment, the Contractor shall submit 
to the City's Authorized Representative a notarized Release 
of Liens and Claims Form, which states that all 
Subcontractors and suppliers have been paid in full, all 
disputes with the City’s property have been resolved, all 
obligations on the Project have been satisfied, all monetary 
claims and indebtedness have been paid, and that, to the 
best of the Contractor's knowledge, there are no claims of 
any kind outstanding against the Project.  The Contractor 
shall indemnify, defend (with counsel of City's choice) and 
hold harmless the City from all claims for labor and materials 
finished under this Contract.  The Contractor shall  furnish 
complete and valid releases or waivers, satisfactory to the 
City, of all liens arising out of or filed in connection with the 
Work. 
 
K.4 COMPLETION NOTICES 
 
K.4.1 Contractor shall provide the City a written notice of 
both Substantial and Final Completion.  The certificate of 
Substantial Completion shall state the date of Substantial 
Completion, the responsibilities of the City and Contractor for 
security, maintenance, heat, utilities, damage to the Work 
and insurance, and the time within which the Contractor shall 
finish all items on the punchlist accompanying the 
Certificate. Both completion notices must be signed by the 
Contractor and by the City's Authorized Representative to be 
valid. The City shall provide the final signature on the 
notices. The notices shall take effect on the date they are 
signed by the City. 
 
K.4.2 Substantial Completion of an operating facility with 
operating systems (e.g., mechanical, electrical, HVAC) shall 
be that degree of completion that has provided a minimum of 
30 continuous days of successful, trouble-free operation, 
which period shall begin after all performance and 
acceptance testing has been successfully demonstrated to 
the City's Authorized Representative.  All equipment 
contained in the Work, plus all other components necessary 
to enable the City to operate the facility in the manner that 
was intended, shall be complete on the Substantial 
Completion date.  The Contractor may request that a punch 
list be prepared by the City's Authorized Representative with 
submission of the request for the Substantial Completion 
notice. 
 
K.4.3 Final Completion shall be when all Work is 
complete in accordance with the Contract Documents. 
 
K.5 TRAINING 
 
As part of the Work, and prior to submission of the request 
for final payment, the Contractor shall schedule with the 
City's Authorized Representative, training sessions for all 
equipment and systems, as required in the individual 
specifications sections.  Contractor shall schedule training 
sessions at least two weeks in advance of the date of 
training to allow City personnel adequate notice.  The O & M 
Manual shall be used as a basis for training.  Training shall 
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be a formal session, held after the equipment and/or system 
is completely installed and operational in its normal 
operating environment. 
 
K.6 EXTRA MATERIALS 
 
As part of the Work, Contractor shall provide spare parts, 
extra maintenance materials, and other materials or products 
in the quantities specified in the specifications, prior to final 
payment.  Delivery point for extra materials shall be 
designated by the City's Authorized Representative. 
 
K.7 ENVIRONMENTAL CLEAN-UP 
 
As part of the Final Completion Notice, or as a separate 
written notice submitted with or before the Notice of Final 
Completion, the Contractor shall notify the City that all 
environmental pollution clean-up which was performed as a 
part of this Contract has been disposed of in accordance 
with all applicable rules, regulations, laws, and statutes of all 
agencies having jurisdiction over such environmental 
pollution.  'The notice shall state that the Contractor shall 
indemnify, defend (with counsel of City's choice) and hold 
harmless the City from any claims resulting from the disposal 
of the environmental pollution including removal, 
encapsulation, transportation, handling, and storage. 
 
K.8 CERTIFICATE OF OCCUPANCY 
 
The Contractor shall not be granted Final Completion or 
receive final payment if the City has not received an 
unconditioned Certificate of Occupancy from the appropriate 
building officials. 
 
K.9 OTHER CONTRACTOR RESPONSIBILITIES 
 
The Contractor shall be responsible for returning to the City 
all items issued during construction such as keys, security 
passes, site admittance badges, and all other pertinent 
items.  The Contractor shall be responsible for notifying the 
appropriate utility companies to transfer utility charges from 
the Contractor to the City.  The utility transfer date shall not 
be before Substantial Completion and may not be until Final 
Completion, if the City does not take beneficial use of the 
facility and the Contractor's forces continue with the Work. 
 
K.10 SURVIVAL 
 
All warranty and indemnification provisions of this Contract, 
and all of Contractor’s other obligations under this Contract 
that are not fully performed by the time of Final Completion 
or termination, shall survive Final Completion or any 
termination of the Contract. 
 

SECTION L 
 

LEGAL RELATIONS AND RESPONSIBILITY TO THE 
PUBLIC 

 
L.1 LAWS TO BE OBSERVED 
 
In compliance with ORS 279C.525 the following is a list of 
federal, state and local agencies of which the City has 
knowledge that have enacted ordinances or regulations 
relating to environmental pollution and the preservation of 
natural resources that may affect the performance of the 
Contract: 
 
L.2 FEDERAL AGENCIES 
 
Agriculture, Department of 
Forest Service 
Soil Conservation Service 
Coast Guard 
Defense, Department of  

Army Corps of Engineers 
Energy, Department of  
Federal Energy Regulatory Commission 
Environmental Protection Agency 
Health and Human Services, Department of 
Housing and Urban Development, Department of 
Solar Energy and Energy Conservation Bank 
Interior, Department of 

Bureau of Land Management 
Bureau of Indian Affairs 
Bureau of Mines 
Bureau of Reclamation 
Geological Survey 
Minerals Management Service 
U.S. Fish and Wildlife Service 

Labor, Department of 
Mine Safety and Health Administration 
Occupation Safety and Health Administration 
Transportation, Department of Federal Highway 
Administration 
Water Resources Council 
 
L.3 STATE AGENCIES 
 
Administrative Services, Department of 
Agriculture, Department of Soil and Water Conservation 
Commission 
Columbia River Gorge Commission 
Energy, Department of 
Environmental Quality, Department of 
Fish and Wildlife, Department of 
Forestry, Department of 
Geology and Mineral Industries, Department of 
Human Resources, Department of 
Insurance and Finance, Department of 
Land Conservation and Development Commission 
Parks and Recreation, Department of 
State Lands, Division of 
Water Resources Department of 
 
L.4 LOCAL AGENCIES  
 
City Councils 
County Courts 
County Commissioner, Board of 
Design Commissions 
Historical Preservation Commission 
Planning Commissions 
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Section V. Sample Bid Bond 
 

CITY OF HILLSBORO 
BID BOND  

 
Project # ___________ 

 
 Project Title: _______________________________________ 

 
WE_______________________________________________________________, as principal,  
 (Name of Bidding Firm) 
 
and__________________________________________________________________________, a 
 (Name of Surety Company) 
 
___________________________ corporation, authorized to transact business in Oregon, as surety,  
(State of Incorporation) 
hereby jointly and severally bind ourselves, our respective heirs, executors, administrators, successors and 
assigns to pay unto the City of Hillsboro ten percent (10%) of the submitted Bid by the above named 
principal (firm) on the above named Project, namely the sum of 

_____________________________________________Dollars ($_______________________) 
 
 
WHEREAS, a Bid is submitted to the City of Hillsboro by the principal for the purpose of furnishing: 
 
 

NW 253rd AVENUE PHASE ONE   
INSTALLATION OF STORM SEWER AND CREEK CROSSINGS 

 
 
which Bid is made a part of this Bid bond by reference. 
 
NOW, THEREFORE, if the Bid submitted by the principal is accepted, and if a Contract pursuant to the Bid 
is awarded to said principal, and if the principal enters into and executes such Contract and furnishes any 
performance/payment bond required by the City of Hillsboro within the time fixed by the City, then this 
obligation shall be void; otherwise, it shall remain in full force and effect. 
 
IN WITNESS WHEREOF, we have caused this instrument to be executed and sealed by our duly authorized 
legal representatives. 

Dated this __________________day of ________________________________, 20__ 

____________________________________    _______________________________________ 
                      (Surety)                    (Principal) 

By: ________________________________  By:______________________________________ 
                             (Attorney in Fact) 

____________________________________ 
         (Company) 

____________________________________ 
          (Address) 

Telephone (_____)  ____________________ 
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Section VI. Warranty Bond 

 
BOND NO._____________________ 

 
PREMIUM NO._____________________ 

 
  CITY OF HILLSBORO 

 
WARRANTY BOND 

 
PROJECT NO._____________ PROJECT NAME: __________________________________________________ 
 

WHEREAS, the City of Hillsboro (hereafter “City”) and _________________________(hereafter 
“Contractor”) have entered into a contract (“Contract”) dated ___________________, 20____, whereby Contractor 
agreed to install and complete certain designated public improvements as a condition of, relating to, at Contractor’s 
own expense and which Contract is hereby referred to and made a part hereof; and 
 

WHEREAS, Contractor is required under the terms of the Contract to furnish warranty security for the 
work performed pursuant to the Contract in the amount of ten percent (10%) of the original amount of the contract 
to guarantee replacement and repair of the improvements as described in the Contract for a period of one year 
following the issuance of the Notice of Substantial Completion. 
 

NOW, THEREFORE, we, Contractor, and (“Surety”), are held and firmly bound unto City in the penal sum 
of _________________________($___________) lawful money of the United States, for the payment of which we 
bind ourselves, our heirs, successors, executors, and administrators, jointly and severally. 
 

The condition of this obligation is such that if Contractor shall indemnify City for all loss that City may 
sustain by reason of any defective materials or workmanship which become apparent during the period of one year 
from and after acceptance of the improvements by the City Council of City, then this obligation shall be null and 
void; otherwise, this obligation shall remain in full force and effect. 

 
As a part of the obligation secured hereby and in addition to the face amount specified, costs and 

reasonable expenses and fees shall be included, including reasonable attorneys’ fees incurred by City in successfully 
enforcing the obligation, all to be taxed as costs and included in any judgment rendered. 
 

Surety shall provide City with thirty (30) days’ written notice of Contractor’s default prior to Surety 
terminating, suspending or revoking the bond. 

 
In witness whereof, this instrument has been duly executed by Contractor and Surety on 

____________________, 20__. 
 
_______________________________________  ____________________________________ 
Contractor       Surety 
 
By _____________________________________               ____________________________________ 

Attorney-in-Fact 
State of OREGON 
County of __________________________  Address______________________________ 
 
       _____________________________________ 
 
Signed or attested before me on ___________, 20__ by ______________________________________ 
 
______________________________________ 
Notary Public – State of Oregon 
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